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How do | log into Moodle?

&

OKLAHOMA CITY
COMMUNITY COLLEGE

‘ Username ‘

Password

Need help accessing your Moodle account? \

Call 405.682.7777 if you are having login issues and/or for a password
reset.

Access as a guest

Cookies notice

To log in to your Moodle account, enter the following URL into your browser’s address

bar: www.online.occc.edu. You can also get to Moodle by clicking on the Moodle link in
the left menu on the OCCC website homepage (www.occc.edu).

2|Page


https://occc.mrooms3.net/
https://www.occc.edu/

CENTER FOR

LEARNING
& TEACHING

I

EVENTS

©

MYWAY

O

MOODLE

bo| i@

PORTAL

0

SEARCH

You will need to enter in your OCCC credentials. For more information about your
account credentials go to www.occc.edu/email-5 or call 405.682.7777 for help.

Use the Log in button to sign in.
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How do | find my course?

After logging in, you will need to click “My courses,” which is the second option in the
navigation bar at the top-left of the screen.

Home hiy C :(ﬂ ite administration

Welcome back, Joshua!

Home Seftings Farficipants Reports Quiestion hank hiare w Cpen L5 «

This will take you to the “My courses” page. Here, you can search through your courses
and/or sort them by name or by last accessed. You can also filter through courses to
display the “In progress,” “Future,” “Past,” “Starred,” or “Removed from view.”

( Home My courses L O Youarelogged inas CLT Student  JM v

My courses

Course overview

‘ Search ‘[ Sort by course name + ]
J Moodle Orientation_Boost

Theme Testing

58% complete
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To “Star” a course or “Remove from view” you will need to hover over the course area
and click the three stacked dots that appear on the right side.

[ All ~ J| Search |[ Sort by course name ~ ]

" ™ Moodle Orientation_Boost
. Theme Testing
“k 58% complete Star this course

®

Remove from view
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How do | find my course content?

First, you will need to select the course that you want to see content for.

My courses
Course overview

s
"_;ﬂ"'
\/,

e s _ I

The course home page will look something like the image displayed below.

._ A
4
x

v Overview

V¥ Navigating Mocdle Video

¥ Welcome to Moodle
Course Syllabus
Computer System Require...
Strategies for Success
Moodle Terminology
Digital Citizenship
Additional Help and Mood|...

Moodle App

v Forums

Discussion Forum

Home My courses Site administration o wm~ edit mode @D

Moodle Orientation_Boost

Course Settings Participants Grades Reports More v Open LMS v

Navigating Moodle Videos

On the left side of the screen is the Side Navigation, which allows you to navigate to
different topics and sections in the course. If you click “Overview” and scroll through the
middle section, you’ll see links and descriptions of each topic/section. You can also click
on a specific topic or section in the Side Navigation and that topic will open up. The
center of the screen is where you will find your course content.
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To access specific resources, activities, or assignments you can click on their names
either in the Side Navigation or in the course content area in the middle.

o Moodle App Forums

m Forums are a space in Moodle where students and instructors can communicate with each other. Click on the Forum below to get started!
® Discussion Forum &
Vv Assignments @ FORUM v Done: View

. Discussion Foru
@ How to Upload an Assign. m\ + Done: Make forum posts: 1
® Practice Assignment

v Quizzes, Tests, and Exams

O Practice Quiz #1

Once inside a resource or activity, you can go back to the previous section by clicking on
its name in the Side Navigation or at the top of the page.

q

_—

Moodle Orientation_Boost / Forums / Discussion Forum
® Strategies for Success FORUM

Discussion Folwim

® Moodle Terminology

O Digital Citizenship

v Done: View v Done: Make forum posts: 1
O Additional Help and Moodl...

Welcome to your first discussion forum! This is a space for students and professors to communicate with one another. Most courses will require you to

O Moodle App make discussion posts and reply to your classmates.

v Forums h For today, just create a post about what you are most excited to learn about at OCCC.

v Assignments e | Search forums Q ‘ Add discussion topic Subscribe to forum

® How to Upload an Assign.

& Drocil

Another useful tool available in each course is the Block Drawer, which is located on the
right-side of the screen by the scroll-bar.

) <
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This will contain additional resources placed by your professor, which can include study
links, attendance, the calendar, technical support, and a search bar for the OCCC Library
Catalog. Click on the “x” in the top right corner to close the Block Drawer.

Close block drawer

1 13 ° 15 6 1 18
19 20 21 2 23 4 5
26 27 28
Full calendar

mport or export calendars

Technical Support

For assistance with technical issues,
please use this link to visit Moodle

Support.

Find Books & Videos

Search Books, eBooks, Online Films,
and More in the OCCC Library
Catalog

|| search |

Other Links:

Libran: nees adid

Watch a video on navigating Moodle here: https://hml.occc.edu/Play/9628
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How do | turn in an assignment?
First, you’ll need to click on the assignment that you’d like to submit work for.

ASSIGNMENT v Done: View
Practice Assignmenth .
To do: Make a submission

Upload a blank paper or file to practice for future assignments. Start by clicking "Add submission” at the bottom of this page.

Once you open up the assignment, click on Add submission.

Add submission

Then click on the Page with the folded top-right corner.

v Add submission

File submissions .
\Q o

= Files

Maximum file size: 500 MB, maximum number of files: 20

®

You can drag and drop files here to add them.

Then click on Choose File.

File picker x

h Recent files ‘

&a Upload a file =
For optimal course experience, if your file or video is larger than 100Mb we recommend

& Microsoft OneDrive optimizing it or linking it from an external source or publishing service.

Attachment
Choose File |No file chosen

Save as
\'

Author
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Locate the file you want to upload, click on it, and select Open.

G Open

Organize New folder

"~ Name

A Quick access )
Documents o Example
& Downloads  #
[&] Pictures -
2023-02-16 11,52
CLT Site Moodle
Embed
@ OneDrive - Oklal

@ OneDrive - Oklahc
Notebooks

& This PC
_J 3D Objects
[ Desktop
Documents
; Downloads

J’i Music v

~ v g » ThisPC » Downloads » Example

Date modified

2/20/2023 11:39 AM

[J] O Search Example

v M @

File name: | Example

~ iles ~

Lastly, click on Save Changes.

File submissions

Save changes

Maximum file size: 500 MEB, m

O|lo &

B [iles

.

e

Example.docx

Watch a video on uploading assignments here: https://hml.occc.edu/Play/9610
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How do | post in a Discussion Forum?

First, you’ll need to click on the Discussion Forum to open it up.

@ FORUM v Done: View
Discussion Forum h
To do: Make forum posts: 1

Then, select Add discussion topic.

FORUM

Discussion Forum

+ Done: View  To do: Make forum posts: 1

Welcome to your first discussion forum! This is a space for students and professors to communicate with one another. Most courses will require you to
make discussion posts and reply to your classmates.

For today, just create a post about what you are most excited to learn about at OCCC.

2] | Search forums ‘ Q | Add discussion topic Subscribe to forum

Then, you’ll need to add a subject, message, and click Post to forum.

Subject ) Introduction ‘

Message 0‘1 A~ B I U =

/ Hi, my name is Justin Exammel

e % %

il
il
AN
4
i\
4

Post to forum  [RGON RN Tt}

Watch a video on making discussion posts here: https://hml.occc.edu/Play/9612
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How do | reply in a Discussion Forum?

Discussion posts will appear at the bottom of the page. Click on the name of the post that you’d
like to reply to.

Discussion Started by Last post | Replies Subscribe
. CLT Stude... CLT Stude...
IO O 20 Feb 2023 20Feb2023  ° ©

Once inside the forum post, you’ll need to select Reply, type out your message, then click Post
to forum.

Discussion Forum

Introduction
| Display replies in nested form % ‘
Introduction

by CLT Student - Monday, February 20, 2023, 11:46 AM

Hi, my name is Justin Example.

6 words

Permalink  Reply  Export to portfolio
Hi, Justin Example! Welcome to our class. R

o

Cancel Advanced

Watch a video about replying in discussion forums here:
https://hml.occc.edu/Play/9650
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How do | complete my exams or quizzes?
First, you’ll need to click on the quiz name.

o
Practice Quiz #1 h

Click Attempt quiz. Notice that they may be a time limit or grading method listed.

Attempt quiz

Time limit: 50 mins

Carefully read any pop-up statements, and click Start attempt when ready.

Start attempt X

Time limit
Your attempt will have a time limit of 50 mins. When you start, the timer will begin to

count down and cannot be paused. You must finish your attempt before it expires.
Are you sure you wish to start now?

Start attempt Cancel
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Answer each question. Click Previous page to go back to the previous question or Next
page to move forward. If a time-limit was set, it will appear above the question area.

Time left 0:49:38

Question 2 What color is the sky (typically)?
Not yet
answered O a. Blue
Marked out of
1.00 [ b. Orange
¥ Flag question O ¢ Red

[J d. Green

Previous page Next page

After you’ve answered the last question, click Finish attempt.

Time left 0:46:45

Question 5 Which states border an ocean? (Multiple answers can be selected)
Mot yet
answered a. California
Marked out of 0
2 b. Oklahoma
¥ Flag question U c Utah

d. Florida

Previous page W

A summary of attempt page will appear. You can Return to attempt or Submit all and
finish. Be sure to click Submit all and finish or your quiz will not be submitted.

Practice Quiz #1
Summary of attempt

Question Status

1 Answer saved
Answer saved
Answer saved
4 Answer saved

Answer saved

Return to attempt

Time left 0:45:36

This attempt must be subMded by Monday, February 20, 2023, 12:43 PM.

Watch a video on how to take a quiz here: https://hml.occc.edu/Play/9614
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How do | check my grades?
Moodle offers a couple different options to check your grades. The first is to click the
drop-down menu by your initials at the top-right of the screen and select “Grades.”

0 ©0 M ~

Profile
C—rades_
Calendar
Messages
Private files

Reports

Preferences

Switch role to...

Log out

This will open up the “Overview” page with your grade listed for each course that is
currently being taken.

CLT Student © wese
C5

Courses | am taking

COurse Aame Garpdie
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Click on the name of the course to be taken to the grades page within that specific
course.

Moodle Orientation_Boost: View: User report

User report - CLT Student

Grads item Gradeo Prrcontage Letter grade Frodback
B Maeidle Orntitien Bt
F Couree totnl
[ Fracter Sssiprmens
=

% Firal Assess el

You can change the grade view back to “Overview” with the drop-down menu where it
says “User report.” Additionally, if you want to check grades while already inside a
course — you can simply click on the “Grades” tab at the top of the course page.
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How do | contact my instructor?

There are two ways that you can contact your instructor inside a Moodle course.
Additionally, you can email your instructor from your OCCC email account. Your
instructor’s email and contact information can always be found in the course syllabus.

The first and primary way to contact an instructor in Moodle is through Quickmail.
NOTE: Quickmail sends an email attached to your OCCC 365 Account, but you cannot
receive replies via Moodle. You will need to log into your email account to check for
replies. Quickmail can be accessed through the block drawer located to the right of the
screen by the scroll-bar.

Open block drawer L4

Once the block drawer is open, you'll see a Quickmail area with a link to “Compose New
Email.” Click this link.

Close block drawer E]

Study Links

% Campus Labs

Quickmail

£ Compose New Email

# Signatures \
£ View Drafts

£+ View History

Calendar
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In the drop-down to the right of the word “To” you can choose who you want to receive
the message. Click on the option that says “Teacher (Role)”.

Quickmail: Compose Course Message

Course Settings Participants Grades Reports Mare v Open LMS

From [7] | joshua.m.moore@occcedu |
To Mo included recipients
|Who should receive this message® ]
Exclude
Teacher (Rale)
Student (Role) message¥ |
Lindsey Baker
Subject
Joshua Moore
Joshua Moore
Body - I EE S L 9 B
Marci Moore
CLT Student
CLT Student001
Then add a subject and a body to your message.
Subject |
Body 1 A B I U =1 == Jv I~ 9~
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Add any additional files you want to include in the message, then make sure that the
drop-down menu by “Send message as” is on “Email”, and lastly click “Send Message”.

Attached files

O O

B Fles

/ C

You can drag and drop f

You have no signatures. Create New.

Signature
Send message as /Email =
Send at 19 & || May s || 2023 ¢ 1 2 15 ¢ | 1 OEnable

© OYes @ No

The other option for contacting your instructor in Moodle is through the messaging
drawer. NOTE: The messaging drawer is not used by all instructors. You can open up the
messaging drawer by clicking the thought bubble at the top right of the screen.

Receive a send report

I:l ¢  You are logged in as CLT Student M
s
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Once the messaging drawer is open, you can search for your instructor’s name using the
search bar.

.’:l ¢ | You are logged in as CLT Student Mt
s

(X ]

: Searc_ Q: &

& Contacts
» Starred (0
» Group (0]
» Private (0)

Click on your instructor’s name to open up direct-messages.
B8

€ | Joshua Moore Q

)

MNon-contacts

Joshua Moore

Type out your message and hit the send button.

rd Ny

Hi Professor Moore,
| need help with an assignment.|
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If you click the three dots at the top right of the messaging drawer, you can “Star
conversation” or “Add to contacts” to more easily access this conversation or your
instructor in the future.

Ba
< Joshua Moore %
User info
F
*Star conversation
Block user

Hi Professor Moo Mute

I need help with ¢ Delete conversation

Add to contacts

Watch a video on how to contact your instructor here: https://hml.occc.edu/Play/9649
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Addition Information
Moodle Support: 405-682-7838 or CLT@occc.edu

Contact information, location, and hours for Moodle Support can be found at:
https://www.occc.edu/moodlesupport-2/

Regardless of how you contact them, you will be asked to provide:

Your name, your OCCC email address, course name and number, and a description of
your issue.

OCCC is working hard to help you! You can find information in several places:

e OCCC website, www.occc.edu

* Online Student Resources page, https://www.occc.edu/moodlesupport-2/kb/

* Moodle Orientation course in Moodle

e OCCC Student Email site, http://www.occc.edu/email-5/

e Office365 Student Advantage, http://www.occc.edu/advantage/
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