




















































































































 
 

Educational and General Account Purchasing Codes 
 

Codes Title Description Secondary Approvers 
Category 503 FIXED ASSETS   

503100 General Equipment Equipment that is more than $500  

503110 Computers/Computer Systems Computers equipment and systems that are more 
than $500 (CPU’s, printers, scanners, & ALL PDA’s 
and monitors regardless of cost). 

timothy.c.whisenhunt 

503120 Furniture Furniture that is more than $500  

503130 Automobiles Automobiles  

503200 Library Books Books purchased for the library  

503210 Library Periodicals Periodicals purchased for the library  

503220 Library Videos Videos purchased for the library  

503230 Library Electronic Media Electronic media purchased for the library  

Category 504 MATERIALS AND SUPPLIES   

504100 Materials and Supplies General materials and supplies (Example: ship- 
ping cost) 

 

504101 Software Boxed version of software and upgrades with disk. 
(Received in shipping and receiving.) 

timothy.c.whisenhunt 

504110 Books and Periodicals Books and periodicals that are NOT for library use  

504120 Copying and Binding Copying and Binding  

504130 Printing Internal, external, and promotional item printing  
504300 Computer Supplies less than 

$500 
Computer supplies less than $500 (example: 
mice, cables, keyboards, printers, etc.) 

 

Category 505 SERVICES   

505100 Communications Communication expenses such as phones, pagers, 
long distance, postage, and presort 

 

505110 Contract Services Services that are contracted (Example: installation 
and setup) 

 

505111 Advertising Advertising  erick.r.worrell 

505120 Maintenance Contracts Maintenance contracted  

505130 Repairs Repair services  

505140 Data Processing Data processing services  

505145 Software maintenance and 
support 

Software maintenance renewals and software 
licenses and upgrades that are downloadable. 

timothy.c.whisenhunt 

505150 Professional services Non payroll expenditures made for professional 
services such as auditing, consulting, legal, 
architectural, and other professional and 
technical fees 

 

Category 506 TRAVEL   

506100 Air Transportation   

506110 Auto Mileage (travel only)   

506120 Meal Reimbursement   

506130 Hotel Reimbursement   

506140 Registration Reimbursement   

506150 Other Travel Reimbursement   



Codes Title Description Secondary Approvers 
Category 507 UTILITIES   
507100 Utilities Utilities  
Category 508 OTHER EXPENSES   
508100 Registration and fees (PO) Registration and fees that are paid on a purchase 

order (separate from travel reimbursement) 
 

508120 Memberships Institutional memberships  
508130 Subscriptions Subscriptions  
508140 Stipends   
508141 Participant Lodging   
508142 Participant Meals   
508143 Participant Registration   
508144 Participant 

Orientation/Recognition 
  

508145 Participant Tuition   
508146 Tuition Reimbursement   
508147 Participant Air Transportation   
508148 Participant Student Liability 

Insurance 
  

508150 Participant Other Fees   
508156 Participant Materials/Supplies   
508157 Participant Testing   
508159 Participant Educ/Cultural Arts   
508160 Participant Assistance   
508161 Participant Memberships (Grant)   

 

Auxiliary Account Purchasing Codes 
 

Codes Title Description Secondary Approvers 
Category 510 AUXILIARY COST OF RESALE   

510100 Supplies - Resale Supplies for resale  

510110 Textbooks - Resale Textbooks for resale  

510120 Paperbacks/Magazines - Resale Paperbacks/magazines for resale  

510130 Novelty Items - Resale Novelty Items for resale  

510140 Book Buyback Book Buyback (used books)  

Category 513 AUXILIARY FIXED ASSETS   

513100 General Equipment Equipment that is more than $500  

513110 Computers/Computer Systems Computer equipment and systems that are more 
than $500 (CPU’s, printers, scanners, & all PDA’s 
and monitors regardless of cost). 

timothy.c.whisenhunt 

513120 Furniture Furniture that is more than $500  
 
Category 514 

AUXILIARY MATERIALS & 
SUPPLIES 

  

514100 Materials & Supplies General materials and supplies  

514100 Software Boxed Version of software and upgrades with 
disk. (Received in shipping & receiving.) 

timothy.c.whisenhunt 

514110 Books & Periodicals Books and periodicals that are not for the Library  



514120 Copying & Binding Copying and binding (does not need PR approval)  

514130 Printing Printing (needs MPR approval) erick.r.worrell 
514300 Computer supplies under $500 Computer supplies less than $500 (example: 

mice, cables, keyboards, printers, etc.) 
 

Codes Title Description Secondary Approvers 
Category 515 AUXILIARY SERVICES   
515100 Communications Communication expenses such as phones, pagers, 

long distance, postage, and presort 
 

515110 Contract Services Services that are contracted  
515111 Advertising Advertising  
515120 Maintenance Contracts Maintenance contracted  
515130 Repairs Repair services  
515145 Software Maintenance & 

Support 
Software maintenance renewals and software 
licenses and upgrades that are downloadable. 

timothy.c.whisenhunt 

Category 516 AUXILIARY TRAVEL   
516100 Air Transportation   
516110 Auto Mileage (travel only)   
516120 Meal Reimbursement   
516130 Hotel Reimbursement   
516140 Registration Reimbursement   
516150 Other Travel Reimbursement   
Category 517 AUXILIARY UTILITIES   
517100 Utilities Utilities  
Category 518 AUXILIARY OTHER EXPENSES   
518100 Registration and fees (PO) Registration and fees that are paid on a purchase 

order (separate from travel reimbursement) 
 

518120 Memberships   
518130 Subscriptions Subscriptions  
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