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GENERAL
INFORMATION

Alumni Association

As a member of the Oklahoma City Community College Association
of Alumni and Friends, you'll share a common bond with over 2,200
others who have chosen to keep a special connection with OCCC and
with each other. Stay in touch with friends, faculty, and staff, and keep
up with all the happenings at the College that are important to alumni.
Association members are invited to attend and enjoy special events
and gatherings throughout the year, participate in programs, events,
service projects, and other opportunities with current students as well
as other alumni. Bolster your professional career and take advantage
of networking opportunities and career services offered free of charge
to Association of Alumni and Friends members. Join today online at
www.occc.edu/alumni or contact the Director of Alumni Relations, at
405-682-1611, ext.7478.

www.occc.edu/alumni
* (405) 682-1611 ext. 7478

TELEPHONE NUMBERS TO HELP YOU

Campus Numbers

Main College Number (405) 682-1611

Associate Vice President for Academic Affairs (405) 682-7534

Bookstore (405) 682-7510

Bursar (Student Accounts Receivable) (405) 682-7825

Campus Police Department (405) 682-7872

Community Outreach and Education (405) 686-6222

Cultural Programs Ticket Information (405) 682-7576

Emergency Dial 7872

Graduation Services (405) 682-7519

Human Resources (405) 682-7542

Library (405) 682-7564

Student Success Advising (405) 682-7535

Pioneer (Student Newspaper) (405) 682-1611 x 7307

Records Main Counter (405) 682-7512

Recreation and Fitness (405) 682-7860

Recruitment and Admissions (405) 682-7580

en Espariol (405) 682-OCCC

Student Financial Aid Office (405) 682-7525

Student Life (405) 682-7523

Student Support Services (405) 682-7520

Technical Support\Helpdesk (405) 682-7777

Test Center (405) 682-1611 x 7321

Testing and Assessment Services (405) 682-7531
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Transfer Center (405) 682-7567

TRIO Programs (405) 682-7865

Veterans Services (405) 682-7694

Welcome Center (405) 682-7553

Wellness Center (405) 682-1611 x 7310

ACADEMIC DIVISIONS

Arts, English, and Humanities (405) 682-7558

Business and Information Technology (405) 682-7550

Social Sciences (405) 682-7573

Health Professions (405) 682-7507

Science, Engineering, and Mathematics (405) 682-7508

History of the College
Oklahoma City Community College: Built for Student Success

Nearly 50 years ago, our founders had a dream to have thousands
of students walk through our doors each year. Today, that dream has
become reality, making OCCC the fourth largest higher education
institution in Oklahoma.

Oklahoma City Community College: Student-Centered
and Student-Driven

At Oklahoma City Community College, every day, in every
department, our students come first. It's not just our vision; it's our
mission.

OCCC Student Success Advisors are available to aid in the
application and admissions process as well as to lead students to
enroll in the classes that will help them achieve their career goals.
Likewise, the OCCC Financial Aid department walks students through
the student loan, grant, and scholarship opportunities that can ease
the stress of paying for a college education.

We realize that our student body is made up of all ages, races, and
income levels. That diversity reflects our view that we are here to
serve all students.

Some students come to pursue one of our associate degree programs
that will prepare them to transfer and continue work toward their
bachelor’s degrees. As they approach graduation, OCCC routinely
hosts representatives from Oklahoma's four-year colleges and
universities to ease the transition process.

Other OCCC students share the simple hope of learning new skills to
help them advance in their career fields. They can do this through our
certificate of mastery programs — quick, turn-around programs that get
them in the classroom and back to the workforce immediately.

We are proud of the OCCC student-faculty ratio of 23 to 1. That gives
our faculty members the opportunity to show each student personal
attention, leading to the very best academic outcomes. But it doesn't
stop there.

Oklahoma City Community College faculty members also guide
students in building professional networks in their career fields; this
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can only happen when professors maintain real-world experience in
their subject matter and stay connected with businesses and industry
in our community. We are proud to say that our professors work
diligently not only to teach our students, but to mentor them as well.

In addition, OCCC offers a wide range of community and continuing
education courses, workshops, conferences and seminars. We work
hard to be a hub of knowledge for Oklahoma City and the surrounding
areas.

Mission/Vision

Student Success. Community Enrichment.

Our Mission Statement describes why we exist and what we do.
Traditionally, community colleges have been about providing access.
But, it is not enough that students pass through our doors - earning a
certificate or degree is what changes lives.

Download our plans:

. Renewal, Change, & Innovation 2019-2023
. 2020 Annual Plan

Renewal, Change, & Innovation 2019-2023

Oklahoma City Community College has experienced remarkable
success through the years. Through access, preparation, student

and graduate success, and partnering with the community, OCCC
continues to aspire to be one of the most significant community
colleges in the nation.

Oklahoma City Community College’s new strategic plan,

Renewal, Change, & Innovation 2019-2023

, was developed as a guide to keep the college on the path to greater
significance. Updates in the new 2019-2023 strategic plan include

a new aspiration statement, improving the College’s ENDs to best
represent our success factors, and new core indicators designed

to monitor every critical component of the College. The 2019-2023
strategic plan supports student success with a renewed emphasis on
alternative funding and increased enrollment.

Previous strategic plans were achieved with impressive results, and
we expect this will continue as we double our efforts to focus on the
mission of OCCC, improve efficiencies, and offer innovative programs
and support services. Oklahoma City Community College remains the
most affordable and value-added two-year college option for students
who would not otherwise have the opportunity for higher learning.

Renewal

- Oklahoma City Community College was founded by residents

of the area not satisfied with the status quo. They saw a need for
educational opportunities for the community and took strong and
decisive action to create that opportunity. It is in the spirit of our
founders that we must renew our commitment to overcome any
obstacle to provide educational opportunities for residents of our
community. We must continue the work to propel the College into the
next era of excellence.

Change

- A tsunami of change continues to sweep across higher education.
Students, members of the community, government leaders, and
business and industry all demand change. Failure to respond to this
demand for change is not an option. What we do, how we do it, and
how outcomes are measured must be examined. Policies, practices,
and actions not producing desired outcomes must be changed.
Change, even desirable change, is often stressful and disruptive. To
maximize service to students and the community, OCCC embraces
that stress and disruption in the spirit of innovation.

Innovation

- Volatility and uncertainty characterize higher education in Oklahoma
today. Innovation is needed now more than ever. Innovation is
required for OCCC to advance our mission, ensure future viability and
success, and achieve our goals. Conducting business in new and
innovative ways will assist OCCC in continuing our role as a creative
and progressive institution.

Each of our students is unique—with a unique set of dreams,
challenges, and gifts. Teaching and preparing them to their potential is
what an OCCC education is all about.

Big Goals

“Big Goals” are not meant to be easy. In fact, if you simply extrapolate
existing trends, they may not seem achievable. That is the point.
Figuring out how to accomplish “the impossible” often unleashes the
creativity of people and organizations. The unattainable becomes a
new standard.

Triple annual giving and grants to support student scholarships,
community events, the endowment, and other College purposes.
*Close the academic achievement gaps that persist with low-
income, first-generation, and minority students.

*Receive designation as a Hispanic-serving institution from the U.S.
Department of Education.

Funding is a challenge. The College is committed to increasing funds
that come from non-traditional sources such as donations, grants, and
endowments.

Although two of the three Big Goals in our previous strategic plan
were achieved, our performance to close academic achievement
gaps with underrepresented groups of students fell short. There was
progress, including the narrowing of the gap in African-American and
first generation students’ success rates, but significant differences
remain. For that reason, we have retained the goal in this plan.
Finally, the College wants to strengthen its relationship with the
Hispanic community by receiving designation as a Hispanic-serving
institution from the U.S. Department of Education. Achieving this
distinction will require a significant increase in Hispanic enroliment,
but will make OCCC eligible to apply for a Title V grant that will
provide funding to support Hispanic students.

Ends Statement

Our ENDs statements describe what success looks like if we were

in an ideal world. As such, they are central to our commitment to
accountability. The faculty, staff, and the Board of Regents regularly
review measures that evaluate the College’s progress in achieving our
ENDs. These core indicators are our annual plans that are reported at
least once a year.

* Access

: Our community has broad and equitable access to both highly
valued certificate and degree programs and non-credit educational
opportunities and events.

* Student Success

: Our students successfully complete their academic courses,
persist in college, and earn certificates or degrees at OCCC or
another institution.

* Workforce Development

: Our graduates earn higher-level degrees or are successful in
technical and professional careers.

e Community Development

: Our community's quality of life is enriched through our
educational, artistic and recreational programs and events.
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Values

Our values describe the behaviors we exemplify in our work every
day. Some, such as Safety, Stewardship, Integrity, and Diversity, are
non-negotiable ethical standards all employees should follow.
Others—Students, Accountability, and Innovation-are choices that
have deep roots in the College. For instance, when several different
approaches to a problem are being considered, the tie-breaking
guestion often is: what is best for students?

e Students

: Fundamental to all that we do
Safety

: Safe and secure environment for everyone
Accountability

: Use of evidence to measure performance and to make decisions
Stewardship

: Wise and efficient use of resources
Integrity

: Honest, ethical, and respectful to all
Innovation

: Creative and forward thinking
Diversity

: Embrace and appreciate the value of differences

Major Initiatives

Complete College OCCC

The goal of Complete College OCCC is to increase degrees/
certificates by offering new programs and expanding online and hybrid
courses.

Workforce Development Center

A new workforce development facility will align the College’s academic
programs with the changing needs of employers.

Proactive Student Success Interventions

Early intervention, streamlining curriculum, and strengthening
educational partnerships will increase student success.

Increasing Enrollment

Increasing enroliment from the international, nontraditional, and
concurrent populations will be crucial to the growth of OCCC.
Enhancing Campus Safety

A new Campus Police Headquarters, providing a Crisis Response
Center and a Call Center will enhance current services to maintain a
safe and secure campus.

New and Increased Revenue and Funding

State funding for higher education has declined so other external
resources to support the College’s educational offerings will be
pursued.

Retaining High Quality Employees

With increasing budget constraints, the retention of high quality
employees is critical to maintaining a high performing institution.
Online Learning

As the College continues to focus on enrollment, online learning plays
a key role in providing students with the opportunity to take classes
anytime and anywhere, thereby increasing enroliment.

Information Technology Resources:
Acceptable Use

Title:

Administrative Procedure No. 3058

The purpose of this policy is to promote the responsible, ethical, legal
and secure use of Information Technology Resources for the benefit
and protection of Oklahoma City Community College (OCCC) and
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users. Use of these resources shall be consistent with the Mission,
Values, policies and procedures of OCCC. The use of OCCC owned,
leased or contracted Information Technology Resources is granted
as a privilege and not a right. This policy applies to all users of OCCC
Information Technology Resources, including but not limited to OCCC
students, faculty and adjunct faculty, staff and retirees, as well as
library patrons and other guests of OCCC who access or utilize OCCC
Information Technology Resources. This policy applies to the use

of all Information Technology Resources. Both personal equipment
accessing OCCC resources and all equipment and services owned,
leased or contracted by OCCC are subject to this policy.

Location and Facilities

Oklahoma City Community College: A Central Location
and So Much More

Oklahoma City Community College sits on 143 acres just south of
Interstate 240 at 7777 South May Avenue in southwest Oklahoma

City, making student access to the campus easy from a number of
traffic routes.

Since our humble beginnings in 1969, OCCC has expanded rapidly in
order to serve a continuously growing student population.

Here’s a quick look at what our facilities have to offer our students:

Arts and Humanities Center

This building is joined to the Main Building and contains a 300-seat
theater as well as the office for the campus newspaper, The Pioneer.
It also features three floors of classrooms primarily used for English,
Speech, and other language courses.

Campus Police Headquarters

The newest building on Campus opened in the Fall of 2019.

The 8,682 square foot facility includes a call center to handle campus
phone calls and a crisis response center the college can utilize during
an emergency.

Capitol Hill Center

Located in the heart of Oklahoma City's main Hispanic neighborhood,
OCCC's Capitol Hill Center is a leader in serving the adult education
and job readiness needs of the community's diverse members.

Health Professions Center

The Health Professions Center makes OCCC a leader in health
technologies and pre-health professional programs.

John Massey Center

The John Massey Center features OCCC'’s Finance and Human
Resources departments. These departments are the heart of the
college, hiring our faculty and staff and keeping us all on track with the
funds entrusted to us through student tuition.

Keith Leftwich Memorial Library

The library provides the newest digital and print resources for
students, in addition to offering Huddle Stations, group study rooms,
and a Meditation Room, as well as computers, printers, and scanners.
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Main Building

This is often the first building students walk into and become familiar
with. It has the Admissions, Financial Aid, and Academic Advisement
departments and so much more. It also contains the College Union,
where students can gather and study, and a multitude of classrooms
on three floors.

Robert P. Todd Science, Engineering and Math Center

This structure connects to the Main Building and features state-of-the-
art labs dedicated to providing our students hands-on experience.

Transportation Technology Center

This building is home to our renowned automotive technology lab.
OCCC has automotive technology degree and certificate programs
that certify our students in those programs to work in the best
automotive facilities and dealerships in the nation.

Visual and Performing Arts Center

The building is to the west of the Arts and Humanities Center. It
houses classrooms, labs and studios for art instruction, music,
photography and visual arts in addition to a world-class Digital
Cinema Production program.

Visual and Performing Arts Center Theater

The VPAC is a cornerstone on the campus and attracts renowned
musicians and actors as well as encourages students to follow their
artistic and creative dreams.

Wellness Center

The Wellness Center contains a gymnasium, cardiovascular center,
weight room and aerobics rooms.

OCCC Compliance

Accreditation

Oklahoma City Community College is accredited by the Higher
Learning Commission which is located at 230 South La Salle
Street, Suite 7-500, Chicago, lllinois 60604-1413, Telephone (800)
621-7440,

https://www.hlcommission.org/

The College is a member of the American Association of Community
Colleges and is also recognized by the federal government to offer
education under the veterans and social security laws.

Oklahoma City Community College is authorized by the Oklahoma
State Regents for Higher Education located at 655 Research
Parkway, Suite 200, Oklahoma City, Oklahoma 73104-3603,
Telephone (405) 225-9100, to offer certificate, associate in arts,
associate in science, and associate in applied science programs.

Drug Free Schools and Community Act

Oklahoma City Community College is also in compliance with

Public law 101-226, the Drug-Free Schools and Community Act
Amendments of 1989 and the Drug-Free Workplace Act of 1988.

In support of the spirit and intent of these laws, Oklahoma City
Community College maintains an alcohol-, tobacco-, and drug-

free campus by prohibiting the use of alcohol and/or illicit drugs by
students and employees on College property or as part of any College
activity and by prohibiting the use of tobacco inside College buildings.

Accreditation Chart

Anesthesia Technology, Health Professions

Approved by Commission on Accreditation of Allied Health Education
Programs (CAAHEP)

Clearwater, FL

727-210-2350

https://www.caahep.org/

Automotive Technology, Business and Information Technology
Automotive Service Excellence (ASE)

Leesburg, VA

703-669-6600, 703-669-6650

https://www.ase.com/

Start Date: 2005; Renewal: 2024

Child Development, Social Sciences

National Association for the Education of Young Children (NAEYC)
Washington, DC

202-232-8777

https://www.naeyc.org/

Start Date: 2009; Renewal: 2023

Business, Business and Information Technology

Accreditation Council for Business Schools and Programs (ACBSP)
Overland Park, KS

913-339-9356

https://www.acbsp.org/

Start Date: 2005; Renewal: 2025

Emergency Medical Sciences, Health Professions
Commission on Accreditation of Allied Health Education Programs
(CAAHEP)

Clearwater, FL

727-210-2350

https://www.caahep.org/

Start Date: 1999; Renewal: 2020

Medical Assistant, Prior Learning Assessment Certifications
Commission on Accreditation of Allied Health Education Programs
(CAAHEP)

Clearwater, FL

727-210-2350

https://www.caahep.org/

Start Date: 2000; Renewal: 2024

Nursing, Health Professions
Oklahoma Board of Nursing (OBN)
Oklahoma City, OK

405-962-1800
https://nursing.ok.gov/

Start Date: 1998; Renewal: 2022

Accreditation Commission for Education in Nursing (ACEN)
Atlanta, GA

404-975-5000

http://www.acenursing.org/

Start Date: 1998; Renewal: 2022

Occupational Therapy Assistant, Health Professions
American Occupational Therapy Association (AOTA)
Bethesda, MD

301-652-6611

https://www.aota.org/

Start Date: 2002; Renewal: 2022

Physical Therapist Assistant, Health Professions
Commission on Accreditation in Physical Therapy Education (CAPTE)
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Alexandria, VA

800-999-2782
http://www.capteonline.org/
Start Date: 1984; Renewal: 2028

Respiratory Care Therapist, Health Professions
Commission on Accreditation for Respiratory Care (CoARC)
Bedford, TX

817-283-2835

https://www.coarc.com/

Start Date: 2000; Renewal: 2029

Surgical Technology, Prior Learning Assessment Certifications
Commission on Accreditation of Allied Health Education Programs
(CAAHEP)

Clearwater, FL

727-210-2350

https://www.caahep.org/

Start Date: 2000; Renewal: 2021

Annual Security Report

The Campus Security Act of 1990 and the Student Right-To-Know Act
(PL 101-542) were signed into law by President Bush on November

8, 1990. This federal legislation requires colleges and universities

to collect campus crime statistics on specific crimes occurring on
college and university campuses. The due date of the first report was
September 1, 1992, and a report on campus crime statistics is due
each October 1st for reporting incidents occurring during the previous
calendar year. This information is published and notifications are sent
via email prior to October 1st each year. This email provides a web
link for all current students and staff at Oklahoma City Community
College to review the Annual Security Report in compliance with the
1990 Campus Security Act and the Student Right-To-Know Act (PL
101-542). Hard copies of the most recent OCCC Annual Security
Report are also available at the Campus Police Department (1K8) in
the Main Building. You may access this report and associated campus
security information and services at

www.occc.edu/police/index.html

College Graduation and Transfer-Out Rates

Oklahoma City Community College makes available to any enrolled
or prospective student its completion or graduation rate and the
transfer-out rate for first time, full-time, degree seeking students.
This information is available upon request from Student Affairs, Main
Building, first floor or call (405) 682-7584.

The graduation rate for Oklahoma City Community College is also
available on the National Center for Educational Statistics website at
http://nces.ed.gov/collegenavigator/

Disclosure of Information

Information about student financial assistance programs available at
Oklahoma City Community College is available from the Financial Aid
Office (405) 682-7525 and the Recruitment and Admissions Office
(405) 682-6222. Both offices are located on the first floor of the Main
Building. Information about student financial assistance programs is
also available in the College Catalog and College Student Handbook.
The Financial Aid Office provides information sheets addressing
specific topics to help you understand all financial aid application
processes, costs of attendance, definitions, and student rights and
responsibilities as a recipient of financial assistance. Funding Your
Education is available at:

studentaid.ed.gov
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Veterans who are seeking to use their Veterans Educational Benefits
should visit the Veterans Services Office co-located with the Financial

Aid Office (405) 682-7694. You may visit the Financial Aid Offices

online at
occc.edu/financialaid

All students are strongly encouraged to complete the FAFSA, Free
Application for Federal Student Aid on an annual basis to determine
your eligibility for federal and state grants.

Accreditation

Associations, Agencies,
Governmental Bodies that
Accredit, Approve, or License
OCCC and its Programs

Office of Institutional
Effectiveness 405-682-7577

Retention Rate

Retention Rate of Degree-
Seeking and Certificate
Students

Office of Institutional
Effectiveness 405-682-7577

Graduation and Transfer-Out
Rates

Graduation and Transfer-Out
Rates for First-Time, Full-Time
Students

Office of Institutional
Effectiveness 405-682-7577

Student Body Diversity

Information about the OCCC
Student Body Including Gender
and Racial/Ethnic Groups as

a Percentage of Enrolled Full-
Time Students, and those who
Receive Pell Grants

Office of Institutional
Effectiveness 405-682-7577

Academic Program

Degree and Certificate
programs, Instructional
Facilities and Faculty

Vice President for Academic
Affairs 405-682-7546

Articulation Agreements

List of Colleges and
Universities Having Signed
Agreements with OCCC

Vice President for Academic
Affairs 405-682-7546

Transfer Credit Policies

Criteria the College Uses

to Accept Transfer Credit
Earned at Another College or
University

Office of Records and
Graduation 405-682-7519

FERPA

Information about Students
Right to Review Their
Educational Records, Directory
Information

Records Department
405-682-7512

Drug and Alcohol Abuse
Prevention Program

Information Pertaining to
Standards of Conduct and
Available Services

Student Support
Services 405-682-7520

Vaccination Policies

State and College Policies
and Procedures regarding
Vaccinations

Recruitment and
Admissions 405-682-7580

Facilities and Services for
Students with Disabilities

Information About Available
Facilities and Services for
Students with Disabilities

Student Support
Services 405-682-7520

Federal Return of Title IV
Program

Federal Title IV Return

of Funds Regulation for
Withdraw, Never Attended, No
Completion

Financial Aid Office
405-682-7527

Availability of Student Financial
Assistance and Access to
Information About Programs

Information About Financial
Assistance Programs Available
to Students and Prospective
Students and Information
About Procedures to Access
and Retain Eligibility for
Assistance

Financial Aid
Office 405-682-7525

Cost-Of-Attendance

Information About Costs to
Attend OCCC Including Direct
Costs: Tuition, Fees, Books,
and Supplies and Indirect
Costs: Room and Board,
Transportation, and Personal
Expenses

Financial Aid
Office 405-682-7525

Net Price

Information About the Impact
of Financial Assistance in
Reducing the Total price
Incurred by a Student or family
to Attend OCCC

Financial Aid
Office 405-682-7525

Code of Conduct: Educational
Loans

Code of Conduct Statement
that Prohibits a Conflict of
Interest of an Agent of the
College with Respect to Private
Education Loans

Financial Aid
Office 405-682-7525

Federal Student Financial

Aid Penalties for Drug Law

Notice to Each Student that a
Conviction for Possession or

Financial Aid
Office 405-682-7525




Oklahoma City Community College

Violations and Way in Which
Student can Regain Eligibility

Sale of lllegal Drugs During
a Period of Enrollment for
which the Student Received
Federal Title IV Programs
Funds Results in Loss of
Eligibility. Notice or Way to
Regain Eligibility

Veterans Services Comprehensive information Student Support
about services to veterans and Services405-682-7694 and

service members 7695

Gainful Employment

Occupations, Program Costs,
Completion, Certificate
Programs, Median Loan Debt

Financial Aid Office
405-682-7525

Filing Complaints Specific complaints should
be filed with the source of
the complaint. (See college State Regents for Higher

administrative procedure 5035 Education, visit the OSRHE

for directions) website.

To register a complaint against
the college with the Oklahoma

Voter Registration Form

Provide Voter registration
Form Prior to Federal Elections
and State Elections for
Governor and Other State
Chief Executives to Each
Enrolled Students Physically in
Attendance

Student Life 405-682-7523

Refund Policy

College Refund Policy Based
on Oklahoma State Regents for
Higher Education (OSRHE)

Bursar Office 405-682-7825

Textbook Information

Information to be Included on
the College Internet Course
Schedule used to Register for
Courses. The Retail Price and
International Standard Book
Number (ISBN) for Required
and Recommended Textbooks
and Supplemental Materials for
each Course, if Available

College
Bookstore 405-682-7510

Information for Crime Victims
for Disciplinary Hearings

Written Request Requirements
to Disclose Results of
Disciplinary Proceedings to

an Alleged Victim of a Crime
of Violence, or Non-Forcible
Sex Offense or to the Victims
Family

Student Discipline
Officer405-682-7528

Copyright Infringement Policies
and Sanctions File Sharing

Information Pertaining to
Unauthorized Distribution

of Copyrighted Material,
Unauthorized Peer to Peer
File Sharing that may Lead to
Civil and Criminal Liabilities.
College Policies with Respect
to Unauthorized Peer to Peer
File Sharing Summary of
Federal Violation of Copyright
Laws

College Policy No. 3058
Information Technology
Resources Acceptable Use
Policy College Policy No.
4042 Academic Freedom and
Responsibilities Information
and Instructional Technology
Services (IITS)

Security Report

Annual Security Report

and Emergency Response,
Evaluation Procedures, Timely
Warnings and Crime Log

Campus Police
department 405-682-7872

Additional Information

For Additional Information
about Oklahoma City
Community College from the
National Center for Educational
Statistics

National Center for Educational
Statistics (NCES)

Military Memorandum of
Understanding and Principles
of Excellence

Information concerning
college agreements with the
Department of Defense and
Veterans Administration

Study Abroad Financial Aid
Eligibility

Information on establishing
eligibility for study abroad
semester

Financial Aid
Office 405-682-7525

Misrepresented

Information about certificate
and degree programs,
completion, career
opportunities

Vice President for Academic
Affairs405-682-7546

Incentive Compensation

Statement confirming

OCCC does not provide
financial incentives to College
Recruiters based on number of
individuals recruited

Director of Recruitment and
Admission 405-682-7580

Academic and Physical
Facilities conducive to the
learning environment

Description of classrooms, lab
facilities, and technology

Vice President for Academic
Affairs 405-682-7546

Student Loan Counseling

Borrowers of Direct Student
loans must complete entrance
and exit counseling at

Financial Aid
Office 405-682-7525

Private Loan Information

Students are encouraged to
file a FAFSA in order to access
federal grants and loans prior
to seeking private loans

Financial Aid
Office 405-682-7525

Rights and Responsibilities
of Students Seeking Federal
Title IV and Military Education
Benefits

Summary of Right-to Know-
and students responsibilities on
a fact sheet, in the catalog and
website. Resolving disputes
about your student loan

Financial Aid
Office 405-682-7525Federal
Student Aid Student Loan

10

ADMISSIONS

Academic Suspension - Appeal for Early
Readmission

Under certain circumstances, a student shall be provided the
opportunity for a review of their academic suspension status in

the event “extraordinary personal circumstances” contributed to

the student’s academic deficiencies. An appeal of this nature is in
accordance with Oklahoma State Regent Policy (OSRHE Policy &
Procedures Manual 3.9.8, Paragraph C) and provides a student with
an option to return to Oklahoma City Community College without
having to sit out a 16-week semester. Students wishing to appeal his/
her first academic suspension status at Oklahoma City Community
College may do so by complying with the following procedure:

*The student must fill out the Suspension Appeal Form.

*The student must submit an appeal, in writing, to the Registrar
explaining the extraordinary circumstances which might warrant
reconsideration of suspension or cause for immediate readmission.
The student’s extraordinary circumstances must fall within one of
the six categories below as outlined in Oklahoma State Regent
Policy:

*Death of Immediate Relative

*Serious lliness

*Severe Financial Distress

*Unexpected Substantial Family Obligations
*Personal Crisis

Direct Significant Work Conflicts

*The student may submit supporting documentation to be included
with the Suspension Appeal Form and written appeal. All forms
must be turned in to the Registrar in the Records and Graduation
Office.

*The Registrar will submit the Suspension Appeal Form, written
appeal, supporting documentation, academic records, transcripts,
and other pertinent institutional information to the Suspension
Appeals Committee. The Committee will meet on a regular basis
as determined by the quantity of appeals submitted and will consist
of the following representatives:

*Registrar or his/her designee (Chair of the Committee &
permanent representative)

*Academic Affairs Administrator (two-year term)

*Academic Advisor (two-year term)

*Student Representative (one-year term)

*The Committee will consider the appeal in its entirety and a
judgment shall be made as to the appropriateness of “extraordinary
circumstances” in relation to the readmission of the student.

Any decision made to readmit shall be accompanied by
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recommendations for mandatory participation in support services,
which include, but are not limited to, the following:
*Enroliment in pre-defined coursework.
*Academic advisement for the purpose of assessing and
evaluating current academic difficulties.
*Regular meetings with a Student Success Advisor and/or the
Registrar for motivational and tracking purposes.
*Reduction of the number of hours allowed for enrollment.
*Testing or retesting with recommended course placement.

*A student recommended for readmission by the Suspension
Appeals Committee will be readmitted on probation and expected
to meet all standards of that status. A student not meeting the
specific probationary requirements will be placed on a second
academic suspension and will not be allowed to re-enroll as a
student at OCCC until such time as he/she has demonstrated
academic ability by attending another institution while raising his/
her retention/graduation GPA to appropriate retention standards
(2.0).

Admission

Oklahoma City Community College provides educational opportunities
for a diverse student population. To this end, the College has an open
door admissions policy that makes its programs available to as many
students as possible.

Educational Program Fees

In the event that the Oklahoma State Regents for Higher
Education authorize a tuition or fee change, students will
be assessed accordingly. Tuition and fees are current as of
publication; however, are subject to change effective July 1,
2020. See Bursar website for most current rates.

Books and Supplies

Most courses have required books and supplies. As an estimate,
budget $150 per course for books and supplies.

Oklahoma Residents:

Resident Tuition:
$100.84 per credit hour

This is the cost of tuition set forth by the Oklahoma State Regents for
Higher Education.

Student Activity Fee:
$7.15 per credit hour

Student Activity Fees are assessed to students in order to support the
mission of Oklahoma City Community College in planned activities
designed to provide the student with extracurricular educational,
cultural and recreational opportunities. The fee may be used to
support campus service facilities such as student unions, health

care facilities, recreational facilities and for any lawful purpose to
enhance quality of student life including, but not limited to, student
scholarships, athletics, intramural sports, travel, entertainment, guest
speakers, and student organizations or for any academic purpose or
service as designated by the institution.

Facility Use Fee:
$14.30 per credit hour

2020-2021 Catalog » www.occc.edu

The funds generated by this fee pay the required debt service on
capital projects, capital improvement projects and capital renovations.
The fee also supports the maintenance and upkeep of the college
service facilities and costs of operating such facilities. College service
facilities include but are not limited to student unions, health care
facilities, recreational facilities, administrative facilities, security
facilities, grounds, and parking lots. The fee may be used for any
lawful purpose to enhance quality of student life or for any academic
purpose or service as designated by Oklahoma City Community
College.

Student Technology Fee:
$5.00 per credit hour

The purpose of this fee is to ensure a source of dedicated revenue
to provide all students access to computers, information processing,
and telecommunications technology to enhance their potential for
academic success and professional success. Revenue from this fee
is expended to establish and maintain campus facilities for student
use to include student computers, laboratory hardware and software,
supplies, internal and external networks, replacement and updating
technology capability.

Assessment Fee:
$1.00 per credit hour

The fee supports the requirement by the Oklahoma State Regents
for Higher Education to perform entry level and midlevel satisfaction
and outcomes assessments for students and the costs of placement
tests for entering students. The fee may be used to support service
facilities that will enhance the administration of midlevel satisfaction
and outcomes assessments for students and other testing and
assessment as deemed appropriate by Oklahoma City Community
College.

Library Fee:
$2.00 per credit hour

This fee is to be used in the library and/or in support of the library to
provide for the technology and other resources needed to educate
students.

Security Fee:
$5.00 per credit hour

The security fee will be used to hire police officers as well as maintain
the current security on the OCCC main campus. The fee may also
be used for any lawful purpose to enhance quality of student life
including, but not limited to, security service facilities and costs of
operating such facilities, purchasing security equipment, maintaining
or acquiring technology for security purposes, or for any security
purpose or service as designated by Oklahoma City Community
College.

Total: $135.29 per credit hour
Oklahoma Non-Residents:

Resident Tuition:
$100.84 per credit hour
Non-Resident Tuition:
$191.70 per credit hour
Student Activity Fee:
$7.15 per credit hour
Facility Use Fee:

$14.30 per credit hour
Student Technology Fee:
$5.00 per credit hour
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Assessment Fee:
$1.00 per credit hour
Library Fee:

$2.00 per credit hour
Security Fee:

5.00 per credit hour

Total: $326.99 per credit hour

OCCC's Academic Fees

Some classes and programs require special fees. These include the
following:

New Student Application/ Records Processing Fee:
$30.00

Science Lab Fee:
$20.00 per course

Child Development Lab Fee:
$5.00 per credit hour

Digital Cinema Production program Lab Fee:
$20.00 per credit hour

On-Campus Exam/Advanced Standing Testing Fee:
$5.00 per credit hour

Applied Music Lessons Fee:
$150.00 per credit hour

Private music lessons for credit are designed for degree-seeking
students; these degree-seeking students must pay tuition, educational
program fees, and this applied music lessons fee.

Non-Credit Music Lessons Fee:
$263.00 per credit hour

Non-credit private music lessons are designed for students who are
seeking self-enrichment.

International Student Status Maintenance Fee:

8 week terms
$15.00 per term

No Fee for 16 weeks
1 $0

This fee will be charged to international students to cover costs

of processing immigration documents and monitoring student
enroliments in compliance with Citizenship and Immigration Services
(CIS) regulations.

Electronic Media Fee:
$12.00 per credit hour

This fee is assessed to online classes to offset the cost of offering this
type of instruction.

Selective Admissions Application Fee: $20.00 per program
applicant

*Nursing

*Physical Therapist Assistant

*Occupational Therapy Assistant,
*Speech-Language Pathology Assistant programs

12

Student Liability Insurance Fee: $30.00 per academic year

*Health Professions
eAutomotive Program
Child Development Program

Health Professions Additional Program Fees
NUR 1415

* Lab Fee:

$155.00 per course

e Medical Equipment Fee CLP:
$5.00 per credit hour

e ATl Testing — CLP:

$211.00 per course

e Drug Screening — CLP:
$40.00 at admission

NUR 1519

e Lab Fee:

$175.00 per course

e Medical Equipment Fee - Traditional:
$5.00 per credit hour

* ATl Testing — Traditional:

$172.00 per course

* Drug Screening — Traditional:
$40.00 at admission

* Medical Equipment Fee - BADNAP:
$5.00 per credit hour

* ATl Testing — BADNAP:

$172.00 per course

* Drug Screening — BADNAP:
$40.00 at admission

NUR 1524

* Lab Fee:

$28.00 per course

¢ Medical Equipment Fee - Traditional:
$5.00 per credit hour

* Medical Equipment Fee — BADNAP:
$5.00 per credit hour

NUR 1525

e Medical Equipment Fee
Traditional

: $5.00 per credit hour

* Lab Fee:

$157.00 per course

e ATl Testing — Traditional:

$142.00 per course

* Medical Equipment Fee — BADNAP:

$5.00 per credit hour

e ATl Testing — BADNAP:

$142.00 per course

NUR 2534

* ATl Testing — Traditional:
$142.00 per course

* ATl Testing — CLP:
$181.00 per
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e ATl Testing — BADNAP:
$142.00 per course

NUR 2535

* Lab Fee:

$105.00 per course

¢ Medical Equipment Fee:

$5.00 per credit hour

¢ Medical Equipment Fee — Traditional:
$5.00 per credit hour

¢ Medical Equipment Fee — BADNAP:
$5.00 per credit hour

NUR 2549

* Lab Fee:

$30.00 per course

e Medical Equipment Fee — Traditional:
$5.00 per credit hour

e ATl Testing — Traditional:

$142.00 per course

¢ Medical Equipment Fee - CLP:
$5.00 per credit hour

e ATl Testing — CLP:

$181.00 per year

e Medical Equipment Fee — BADNAP:
$5.00 per credit hour

e ATl Testing — BADNAP:

$142.00 per course

EMS 1019 EMT

e Lab Fee:

$50.00 per course

e Medical Equipment Fee:

$50.00 per course

« FISDAP Exam Fee:

$21.00 per course

e Clinical Scheduler/Skills Tracker Fee:
$63.00 per course

* Drug Screening:

$40.00 at admission

EMS 1314

¢ Medical Equipment Fee — Paramedic:

$5.00 per credit hour

e Clinical Internship Tracking Fee — Paramedic:
$84.00 per course

e Drug Screening — Paramedic:

$40.00 at admission

* Lab Fee:

$125.00 per course

EMS 1324

* Medical Equipment Fee — Paramedic:
$5.00 per credit hour

* Lab Fee:

$125.00 per course

EMS 1334

¢ Medical Equipment Fee — Paramedic:
$5.00 per credit hour
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e Lab Fee:
$75.00 per course

EMS 2044

* Lab Fee:

$75.00 per course

* Medical Equipment Fee — Paramedic:
$5.00 per credit hour

EMS 2054

* Medical Equipment Fee — Paramedic:
$5.00 per credit hour

* Paramedic Care V Lab Fee:

$75.00 per course

EMS 2064

* Medical Equipment Fee — Paramedic:
$5.00 per credit hour

* Paramedic Care VI Lab Fee:

$75.00 per course

EMS 2074

* EMS Leadership Lab Fee:
$50.00 per course

» Paramedic FISDAP Exam Fee:
$63.00 per course

OTA 1112 Lab Fee:
$50.00 per course

OTA 1123
OTA Drug Screening:
$40.00 at admission

OTA 1213 Lab Fee:
$15.00 per course

OTA 1233
Medical Equipment Fee:
$5.00 per credit hour

OTA 1263
Medical Equipment Fee:
$5.00 per credit hour

OTA 2164 Lab Fee:
$15.00 per course

PTA 1013

» Drug screening:
$40.00 at admission
* Lab Fee:

$125.00 per course

PTA 2014
Medical Equipment Fee:
$5.00 per credit hour

PTA 2134 Scorebuilder's Online Advantage Testing:
$35.00 per course

SLPA 1013
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e Clinical Tracking Package:
$72.50 per course

* Drug Screening:

$40.00 at admission

SLPA 1053 Master's Clinician Fee:
$35.00 per course

ANES 1134
Medical Equipment Fee:
$25.00 per credit hour

ANES 1124

e Medical Equipment Fee:
$25.00 per credit hour

e Clinical Tracking Package:
$72.50 at admission

e ATT Drug Screening:
$43.00 at admission

e Lab Supply Fee:

$50.00 per course

ANES 1134 Lab Supply Fee:
$100.00 per course

ANES 1155

e Medical Equipment Fee:
$25.00 per credit hour

e Lab Supply Fee:

$50.00 per course

ANES 2114

* Medical Equipment Fee:
$25.00 per credit hour

e Lab Supply Fee:
$100.00 per course

ANES 2125

¢ Medical Equipment Fee:
$25.00 per credit hour

e Lab Supply Fee:
$125.00 per course

AHP 1222
American Heart Association: $19.20

Supplemental Fees

Remedial (Zero-Level) Courses:
$13.00 per credit hour

The Oklahoma State Regents for Higher Education have endorsed
an additional fee per credit hour for the developmental educational
courses at all Oklahoma colleges and universities.

Fees Are Subject to Change

In the event that the Oklahoma State Regents for Higher Education
authorize a fee change, students will be assessed accordingly. Tuition
and fees are current as of publication; however, are subject to change
effective July 1, 2020. See Bursar website for most current rates.
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Fees for Auditing a Course

Students taking credit courses for no grade will pay the same
enrollment fees and tuition as regular credit students. Students age 65
and older who audit a course may request to have the tuition waived.

Payment of tuition and fees

Students at Oklahoma City Community College will be charged tuition
and fees for all classes in which they are enrolled as of the due date
for the term. Due dates are located on the academic calendar and the
Bursar webpage. Students who pay their tuition and fees in full on the
date of enrollment or by the initial due date for the semester or term
for which they are enrolled, will pay tuition and fees only. Students
who choose to make monthly payments will be assessed a finance
charge each month. Students enrolling after the initial due date must
pay in full at the time of enrollment or go to the Bursar’s Office to
determine the minimum payment due on the current payment plan.

Students will not be cancelled from current classes due to non-
payment of current tuition and fee by the due date.

Instead, students will be put on a payment plan (2 months for 8 week
terms, 4 months for 16 week terms) and automatically billed on a
monthly basis for all tuition and fees due (see below*). Students will
only receive a refund for or not be charged for classes from which
they withdraw from prior to or during the official refund period. See
the academic calendar for exact semester/term withdrawal dates. In
compliance with the College’s fee payment policy, students WILL be
canceled from any

future

enrollments if they have not paid in full by the final payment due
date for the semester. A Bursar hold will be placed on their account
preventing the release of their official records and preventing
enrollment activity.

PAYMENT OPTION 1: Pay in Full by Due Date

Students may pay their tuition and fees by the published due date, or
on their date of enrollment, and incur no finance charges. Students
enrolling after the beginning of the term may pay their tuition and fees
on their date of enrollment or go to the Bursar's Office to determine
the minimum payment due on the current payment plan.

PAYMENT OPTION 2: Make Monthly Payments*

Students may choose to pay their fees on a monthly basis. The
payment plan will include a 2% finance charge on the outstanding
balance each month. A late payment charge of $20 will be applied to
any payment not received by the scheduled payment plan due date.
Payment in full of all tuition and fees is required by the last monthly
billing date for the term.

Students choosing to pay tuition and fees on a monthly basis are
required to comply with the payment plan schedule in order to enroll,
or remain enrolled, in any future semesters.

Oklahoma City Community College uses the services of a collection
agency for collection of all past due accounts that remain unpaid after
the end of the semester. Overdue account balances will be assessed
additional collection charges associated with the collection of the
debt; to include reasonable attorney’s fees, court costs and all other
charges allowed by law. This may result in endangering your credit
rating on a local and/or national level by being reported to all three
credit bureaus (Equifax, TransUnion, Experian).

Oklahoma City Community College also participates in the State of
Oklahoma’s Warrant Intercept Program, authorized by House Bill
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No. 1314 of the State of Oklahoma in 1983. The Intercept System
allows a state agency to take a debtor’s tax refund and apply it to their
indebtedness, which may result in collection of debt many years in the
future.

Enrollment

Students who have already been admitted to the College have two
options for enrolling in courses:

*Enroll on campus
*Enroll using the OCCC web site at
portal.occc.edu

Auditing a Course

Auditing gives students the opportunity to participate in a course
without concern for credits or grades. Students can also re-take a
course in which they have already earned credit. To audit a course,

a student must meet all eligibility requirements for admission to the
institution. A student may audit only those courses in which they have
met all prerequisites. Audit enroliment guidelines are as follows:

A student should indicate during their initial enrollment that they intend
to “audit” a course, or a student may change their enrollment to an
audit up until the withdrawal deadline for the course.

Standard credit hour fees will be assessed for audited courses.
Financial aid cannot be applied to

courses being audited. A grade of “AU” will be posted on the official
college transcript for each course audited (see Grading System).

Course Withdrawal/Schedule Adjustment

Students may adjust their schedules prior to the first day of the term
without penalty. Students who want to adjust their schedule can
contact the Office of Student Success Advising or use Self Service in
the Student Portal to access online enrollment services.

Students adjusting their schedules or completely withdrawing from all
classes during the first two weeks of a sixteen-week class or the first
week of a four, five-, six-, or eight-week class will be charged 100%
fees for any classes added and will receive a 100% refund of tuition
and fees for any dropped courses. Finance and late charges accrued
will be reduced. To withdraw from a class, a student must complete
and submit an add/drop form in Student Success Advising or use Self
Service in the Student Portal to withdrawal.

NO REFUNDS WILL BE MADE AFTER THIS PERIOD EXCEPT AS
STIPULATED FOR ENROLLMENT OF TITLE IV RECIPIENTS.

See academic calendar for exact withdraw dates.

All refunds for credit students, including financial aid, will be
processed in accordance with preferences selected using your
BankMobile Refund Selection Kit at

www.bankmobilevibe.com

Payments made by credit card will be refunded to the credit card.

Students may still withdraw from classes after the add/drop period but
will receive no refund and will be billed for any outstanding payment
due. Students may withdraw without refund any time prior to the fourth
quarter of a semester (through the twelfth week of a sixteen-week
semester or the sixth week of an eight-week semester). Officially
withdrawing from a course will not negatively affect academic standing
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with respect to the College’s Academic Retention Policy. However,
withdrawals processed after the add/drop period may adversely affect
financial aid status.

NO REFUNDS WILL BE AWARDED FOR WITHDRAWALS AFTER
THE ADD/DROP PERIOD.

Late Withdrawal

Students may petition to withdraw after the add/drop or withdrawal
deadline if an emergency situation exists. An emergency is defined as
an extraordinary and unforeseen event (such as an illness requiring
hospitalization, work transfer to another state) that occurred after the
add/drop or withdrawal deadline and/or prevented the student from
withdrawing by the deadline. To be considered for a Late Withdrawal
the student must submit a written appeal (forms available in the
Office of Records) along with support documentation to the Office

of Records. The appeal will be reviewed by a committee and the
committee’s decision will be final. The appeal must be filed within 90
days of the end of the semester in question.

Student Withdrawal for Military Reasons

Students unable to complete courses due to military leave or
deployment must provide documentation of their leave obligation.
Students will then be released from their classes in the manner

that most effectively accommodates their situation. Options may
include total withdrawal or cancellation of semester, a reduction of
course load, or change in class schedule. Students who do not make
arrangements prior to their leave may request accommodations upon
their return. These requests will be reviewed as long as they are made
within a reasonable period of time after the students’ return.

Late Enrollment

Any enroliment which occurs after the first class meeting of a
semester is considered to be a late enrollment. Late enroliment may
be allowed during the first week of a 16-week semester or the first 2
days of an 8-week term. Students who wish to enroll late must contact
the course instructor for permission. Enrollment prior to the beginning
of classes is essential to afford the student the best chance of
success. Students who enroll late are responsible for any coursework
missed. It is critical that, prior to the next class meeting, the student
contact the instructor to obtain information on the attendance policy
and any coursework missed.

www.occc.edu/acs/
* (405) 682-7535

Never Attended — Non-Attendance

Students who do not attend the courses(s) for which they are enrolled
will be reported by the individual faculty member as never attended
and be subsequently administratively withdrawn from the courses(s).

Faculty members will be asked to submit a report of students who
have never attended their class one week after the add and drop
period for that term.

Students, regardless of whether or not they have made any payment
or been approved for financial aid, will be administratively withdrawn
from their courses(s).

Those approved for financial aid will not be awarded that aid if marked
as never attended.

Never attended in online classes will be defined as having not
engaged in course assignments or discussion and in face-to-face
classes as having not had a physical presence in the classroom.
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Students will have 90 days from the end of the term to appeal for

a late administrative withdrawal and/or a reduction/elimination of
charges. The appeal process will be administered on one form and
managed by the Director of the Bursar Office and the Registrar or
their designees.

Additionally, if a student does not begin attending any of their courses
during the add/drop period, their pending financial aid disbursements
will be cancelled. Funds disbursed prior to the start of the semester
will be returned in full to financial aid programs and the student is
responsible for reimbursing Oklahoma City Community College.

In-State Tuition Requirements

An initial determination, based upon information provided on the
student’s application for admission, will be made as to whether a
student qualifies for Oklahoma resident status. This determination
will be based on the policies of the Oklahoma State Regents for
Higher Education. Students who wish to petition for a change in their
residence classification must submit a Petition for In-State Tuition
Classification along with all appropriate support documentation to
Records and Graduation Services. The petition is available via the
Registrar Appeals on the Records website.

Recruitment and Admissions

Future students can access information about the college and

its programs through the Office of Recruitment and Admissions.
Services provided by this office include campus tours, community
and high school outreach, information sessions, international
services, scholarship programs, and corporate recruiting. To request
information contact

admissions@occc.edu

or to arrange a campus tour, please call (405) 682-7580. Please feel
free to visit our website for further information:
www.occc.edu/admissions/index.html

I. Recent High School Graduates or GED Recipients

Graduates from an Accredited School

Applicants who (a) are graduates of an accredited high school or
have achieved a high school equivalency certificate based on the
GED, HIiSET, or TASC tests (the recipient’s high school class must
have graduated), (b) have participated in the American College
Testing Program (ACT), the Scholastic Aptitude Testing Program
(SAT) or other college placement, and (c) meet high school curricular
requirements, are eligible for admission to Oklahoma City Community
College.

High school curricular requirements:

4 units English (grammar, composition, literature)

3 units Lab Science (from biology, chemistry or physics, or any lab
science certified by the school district)

3 units Mathematics (from algebra, geometry, trigonometry, math
analysis, calculus, or advanced placement statistics)

3 units History and Citizenship Skills (including one unit of American
History and two additional from economics, geography, government or
non-western culture)

2 additional units from subjects previously listed or from computer
science, foreign language, or any advanced placement course except
applied courses in fine arts
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15 Total Required Units

In addition to the above requirements, the following
subjects are recommended for college preparation:

2 additional units: Fine Arts-music, art, drama; Speech
1 additional unit: Lab Science (as described above)
1 additional unit: Mathematics (as described above)

4 Total Recommended Units

Recent high school graduates (or GED, HISET or TASC recipients)
who are admitted into an Associate of Arts (AA) or Associate of
Science (AS) degree program without having met high school
curricular requirements must remediate any basic academic skill
deficiencies within their first 24 credit hours of college level work. If
deficiencies have not been remediated by that time, all subsequent
enrollments will be restricted to deficiency removal courses until the
deficiencies are met. In addition, students must remove curricular
deficiencies in a discipline area before taking college level work in that
discipline. Students may remediate deficiencies through prescribed
coursework or testing. Courses used to remediate a deficiency may
not be used toward meeting degree requirements. Further information
is available in the Office of Student Success Advising.

Graduates from Home Study or Unaccredited High
Schools

Applicants who are graduates of an unaccredited or home study high
school program and who have participated in the ACT or the SAT
are eligible for admission if their high school class has graduated.
Students admitted under this category must meet high school
curricular requirements as specified above.

Il. Adult Students

Applicants who are 21 years of age or older or who are on active
military duty may be admitted upon completion of academic skills
assessment by the College (high school degree not required).

Applicants who are not yet 21, who did not graduate from high school
(their high school class has already graduated), and who may or may
not have participated in the ACT, the SAT or the College assessment
test, are eligible for admission. Students admitted under this category
must meet high school curricular requirements as specified in section
I

Il. Transfer Students

Students transferring from another accredited college who are in
good standing and have met all curricular requirements are eligible for
admission to Oklahoma City Community College. Transfer students
who do not meet curricular requirements must make up deficiencies
as specified in section I. Information on remediating deficiencies is
available in the Office of Student Success Advising.

Students who have been placed on academic probation or suspension
by their previous college or who do not meet Oklahoma City
Community College retention standards may be admitted on
probation. Any transfer probation student with curricular deficiencies
must remove the deficiencies within the first 12 hours of enroliment.
Official transcripts from all colleges attended must be submitted prior
to admission.

Students transferring from an unaccredited college may also be
admitted. Such transfer credit may be accepted when appropriate to
the student’s degree program and when the appropriate personnel
has had an opportunity to validate the courses or programs
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Evaluation of Transfer Credit Earned

All coursework previously completed at a regionally accredited
institution of higher education will be accepted as transfer credit,
although not all credit will necessarily apply toward program
requirements. Courses with grades of “D” may not meet degree or
course prerequisite requirements.

Credit for courses from institutions not using a traditional semester
academic calendar will be converted to semester hour credits.
Grade points earned at institutions using any method other than the
traditional 4.0 system will be converted to the 4.0 system.

An analysis of transfer credit will be performed for students who are
currently enrolled. Students must have official copies of transcripts
from all colleges attended on file in the Office of Records and
Graduation Services. Once these documents have been submitted,
they become a permanent part of the student’s record at Oklahoma
City Community College. They will not be returned, reissued, or
copied for distribution. Transcripts from other institutions, if needed,
must be obtained directly from the institution where they were
originally issued.

Graduate level transcripts will not be evaluated automatically.

If undergraduate coursework was taken in a graduate program,
students can request that their graduate transcript be evaluated for
undergraduate coursework.

In some cases, OCCC will evaluate transcripts from unaccredited
colleges. Students must contact the Office of Records and Graduation
Services to determine whether an unaccredited college transcript can
be evaluated.

It is the student’s responsibility to furnish additional information
to the College, if needed, to evaluate transfer credit, i.e., course
descriptions, catalogs, or syllabi.

IV. International Students

Students who are citizens of countries other than the United States
and are in the United States on a student VISA for the purpose of
education and who have completed their secondary education or
its equivalent, may be eligible for admission to the College. Certain
educational, financial, and immigration documents are required, as
well as proof of minimum proficiency in English. Students may apply
for admission to the fall, spring, and summer semesters. Because
of time required for evaluating educational records and processing
immigration forms, these documents, along with the application
form, must be submitted in enough time to allow for embassy/
travel procedures or for proper processing of transfer paperwork.
Designated School Officials (DSO) in the Office of Recruitment and
Admissions will work with students regarding these timelines. For
detailed eligibility and admission information, email
international@occc.edu

V. Students for Whom English is a Second Language

Students for whom English is a second language are required to
present evidence of proficiency in English in one of the following ways
prior to admission to credit classes. This requirement ensures that
students have a reasonable chance to succeed based upon their
ability to comprehend, read, and write the English language.

Standardized Testing

Proficiency in English may be determined by the student’s score

on either the Test of English as a Foreign Language (TOEFL) or
International English Language Testing System (IELTS) examination.
A minimum score of 500 on the Institutional paperbased TOEFL
(offered at Oklahoma City Community College), a minimum score of
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173 on the international computer-based TOEFL or a minimum score
of 61 on the TOEFL iBT is required for admission. A minimum score
of 5.5 on the IELTS is required for admission.

Students whose TOEFL scores are below the minimum required

for admission but within a range of 460 to 499 on the Institutional
paper-based TOEFL, 140 to 172 on the International computer-based
TOEFL, 48 to 60 on the International TOEFL iBT or 5.0 to 5.4 on the
IELTS may be eligible for provisional admission.

The ESL Academic Bridge Program is a full-time schedule of
advanced-level ESL courses which are designed for college-bound
students. The goal of the Bridge Program is to prepare international
students for academic success at the college level. Many students
take the Bridge Program in order to satisfy OCCC's admission
requirements for non-native English speaking students.

To be eligible for full admission to OCCC, non-native English speaking
students must score at least 500 on the Institutional TOEFL test (61
on the International TOEFL test, the TOEFL iBT). Students whose
TOEFL scores are too low for full admission need opportunities to
improve. To serve these students, OCCC created the Bridge Program.

Students who have received a score of 460 or higher on the
Institutional TOEFL test (48 on the International TOEFL test, the
TOEFL iBT) are eligible to enroll in the Bridge Program. Students
in the program take fifteen credit hours of advanced-level ESL. All
Bridge Program students take the following five courses:

ESL 0413-Advanced Listening
ESL 0463-Advanced Speaking
ESL 0423-Advanced Reading
ESL 0443-Advanced Writing
ESL 0643-Advanced Grammar

In order to successfully complete the program, a student must earn

a minimum grade of 2.0, which is the equivalent of a "C" or 70%, in
each course. Students who successfully complete the Bridge Program
are eligible for full admission to OCCC and are not required to retake
the TOEFL test.

Intensive English Program (IEP)

Students whose TOEFL or IELTS scores are within the range for
provisional admission listed in the Standardized Testing section
above, may be admitted if after achieving the score and immediately
prior to admission, they successfully complete a minimum of 12 weeks
of study at an IEP approved by the State Regents. At least two-thirds
of the 12 weeks must be instruction at an advanced level.

High School Performance

Students who have successfully completed the high school core
requirements in or graduated from high school where English is the
primary teaching language in a country where English is the primary
language and demonstrates competency through the Remediation
and Removal of High School Curricular Deficiencies Policy may be
admitted.

Transfer Students

Students who are non-native speakers of English must meet the
same standards as new students or have successfully completed a
minimum of 24 college level semester hours with a passing grade at
a college or university where English is the primary language and that
is recognized by professional organizations in the U.S. involved in
admissions and international education.
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VI. Concurrently Enrolled High School Students

High school juniors and seniors meeting the requirements listed below
may be admitted provisionally. Enroliment requirements for concurrent
students differ from enrollment criteria for graduated students and

is not based on the standardized composite test scores required for
admission. Please contact the Office of Recruitment and Admissions
for the current requirements.

Students from Accredited High Schools:

Juniors and Seniors:

ACT/PACT composite score 19

SAT/PSAT composite score 980 or 900 Prior to March 5, 2016

(If a student scores below 19, their Unweighted GPA should be 3.0
or higher for admission. However, admission does not guarantee
enrollment/course placement eligibility.)

Home Schooled Students or Students Attending an Unaccredited
High School

Juniors and Seniors:

Must have completed enough high school coursework to be
equivalent to an individual who is classified as a junior or senior at an
accredited high school

AND
ACT/PACT composite score 19
SAT/PSAT composite score 980 or 900 Prior to March 5, 2016

(If a student scores below 19, their Unweighted GPA should be 3.0
or higher for admission. However, admission does not guarantee
enrollment/course placement eligibility.)

CONCURRENT ENROLLMENT REQUIREMENTS/COURSE
PLACEMENT

ENGL 1113 English Composition |
ACT/PACT = English 19 or Reading 19
OR

SAT/PSAT = Reading-Writing 480

OR

Next Generation Accuplacer = Reading 71
OR

Writing 81

PSY 1113 General Psychology and SOC 1113 Introduction to
Sociology

ACT/PACT = Reading 19

OR

SAT/PSAT = Reading-Writing 480

OR

Next Generation Accuplacer = Reading 71

POLSC 1113 American Federal Government
ACT/PACT = Reading 19

OR

SAT/PSAT = Reading-Writing 480

OR

Next Generation Accuplacer = Reading 71

HUM 1113 Music Appreciation and ART 1053 Art Appreciation

ACT/PACT = Reading 19
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OR

SAT/PSAT = Reading-Writing 480
OR

Accuplacer = Reading 71

BIO 1113/1114 General Biology
ACT/PACT = Science 19

OR

SAT/PSAT = Reading-Writing 480

AND

MATH 530

OR

Next Generation Accuplacer = Reading 71
AND

MATH 70 on Part D

CS 1103 Introduction to Computers and Applications

ACT/PACT = Reading 19
OR

SAT/PSAT = Reading-Writing 480
OR

Next Generation Accuplacer = Reading 71

MATH 1513 College Algebra, MATH 1503 Contemporary Math, MATH
2013 Introduction to Statistics, and MATH 1533 Pre-Calculus

ACT/PACT = Math 19 for all Math listed

OR

SAT/PSAT = MATH 530 for all Math listed

OR

Accuplacer = Math 70 on part D for all Math listed

Seniors

In accordance with state policy, senior students will have their

college tuition waived for up to a total of 18 credit hours of concurrent
enrollment. (A student is considered to be a senior during the summer
after their junior year.)

Additional requirements for all concurrent students

A concurrently enrolled student may enroll in a combined number
of high school and college courses not to exceed a full-time college
workload of 19 semester credit-hours per semester. A student may
enroll in a maximum of nine semester-credit-hours during a summer
semester. Non-academic high school units are excluded from the
workload calculation.

Concurrently enrolled high school students enrolled in college courses
may continue enrollment in subsequent semesters if they achieve a
college grade point average of 2.0 or above on a 4.0 scale.

All concurrently enrolled high school students must submit a

High School Concurrent Enrollment Approval Form

for each semester of enroliment. The form must contain original
signatures from the high school principal or high school counselor,
parent or legal guardian, and the student.

Concurrent enrollment students shall be subject to OCCC's academic
calendar.

VII. Non-Degree Seeking Students

Students who wish to enroll in courses without intending to pursue
a degree may be admitted provisionally, providing they are in good
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academic standing, and enroll in up to nine credit hours without
submitting all official academic credentials at the time of admission.
However, credentials and/or assessment testing may be required
prior to actual enroliment in order to establish curricular proficiency or
the presence of a course prerequisite. The student will be required to
submit all official credentials within the first semester of enroliment.

VIII. Opportunity Admissions

Applicants who have not yet graduated from high school and whose
ACT composite score is at the 99 percentile (Oklahoma norms), or
whose combined critical reading and mathematical score on the

SAT places them at the 99 percentile using national norms, may be
eligible for admission. Admissibility is determined by the Director of
Recruitment and Admissions, or designee, and is not based solely on
test scores.

IX. Submission of Academic Credentials

Recent high school graduates are required to submit official and
complete high school transcripts and ACT or SAT scores (if either test
has been completed). College transfer students in good academic
standing, may submit unofficial transcripts at the time of admission,
but will be required to submit all official and complete transcripts
within the first semester of enrollment. College transfer students on
academic probation or suspension are required to submit official
and complete college transcripts during the admission process.
Failure to list all previously attended colleges or the submission of
false information is grounds for denial of admission or immediate
suspension.

All credentials submitted become the property of Oklahoma City
Community College and a part of the student’s academic record.
They will not be returned or released. Students wishing to obtain such
documents must contact the original issuing institution.

X. Evaluation of Academic Preparation

All credentials submitted during the application process will be
evaluated during the admission process. Students may be required
to take a college assessment test to determine a proficiency level

in English, reading, mathematics, and science. This test is not an
admissions test but rather a placement instrument used to foster the
academic success of students enrolling at Oklahoma City Community
College.

XlI. Non-Credit Classes

Non-credit classes may be used to explore new fields of study,

to increase proficiency in a particular profession, or for personal
enrichment. These courses are primarily designed to meet
educational needs in the community which are not met by the formal
degree and certificate programs. Non-credit classes do not apply
toward an associate degree and certificate programs. Students
enrolled exclusively in non-credit classes are not required to apply for
regular admission to the college.

Special Admission Procedures: Nursing, Occupational
Therapy Assistant, Physical Therapist Assistant, Speech-
Language Pathology Assistant, Paramedic, Anesthesia
Technology, and Respiratory Care Programs

Certain programs are restricted to a limited number of students

and have special admission and enrollment procedures. These
programs currently include: Nursing, Occupational Therapy Assistant,
Physical Therapist Assistant, Speech-Language Pathology Assistant,
Paramedic, Anesthesia Technology, and Respiratory Care. Each
program has a special application which lists program requirements,
selection criteria, and specific application deadlines. Special
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applications are available for these programs and must be completed
and submitted by the deadlines listed on the individual application
form. Only completed applications will be accepted. Applications

are accepted for fall and spring program entries into the Traditional
Nursing Program, for Fall entry into the Nursing Career Ladder
Pathway (LPN to RN), and for summer entry into the Baccalaureate
to RN Program. Occupational Therapy Assistant and Paramedic
program applications are accepted for fall and spring semesters. The
Physical Therapist Assistant program accepts applications for the fall
semester only. Respiratory Care applications will be available at
francistuttle.edu

Background Checks: Due to clinical agency requirements, the Division
of Health Professions requires an extensive nationwide Background
Report which includes, but is not limited to, Oklahoma State Bureau
of Investigation (OSBI) background searches for sex offender, violent
offender, and criminal history.

Classes will be selected from eligible applicants and ranked according
to program preference points and GPA according to program
requirements. See specific applications for detailed information.
Remaining applicants will be placed on an alternate list.

Special admission procedures exist regarding advanced placement,
admission of licensed LPN applicants for the nursing program,
transfer of credit from other schools and re-enroliment for students
previously admitted into the program. Specific information regarding
the procedures and eligibility for licensing can be found in the
“Curriculum” section of this catalog. Application forms are available at
www.occc.edu/admissions/health.html

Refunds for Credit Courses

Students will not be dropped from current classes for
non-payment of current tuition/fees.

Students who withdraw from classes during the official refund period
will be refunded for tuition/fees they may have paid. All refunds

for credit students, including financial aid, will be processed in
accordance with preferences selected using your BankMobile Refund
Selection Kit at

BankMobileVibe.com

Payments made by credit card will be refunded to the credit card.

Refunds for Schedule Changes or Complete Withdrawals

If you choose to make changes to your schedule or completely
withdraw from all your classes during the first 10-days of a 16-week
class, OR the first 5-days of a four, six or eight-week class, you will
not be charged for your changes and will receive a refund of tuition/
fees. See the academic calendar for exact withdrawal dates. No
refunds will be made after this period.

All refunds for credit students, including financial aid, will be
processed in accordance with preferences selected using your
BankMobile Refund Preference at

BankMobileVibe.com

Payments made by credit card will be refunded to the credit card.

Financial Aid Applicants

Students who apply for Federal Student Aid, and are awarded

by the published tuition/fee due date and who maintain financial
aid eligibility will have their tuition, fees and any school bookstore
charges deducted from their financial aid.
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Students who are not awarded by the published fee due date
and have not paid their tuition will automatically be billed on a
monthly basis, and incur finance and late charges consistent
with College policy. When federal aid is awarded and applied to
the student account, finance and late charges will be reduced as
appropriate and any remaining balance due will be paid by the
financial aid funds credited to the student’s account. Any excess
financial aid funds will be refunded to the student.

Credit balance refunds will be processed in accordance with
preferences selected using your BankMobile Refund Selection Kit at
BankMobileVibe.com

. Payments made by credit card will be refunded to the credit

card. Balances due after financial assistance is applied are the
responsibility of the student.

Students who are awarded state, College and/or federal aid
insufficient to cover their charges in full are responsible for the

remaining balance due after their awards are credited to their account.

They will be billed monthly and incur finance and late charges
calculated on the remaining balance.

Non-Credit Recreation and Fitness Classes

Full refunds will be granted to non-credit Recreation and Fitness
students who officially withdraw prior to the first class meeting. No
refunds will be provided once the class has begun, unless the class
is canceled. To officially withdraw, a non-credit student must contact
the Office of Recreation and Fitness at (405) 682-7860, or they will be
billed for the class.

Student Success Advising

All degree seeking students are assigned to a Student Success
Advisor for their academic career based on their chosen major when
they are admitted to Oklahoma City Community College.

All students are encouraged to make use of the combined resources
in the Office of Student Success Advising and meet with their
assigned Student Success Advisor.

Responsibility for advising students is shared by twenty-seven (27)
full time Student Success Advisors. Student Success Advisors serve
new degree-seeking students, students who have not yet decided on
a major, students seeking to make application to one of the health
professions programs offered at OCCC and returning students
working toward a degree in the first few semesters.

Student Success Advisors assist and academically coach students in
the process of deciding on a major, career exploration and guidance,
degree and transfer process advisement, academic planning,
enroliment in appropriate coursework, preparing for application-based
programs, and creating an academic plan.

Student Success Advisors provide major-specific information, field-
related contacts, and coordination of major course sequencing.
Student Success Advisors academically coach students who are
prepared for college-level coursework, have decided on a major, and
are pursuing a degree or certificate from Oklahoma City Community
College, and/or are considering transferring to a four-year institution.

Certain programs have limited enrollment and a selective admissions
process (e.g. Nursing). These students are assigned to a Student
Success Advisor specializing in Health Professions.
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Student Success Advising is located on the first floor of the Main
Building, but also has Student Success Advisors located on the
second floor of the Main Building, and within each academic division.

The Student Success Advising website has many resources for
students including registration drop/add dates, career exploration
information, and information on scheduling appointments, and
convenient self-service information.

To schedule an appointment with a Student Success Advisor please
call (405) 682- 7849 or visit us at
http://www.occc.edu/acs/index.html

Testing and Assessment

Test Center

The Test Center provides course-related, standardized and
assessment testing in a secure and comfortable environment. The
Test Center hours of operation offer students convenience and
flexibility. For more information, contact Testing and Assessment
Services at (405) 682-7531 or go to

occc.edu/testing

Testing and Assessment Services

The Office of Testing and Assessment Services administers

tests including, but not limited to, the following: PEARSON VUE
Certification Exams, National and Residual ACT Exam, Test of
English as a Foreign Language (TOEFL), Test of Essential Academic
Skills (TEAS). Testing and Assessment also provides High School
Equivalency testing in both GED and HIiSET.

ACT Testing

Oklahoma City Community College is an ACT Assessment Test
Center and administers both the National and Residual ACT on a
regularly scheduled basis. Residual testing is available to students
planning to enroll at Oklahoma City Community College. Residual
ACT results are available the same day. Students considering other
colleges must test on a national test date or residually at the school
they plan to attend. Residual test scores cannot be transferred from
one college to another. National testing information is available at
actstudent.org

Information about residual test schedules is available in the Testing
and Assessment Services office. For more information call Testing
and Assessment Services (405) 682-7531 or go to
occc.edu/testing

High School Equivalancy Classes and Testing

Oklahoma City Community College offers Adult Basic Education
(ABE)/High School Equivalancy Exams (HSE). Individuals interested
in taking classes to prepare for an HSE test should contact the Office
of Community Outreach and Education at 682-7873 for enrollment
information. Individuals who are ready to take an HSE test should go
to

occc.edu/testing

for information on testing dates and to complete registration and
payment. A government issued photo ID is required to test.

Test of English as a Foreign Language (TOEFL)

The Test of English as a Foreign Language (TOEFL) is an
examination designed to assess how well students for whom English
is a second language read, write, and understand English. This

test may be used to determine admission status to a college. The

2020-2021 Catalog * www.occc.edu



Oklahoma City Community College

TOEFL is available under two separate programs: the International
Testing Program and the Institutional Testing Program. Oklahoma
City Community College offers only the Institutional Test, which is
designed for students seeking admission to this College. The scores
cannot be transferred to another college. If students are unsure
about their college plans or would like scores sent to another college,
they should take the International Testing Program. Registration
information for the International tests is available at

ets.org/toefl

For registration and fee information for the Institutional TOEFL and a
list of current test dates, contact Testing and Assessment Services at
(405) 682-7531 or go to

occc.edu/testing/toefl

Financial Aid

Basic Eligibility

Eligibility for Federal Student Aid is determined by the household size,
income, assets and other information reported in the FAFSA (Free
Application for Federal Student Aid). The FAFSA process calculates
the Expected Family Contribution (EFC), which is a measure of a
student's ability to pay for college. Other eligibility criteria include U.S.
citizenship or eligible noncitizen, completion of a high school diploma,
or GED, or state authorized high school equivalent certificate,
admitted to OCCC to pursue an eligible program of study, enroliment
status, and academic progress.

Eligible programs at Oklahoma City Community College include
associate degrees and one-year certificate programs (30 credit
hours). Certificate programs of at least 16 credit hours may also be
eligible if all courses apply to the same OCCC associate degree
program.

An official College Study Abroad Program is eligible for Federal
Student Aid, if the courses are also part of the OCCC degree plan
for which the student is pursuing. Students seeking financial aid for
a Study Abroad semester should contact a Financial Aid Advisor in
advance to determine eligibility.

Students applying for and receiving financial aid must be making
satisfactory academic progress based on federal student aid
regulations. All academic history at Oklahoma City Community
College and other post-secondary programs will be evaluated in
determining satisfactory academic progress. Students must submit to
OCCC Records Office official academic transcripts from all schools
attended.

Verification

Federal Student Aid selects a percentage of FAFSAs for Verification.
The Financial Aid Office notifies all selected students by email,
requesting the required documents. Students should submit missing
documents as soon as possible to avoid delays in processing their
financial aid. Required documents are listed on the student's OCCC
student portal.

Documents that may be required:

*2018 Federal Tax Return *Transcript or signed Federal Tax Return
with applicable Schedules 1, 2, and 3.

*Non-Tax Filers - *IRS Verification of Non-Filing Letter

*Non-Tax Filers 2018 *IRS Wage & Income Transcript
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**Tax Transcripts and Letters can be ordered online at
https://:irs.gov

*Verification Forms (Dependent or Independent)

*Proof of High school completion or the equivalent

*Proof of Identity- You must appear in-person to the Financial Aid
Office and present a valid government issued photo ID, such as a
driver license, state issued photo ID or passport.

«Certifying Statement of Educational Purpose indicating that the
2020-2021 Federal Student Financial Aid received will only be
used to pay the cost of attending OCCC. Students who are unable
to appear in-person must provide a copy of a valid government
issued ID with a notarized statement of educational purpose.

«If a student or parent has been granted an IRS filing extension,
submit copies of IRS form 4868, W-2 and/or 1099 forms and a
signed statement of Adjusted Gross Income (AGI).

Verification Exclusions

FAFSA applicants who are selected for verification may be exempt
from this requirement if certain documented circumstances exist, such
as:

*Applicant only eligible for unsubsidized loans

*Parents unavailable or deceased

*Spouse unavailable or deceased

*Selected after student is no longer enrolled and all funds are
disbursed

Students who meet one of these criteria must contact the Financial
Aid Office and document their circumstance. Due to the availability
and use of electronic processes, the Financial Aid Office seldom
considers cases of parent or spouse unavailability.

What happens next?

Award notifications are sent to students' OCCC email. Students
review their financial aid awards on MyOCCC Portal Self-Service for
Students:

http://www.occc.edu/links/index.html

The Financial Aid Office does not award or disburse Federal or State
Student Aid funds until Verification is complete.

Federal Pell and Federal Direct Loan
Disbursements

All financial aid sources (grants, scholarships, loans) disburse

at various times throughout the semester as funds are received.
Students are notified by email when funds disburse. Payment of
current semester tuition/fee/book charges are paid by the first financial
aid funds applied to your student account. For details, review your
account activity. For Disbursement/Refund Dates visit:
http://www.occc.edu/financialaid/dates.html

Dates are subject to change.

Important Disbursement Information

Federal grant and loan funds are awarded to a student under the
assumption that the student will attend school for the entire award
period. Class attendance is a requirement for Federal Student Aid
eligibility. Students must attend and participate in class through the
10th week of 16-week courses or the 5th week for 8-week courses to
earn all of their financial aid funds. Students should contact
financialaidoffice@occc.edu

or their Student Success Advisor before totally withdrawing from all
courses in one term.
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Refunds

OCCC issues refunds from excess loan/grant/ scholarship funds
through a partnership with BankMobile Disbursements. If you are
entitled to a refund, BankMobile will send an email notifying you when
it has processed. Refunds process in accordance with your selected
refund preference. If you have not selected a refund preference, log in
to MyOCCC Portal click menu in upper left corner; MyMoney — Refund
Preference. Contact

bursar@occc.edu

for assistance. For more information about BankMobile, visit
https://bankmobiledisbursements.com/refundchoicessso/

Pell Grant Disbursements

Pell awards are assessed based on a student’s enrollment at the
close of the semester add/drop period. Students awarded prior to this
date will be on the first scheduled Pell disbursement. After this date,
expect a one-week processing time after being awarded for being on
the next Pell disbursement.

Loans Disbursement

Students who have completed Entrance Counseling and Loan
Agreement (MPN), are enrolled in at least 6-credit hours, and have
accepted their loan by the week prior to disbursement can expect to
be on the first scheduled loan disbursement. After this date, expect
a one-week processing time after loan acceptance to be on the next
scheduled loan disbursement.

First-Time Student-Borrowers
- in the first year of their degree program, initial loan disbursements
are scheduled at least 30- days after the beginning of the loan period.

One-Term Loans

- students receiving a one-term loan for the current semester will
receive loans in two disbursements. The second disbursement will be
on or after the semester midpoint.

Pell Bookstore Charges

Bookstore charges begin one week prior to the semester begin date
and continue through the first week of courses. Eligible students
enrolled and awarded for the semester with excess Federal Pell Grant
funds after all tuition and fee charges are paid may go directly to
OCCC Bookstore with their OCCC Student ID to charge required
books and supplies.

Student Loan Bookstore Charges

Eligible students with excess loan funds after tuition/fee charges, who
are not scheduled to receive their loan disbursement, may request a
loan bookstore voucher from the financial aid office to charge against
their loan. An OCCC Student ID is required to charge at the OCCC
Bookstore.

Federal Student Aid Return of Funds
Regulations

Students Who Withdraw from all Courses in a Semester

Federal regulations require the OCCC Financial Aid Office to perform
a calculation to determine the dollar amount of earned and unearned
Federal Student Aid funds for students who officially or unofficially
withdraw from a semester.

FStudents must attend 60% of the semester to earn all funds.
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Any unearned funds must be returned to the appropriate Federal
Student Aid program within 45 days of the determination that the
student withdrew.

How to Withdraw from a Course at OCCC

Students may officially drop most courses online or totally withdraw
from OCCC in person at Student Success Advising in the Main
Building. Students needing further assistance may call 682-7535.
Audit courses are not eligible for Federal Student Aid. Students
changing a course from credit to audit will be required to repay any
funds paid for the course.

Total Withdrawal before Completing 60% of the semester

If a student completely withdraws from all courses before completing
60% of the semester, a calculation is performed. For a 16-week
semester, 60% is approximately 10 weeks. For an 8-week term, 60%
is approximately five (5) weeks.

Calculation of earned funds is based on the number of calendar
days the student attends, according to the official OCCC record, and
the number of calendar days in the semester. The percentage of
time in attendance determines the amount of earned. The remaining
percentage is unearned.

If the calculation determines that OCCC must return Federal Student
Aid funds for institutional charges, including, tuition, fees, and any
books or supplies charges to Federal Student Aid, OCCC will invoice
the student for the returned funds.

If the calculation determines that the student must also return Federal
Student Aid funds, OCCC will return the unearned portion owed by the
student, and will bill the student for the returned funds.

The student will be notified through their OCCC email and/or direct
USPS mail of the amount of funds returned. Student should check
with the Financial Aid Office for the exact date of the 60% point each
semester.

Calculation Example

Student withdraws on day 54 in a 113-day semester
54 days/113 days=47.8% earned and the remaining amount 52.2%is
unearned

Student tuition and fees for the semester totals $547.00

Federal funds disbursed to the student for the semester
Subsidized Direct Loan $ 1,312.00 Pell Grant $ 1,562.00
Total Disbursed $ 2,874.00 x 47.8% = $1,374 unearned funds
$2,874.00 disbursed - $1,374.00 earned = $1500.00 unearned

OCCC must return the unearned percentage of charges $547.00
x52.2% = $286.00 to the Direct Loan program

The student must repay the unearned loan funds $1,312.00 -$286.00
=$1,026

The remaining unearned portion $1,214.00 - $1,026 = $188.00 is Pell
funds which are considered protected by Federal Student Aid Pell
Grant rules. Students are not required to return unearned Pell funds
less than 50% of the Pell disbursement.

The school and the student are required to return any unearned funds
in the following order:

1. Unsubsidized Federal Direct Stafford Loan
2. Subsidized Federal Direct Stafford Loan
3. Federal Direct plus Loan
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4. Federal Pell Grant
5. Federal SEOG

Students who are only taking 8-week or 5-week or a combination of
such courses including Intersessions are considered a withdrawal

if they do not complete all days scheduled to complete within the
module. Calculations vary from students who are in module courses.
Students who fail to earn a passing grade in any course for the
semester

When a student earns all 'F' or 'U' grades in a semester, OCCC is
required to perform a Return of Federal Student Aid calculation based
on the official OCCC record date of attendance when the student

has all 'F' or 'U' grades. Students receiving a combination of failing
grades(F,W,U, ) the latest official OCCC record date will be used as
the last date the student was enrolled for the semester and will be
used in the calculation to determine the percentage of earned funds.

Students who fail to Begin Attendance

If a student fails to begin attendance and the academic department
has no record of beginning attendance, OCCC is required to complete
Return of Funds calculation. Beginning attendance for on-campus is
defined as attending the first day.

Beginning attendance for online courses is defined as participating
in discussions, asking or answering a question from the professor or
otherwise be involved in an academic activity. Logging into the class
is not sufficient to determine attendance.

For students receiving Federal Direct Stafford Loan funds and never
beginning attendance in any course, OCCC is required to return all
loan funds credited to the student's account and any payment made
by the student or on behalf of the student for the semester, not to
exceed the amount of the loan.

If a student begins attendance in some courses, but not all, the OCCC
Financial Aid Office may be required to return Pell and Federal Direct
Stafford Loan funds depending on the student's enroliment level. If
the student falls below half-time enrollment status, no additional loan
funds will be disbursed In addition, the Pell Grant amount may be
adjusted, based on the new enroliment status.

Post-Withdrawal Disbursement

If a student whom OCCC has determined is eligible to receive
Federal Student Aid funds withdraws from OCCC after beginning
attendance, the Financial Aid Office must determine the amount of
Federal Student Aid grant or loan assistance earned by the student.
If the amount disbursed to the student is less than the amount the
student earned, the student is eligible to receive a post-withdrawal
disbursement.

OCCC Financial Aid Office will apply the post-withdrawal
disbursement to the student's account to pay institutional charges and
other authorized charges. Any remaining funds will be disbursed to
the student.

The student will receive a written notification of the availability of the
post-withdrawal funds. For Federal Direct Stafford Loans the student
or the parent for PLUS loans must respond within 14 calendar days to
accept the loan funds.

Our Pledge to Students and Families

Oklahoma City Community College pledges to assist students and
families who may need help in meeting the cost of attending college.

2020-2021 Catalog » www.occc.edu

Federal formulas for determining a family’s ability to finance college
expenses are applied to a wide range of factors, focusing primarily
on the income and assets of the student’s family, family size, and
number of individuals attending college when a family files the Free
Application for Federal Student Aid (FAFSA).

Mission
Our mission is to provide financial assistance for students, enabling

access to educational opportunity, and supporting persistence toward
completion of their educational goals.

Sources of Financial Aid

Oklahoma City Community College participates in the following
Student Financial Aid Programs:

Federal Pell Grant

Federal Pell Grant eligibility is based on financial need. The amount
a student can receive is based on the Cost of Attendance, enrollment
status and the student’s Expected Family Contribution (EFC). Eligible
students' initial Pell Grant award will be based on full time status. The
final Pell grant award each semester will be based on classes
attended and enrolled credit hours at the close of the drop period for
the semester:

12 or more credit hours = 100% of semester award>
9-11 hours = 75% of semester award

6-8 hours = 50% of semester award

5 or less hours = 25% of semester award

Credit hours will not include courses that the student Never Attended
prior to the semester drop date.

Final Pell grant amount each semester/session is based on actual
enrollment credit hours a student has at the close of the drop date or
at the time the College receives the Student Aid Report (SAR) after
the semester is underway. Students are paid each semester/session.
Summer Pell is available for students who have available funds.
Students who have earned a Bachelor’s degree are not eligible for a
Federal Pell Grant. Students must be pursuing an eligible certificate or
degree program, maintain satisfactory academic progress, not owe a
federal grant repayment, or be in default on any student loan. All Pell
Grant recipients are now limited to 12 full-time equivalent semesters
of Pell Grant funds. Students may review their Pell Lifetime Eligibility
Units at

https://studentaid.gov

Login using your FAFSA User ID.

Federal Supplemental Educational Opportunity Grant
(SEOQG)

Federal SEOG eligibility is limited to students who have exceptional
financial need, and must be awarded to Federal Pell Grant recipients
who have the lowest Expected Family Contribution (EFC). The
amount a student can receive depends on the student’s need, the
availability of SEOG funds, and the amount of other assistance the
student is receiving. The usual offer to Oklahoma City Community
College students is $400 for the academic year. Due to limited
funding, not all students receive SEOG. Funds are awarded on a first
come, first serve basis. This program is also limited to students who
have not yet earned a Bachelor's degree. Students are paid once
each semester (fall, spring). Students must be pursuing a certificate
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or degree in an eligible program, maintain satisfactory academic
progress, not owe a federal grant repayment, or be in default on any
student loan.

Federal Work-Study (FWS) Student Employment

Federal Work Study is funded by the federal government and provides
funding for employment for students who are eligible for need-based
financial aid. The amount of the offer depends on the availability of
FWS funds, the student's need and the amount of assistance the
student receives from other programs. Students are paid bi-weekly,
and may work 10-25 hours per week. Students must be pursuing
certificate or degree in an eligible program, maintain satisfactory
academic progress, not owe a federal grant repayment, or be in
default on any student loan. Apply online at:

www.occcjobs.com

Oklahoma's Promise - Oklahoma Higher Learning Access
Program (OHLAP)

Oklahoma's Promise is a tuition scholarship program offered by

the State of Oklahoma that pays tuition costs for eligible students.
Students may apply for this program in the eighth grade, but must
do so by the start of the tenth grade. Participants must meet specific
program criteria to maintain eligibility while in high school. When the
eligible student begins attending college, scholarship funds will be
paid directly to the College for each semester, based on the enrolled
credit hours.

Students must complete a FAFSA every year and Verification, if
selected, maintain their eligibility by meeting Regent’s grade point
average requirements and Federal Student Aid academic progress
standards. Oklahoma's Promise will not pay for non-credit remedial
courses. Students who receive additional types of student financialaid
for tuition can receive a cash disbursement once OK Promise

funds are paid to the College. OK Promise funds from the state are
disbursed to the student’s account each semester. Any credit balance
on the account after all charges are paid will be available to the
student as a refund.

Oklahoma Tuition Aid Grant (OTAG)

OTAG is a need-based grant program for Oklahoma residents

who attend eligible colleges, universities and career technology
centers in Oklahoma. Awards are approved for full-time or half-time
(6-credithours) undergraduates. A student must be an Oklahoma
resident, meet financial need criteria and be making financial aid
satisfactory academic progress, not be in default or owe a grant
repayment and pursing an eligible program. The OTAG program,
based on the information reported in the FAFSA, determines eligibility.
The OTAG deadline is February 1st. The Financial Aid Office must
review and verify all eligibility criteria before finalizing awards.
Students must be enrolled in a minimum of six credit hours each
semester. Awards are a maximum of $500 a semester. Students are
paid once each semester. Students who are not Oklahoma residents
should check with their home state education agency to determine if
they are eligible for a grant from their home state.

Tuition Waivers and Scholarships

Oklahoma City Community College offers numerous scholarships for
current and prospective Students. Some scholarships awarded by
OCCC are tuition waivers which pay some of your tuition. Apply online
at

http://www.occc.edu/foundation/

Federal Direct Stafford Student Loan -Subsidized

The Federal Direct Subsidized Stafford Student Loan is a low-interest,
need-based loan made to the student and guaranteed by the U. S.
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Department of Education. The annual interest rate is determined by
Congress. The student-borrower must begin repayment within six
months after leaving school or after falling below six credit hours of
enrollment status. A minimum enroliment of and attendance in 6credit
hours throughout the loan period is required. All borrowers must
complete entrance counseling. When a student leaves the College
or falls below six credit hours of enroliment status, the student must
complete exit counseling. Subsidized Loans now have usage eligibility
limits. Students may review their usage eligibility at
https://studentaid.gov

Login using your FASA ID.

Federal Direct Stafford Student Loan - Unsubsidized

The Federal Unsubsidized Direct Stafford Student Loan is a

low interest, non-need based loan and guaranteed by the U.S.
Department of Education. The federal government does not pay the
interest on the loan while the student is in school or during other
deferment periods. The student must begin repayment of interest
within 60 days of final disbursement of funds for the loan period
unless the Direct Loan Program agrees to allow interest to accrue.

The student-borrower must begin repayment within six months after
leaving school or after falling below six credit hours of enroliment
status. A minimum enroliment of and attendance in six credit hours
throughout the loan period is required. All borrowers must complete
entrance counseling. When a student leaves the College or falls below
six credit hours of enrollment status, the student must complete exit
counseling.

Federal Direct Parent Loan for Undergraduate Students
(PLUS)

Federal Direct PLUS are for parent borrowers of dependent students.
The Loan provides additional funds for educational expenses like
Direct Stafford Loans. The annual interest rate is determined by
Congress. Repayment of Federal Direct PLUS begins 60 days after
receiving the last disbursement of the loan period or as agreed upon
by the borrower and Direct Loan Program. A minimum enrollment

of six credit hours is required of the student throughout each loan
period. Parent eligibility for a Direct PLUS is based on the student’s
eligibility for Federal Student Aid and the parent meeting eligibility
criteria. Amounts are based on cost of attendance minus all other
resources expected for the student. Parents must not be in default on
student loans or owe a repayment to federal grant programs. PLUS
loan counseling is required for borrowers who are determined to
have adverse credit histories, but who qualify for a PLUS loan due to
extenuating circumstances or by obtaining an endorser. The same
rules for disbursement, release of funds, and cancellation, which apply
to Direct Stafford Loans, apply to Direct PLUS.

All Federal Student Loan Programs

Eligible students must have been awarded and completed all required
paperwork to have their loans processed. All loans are paid in at least
two disbursements, with the second disbursement after the midpoint
of the loan payment period. If the first disbursement occurs after

the midpoint of the loan period, the total amount may be sent in one
disbursement. Loan refunds are scheduled to begin the week before
each term.

Students must be enrolled in a minimum of six credit hours to receive
loan funds.

Once a semester is underway, loan refunds are usually available to
students within 3 days after the Direct Loan Program transfers the
funds to the College. Students may cancel their loan with a written
request at any time during the loan process, up to 14 days after loan
funds are applied to the student’s account. Students are notified by
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email when loan funds are applied to their account or when a loan
or apportion of a loan is returned to the lender. Students must be
pursuing certificate or degree in an eligible program and meet the
same eligibility criteria required for all other Federal Student Aid.

Student Loan interest rates and other important information is
available online at:
www.StudentLoans.Gov

Bureau of Indian Affairs (BIA) Tribal Grants

BIA tribal grants are administered by the individual tribes and each
tribe determines the amounts. In most cases, a student must complete
the Free Application for Federal Student Aid (FAFSA) and the
education application provided by their tribe. Students are responsible
for contacting their tribal agency to determine eligibility requirements
and deadlines. Students should file the FAFSA and contact their tribe
as early as possible before a semester. Funds are sent to OCCC
Bursar Office each semester and applied to the student’s account.
Any credit balance is available to the student as a refund.

National Guard Tuition Waiver

The Oklahoma National Guard Tuition Waiver Program authorizes

the waiver of tuition charges up to 18 credit hours each semester for
students who are members of an Oklahoma National Guard Unit.
National Guard members must complete the tuition waiver application
form available from their unit. The Oklahoma National Guard submits
roster of eligible students to OCCC. The National Guard member must
be attending a state-supported college or university and have not yet
earned a bachelor's degree. Benefits continue for six years from the
date of the first application for the tuition waiver. The student must
maintain a 2.00 Cumulative GPA each semester.

Timelines/Deadlines

Students who may be eligible for a Federal Pell Grant must have a
FASFA on file with the OCCC Financial Aid Office with a calculated
EFC by their last date of enroliment for the academic year. If
Verification is required, students must complete verification within 10
days of their last date of enrollment to receive payment for attempted
courses. Deadline exceptions may be considered for eligible students
with extenuating circumstances.

How Financial Aid is Awarded

Financial Aid is awarded based on Federal and State eligibility
regulations and available award funds. The College and the OCCC
Foundation also awards Scholarships and Scholarship Tuition
Waivers, based on financial need and or merit. Most award programs
require students to file the FAFSA (Free Application for Federal
Student Aid) annually to establish an Expected Family Contribution
(EFC).

Initial award packaging for student financial aid is based on full-
time enrollment costs and is adjusted when final enroliment statuses
determined for each semester at the close of the add/drop period.

FSEOG and need-based tuition waivers are awarded to applicants
who have the lowest EFC.

Federal Work Study funds are awarded based on unmet need.
Students are encouraged to fund part of their education through work
earnings to avoid excessive loan debt.
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Subsidized loans are awarded up to the eligible annual, aggregate
loan limits, based on Cost of Attendance, EFC, and dependency
status.

Unsubsidized loans are awarded based on unmet costs within the
annual, aggregate limits.

The Financial Aid Office monitors students' cumulative student

loan debt. Excessive loan debt may result in reduced or no loans.
Cumulative loan debt includes debt incurred at all schools. Decisions
are made on a case-by-case basis.

The amount a student borrows along with any other estimated or
actual financial awards may not exceed Cost of Attendance.

Award packages are adjusted throughout the year to prevent over
awards of federal funds.

Award natifications are emailed to students.

How to Apply for Financial Assistance

To apply for most types of financial aid, students must complete a
Free Application for Federal Student Aid (FAFSA) at
https://studentaid.gov/h/apply-for-aid/fafsa

The FAFSA is available Oct 1st each year.

You will need your social security number or your alien registration
number if you are an eligible non-U.S. citizen, prior-prior year federal
income tax information, and any records of untaxed income.

If you are a dependent student, your parent(s) will need to provide this
same information.

You should apply before February 1st to be considered for state
grants.

If possible, import your tax data directly into your FAFSA. Report
accurate income and household size information to prevent delays in
processing your financial aid.

After your FAFSA is processed FAFSA will send you an email with
information on how to view your Student Aid Report (SAR).

The Financial Aid Office at OCCC will also send you an email, so
be sure to check your OCCC email regularly. You may be required
to submit documents to the financial aid office to complete your file
review.

To ensure that you financial aid file is complete before classes begin
submit your FAFSA by:

May 31st for fall semester

October 15th for spring semester

March 30th for summer semester

The Financial Aid Office processes FAFSAs throughout the year.

Please check your OCCC student email regularly for important
notifications. OCCC student email is our primary form of
communication with students. Login to MyOCCC Portal at: http://
www.occc.edu/links/index.html, under the Self-Service tab to review
your financial aid status.
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The Financial Aid Office is located in the Main Building across from
the Testing Center. If you have any questions about your financial aid,
please contact us by email: financialaidoffice@occc.edu or in-person.

Login to your MyOCCC Portal Self-Service to view your financial aid
status at:
http://www.occc.edu/links/index.html

Satisfactory Academic Progress Standards
(SAP)

Each student receiving Federal Student Aid must maintain
Satisfactory Academic Progress (SAP). The Financial Aid Office
is required to review all college level credit hours that apply to any
OCCC degree or certificate program when evaluating progress.
SAP standards evaluated are cumulative and measure qualitative,
guantitative and maximum attempted hours. SAP is evaluated at
the close of each semester. Notifications are sent to all evaluated
students.

Qualitative Evaluation - GPA:

Qualitative Satisfactory Academic Progress (SAP) is assessed by
the Registrar’s Office, based on criteria established by the Oklahoma
State Regents for Higher Education (OSRHE). GPA requirements:

*1-29 credit hours, cumulative GPA 1.7
*30 or more credit hours, cumulative GPA 2.0.

Quantitative Evaluation - Completion Rate

Cumulative Completion Pace requires a minimum of 67% and is
measured by the credit hours successfully completed divided by the
credit hours attempted. Example: 9 completed hours/12 attempted
hours = 75% Completion Pace.

Transfer credit hours that apply to any OCCC degree or certificate
will be included in the evaluation. Grades counted for successful
completion are; A,B,C,D,P,S and CIP. Unsuccessful grades of
F,AW,W,I,NP and U are included in the hours attempted. Grades of I,
once completed will be re-evaluated.

Quantitative Evaluation — Maximum Credit Hours

The maximum number of credit hours allowable for a student
receiving Federal Student Aid to complete a degree or certificates 150
percent of the credit hours normally required to complete a degree

or certificate program. Example: 60 hours * 1.5% = 90 hours max.
Transfer credits that apply to any OCCC degree are counted.

All students who have completed degree requirements, graduated
with an associate degree or transfer into OCCC with credit hours near
the required hours to complete an associate’'s degree must appeal to
be considered for continued eligibility.

Warning

Students who fail to meet SAP are placed on Warning status for their
next semester of enroliment. Students on Warning status are eligible
to receive Federal Student Aid for one semester of Warning status.

Suspension

After one semester of Warning, status students who fail to meet
SAP standards for Completion Pace and/or GPA will be placed on
Suspension status. Students on suspension status are not eligible to
receive financial aid.
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Regaining Eligibility

Students placed on financial aid suspension may regain eligibility

by taking at least six (6) credit hours per semester without Federal
Student Aid until they meet all SAP standards. They may then submit
an online Financial Aid Suspension Appeal explaining they have now
met all SAP standards.

Students who have appealable circumstances may submit an online
Financial Aid Suspension Appeal explaining the circumstance and the
changes that have occurred that will allow successful completion of
future coursework.

All students who have completed degree requirements, or graduated
with an associate degree or higher, must submit a Continuing
Eligibility (CE) appeal to establish their academic plan and credit
hours requirements for any additional degree.

Students appealing must be accepted into the program for which they
are appealing to be considered for continued eligibility.

Appealable Circumstances

Circumstances that could impact a student’s opportunity to meet
SAP standards include, but are not limited to: Death of an immediate
family member, student illness or an accident in which the student
was involved and unable to attend classes, divorce, natural disaster
directly impacting student, medical circumstances of an immediate
family member requiring the student’s care for an extended period.
Students may be required to provide supporting documentation.

Probation

Students with approved appeals are placed on Probation for the next
semester of enrollment. Students on Probation must meet all SAP
standards each semester to remain on schedule to complete their
degree plan. At the close of the Probation semester students who fail
to meet SAP standards are again placed on financial aid suspension.
Students on Probation status are eligible to receive financial aid.

Financial Aid Success Plans

Financial Aid Success Plans are required for students on probation
who require more than one semester to meet SAP standards. Plans
are designed to help move a student toward SAP in a specified
timeframe and may include referral to support services, a reduced
course load, and adjustments to financial assistance. Students who
fail to meet SAP standards or to complete the Financial Aid Success
Plan are again placed on financial aid suspension. Students on
probation with success plans are eligible to receive financial aid.

Repeated Courses

Students may repeat a course as needed to replace a failing grade if
the course is needed to complete degree requirements at OCCC. A
passed course may be repeated once and counted for enrollment if a
higher grade is required for degree completion. For Federal Student
Aid purposes a grade "D" or higher is considered passing.

Audited Courses

Audited courses are not eligible for Federal Student Aid. If a course
is changed from Credit to Audit, a student will have to repay any
Financial Aid that included the Audit course credit hours.

Consortium Agreements

Students taking courses under a Consortium Agreement must submit
their grades at the end of each semester for use in evaluating SAP.
Any future financial aid awards will be canceled for failure to submit
grades.
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Transfer Students

Students who have attended other colleges and universities are
required to submit official academic transcripts to the OCCC Records
Office. The Financial Aid Office must consider all college level credit
hours that apply to any OCCC degree or certificate program when
evaluating progress. Students who have earned an associate’s
degree or higher must complete a Continued Eligibility appeal to
establish their academic plan and the credit hours required for degree
completion.

Remedial Non-Credit Coursework

Students may attempt up to 30 credit hours of developmental
coursework and receive Federal Student Aid toward enrollment

that is based on assessment testing and academic advisement.
Students who are in an eligible degree program and taking exclusively
developmental coursework must earn a passing grade in each course
to be considered to have met qualitative SAP criteria. Students taking
a combination of regular coursework and developmental must meet
SAP requirements and earn passing grades in all developmental
courses to meet qualitative criteria.

English as a Second Language (ESLP Coursework

ESL courses are not eligible for Federal Student Aid. Students who
take IEP courses as a means to document proficiency in English
enabling them to begin college level credit courses will not be eligible
for Federal Student Aid and these courses will not be counted in
SAP evaluation or toward the 30 credit hour limit on Developmental
coursework.

Students for whom English is a second language are required

to document proficiency in English prior to admission for credit
classes. Students may demonstrate or document proficiency through:
Standardized Testing; High School performance; or transfer students
must have successfully completed 24 college level credit hours where
English was the primary language.

Scholarships

Oklahoma City Community College’s Scholarship Programs are
funded through private donors, state agencies, endowments,
foundations, etc. Students may qualify by demonstrating scholastic
ability, leadership, academic promise and/or economic need. For
more information, visit:

www.occc.edu/scholarships/index.html

Freshmen Scholarships

Academic Scholars Program, Freshmen Tuition Waiver and OKCGo
Scholarship Tuition Waiver are available for recent high school
graduates. Eligibility requirements for each scholarships can be
viewed at

http://www.occc.edu/scholarships/index.html

For more information contact our Coordinator of Scholarships and
Waivers at 405-682-7709 or
Financialaidoffice@occc.edu

Current OCCC Student Scholarships

OCCC Foundation offers many scholarships for current
OCCCstudents. Complete the general application to determine the
scholarships available for you at: http://www.occc.edu/foundation/
scholarships.html

Additional scholarships can be found at:
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http://www.occc.edu/scholarships/index.html

For more information, contact our Coordinator of Scholarships and
Waivers at 405-682-7709 or
financialaidoffice@occc.edu

External Scholarships

For scholarships offered from organizations and tribal agencies
outside of OCCC, visit the External Scholarship Opportunities at
http://www.occc.edu/scholarships/index.html

Contact the external organization or agency with any questions.
OCCC Bursar Office's Coordinator of Scholarships manages the
receipt and disbursement of external scholarship funds. For questions
about your external scholarship funds contact

bursar@occc.edu

Concurrent Enrollment Scholarships

High school seniors and juniors who meet institutional requirements
for concurrent enrollment are eligible for up to 18 credit hours tuition
waiver scholarship their senior and/or junior year. Tuition will be
waived at the time of enrollment. For more information, contact the
Office of Recruitment and Admissions, (405) 682-6222.

Scholars for Excellence in Child Care

Through the Oklahoma State Regents for Higher Education,
Oklahoma Department of Human Services Child Care Services,
scholarships are awarded to eligible childcare professionals to
complete coursework in the area of child development. These
scholarships enable child care providers in Oklahoma to improve
their skills through education, receive an educational stipend and
continue the availability of quality child care in local communities. The
Scholars for Excellent in Child Care office is located in the Family and
Community Education Center.

www.occc.edu/scholars/

* (405) 682-7561

Student Rights and Responsibilities for
Financial Aid

Students who are completing a FASFA (Free Application for Federal
Student Aid) have certain rights and responsibilities. If you receive
Federal Student Aid, you also have certain rights and responsibilities.

Your Responsibilities

*Submit an accurate FASFA every year.

eLogin to your MyOCCC Portal to review your financial aid status.
*Regularly check your student email for important notifications.
*Submit all requested documents to the Financial Aid Office.
*Report any financial aid you receive from other sources.
*Enroll in courses required for your degree plan.

*Attend all of your classes.

«Officially withdraw from courses rather than stop attending.
*Maintain Financial Aid Satisfactory Academic Progress.
*Repay any federal funds received in excess of your eligibility.
*Do not default on a Federal Student loan.

*Pursue an eligible OCCC degree or certificate program.
*Abide by College policies of drug and alcohol use.

*Abide by College policies of unauthorized distribution of
copyrighted material and peer-to-peer file sharing.

Your Right to Know

*Requirements to complete the Verification process.
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*Cost of Attending OCCC.

*About the awards you have been offered and how to access your
award offer.

*How the Financial Aid Office disburses funds by specific program
requirements.

*The schedule of disbursement for Federal Student Aid.

*How to cancel your student loan and return your loan funds
returned to the Direct Loan Program

Information about eligibility for Federal Student Aid to participate in
a Study Abroad Program.

*How to accept and apply for Federal Work Study student
employment.

*How and when you will be paid Federal Work Study.

*Satisfactory Academic Progress criteria and your right to appeal
fora review of your circumstances if you do not meet criteria.

*How to officially withdraw from your courses.

*Requirements of the financial aid office to calculate a return of
Federal Student Aid funds if you fail to begin attendance in a
course or courses, totally withdraw from all your courses, or fail to
successfully complete your courses in a semester.

*You may request the Financial Aid Office to review changes in your
family circumstances impacting your ability to pay for college.

*You may request the Financial Aid Office review your dependency
status.

*General information about the College, academic programs, your
privacy rights, graduation rates, etc.

A Consortium Agreement allows you to take courses that apply to
your OCCC degree at another college and receive financial aid for
the approved courses.

SERVICES FOR
STUDENTS

Bookstore

The Bookstore makes available on campus and online the textbooks,
lab materials, access codes and other items directly related to their
courses. Along with a selection of new textbooks, the Bookstore also
has eBooks, used books and rental books available in some of the
titles. A broad selection of supplies, snacks and novelty items are also
available.

A “Book Buy Back” period will be held during the fall, spring and
summer. Textbooks will be purchased daily for wholesale or as
needed for the Bookstore. Typically, limited quantities of current
edition textbooks to be used in the next terms and semesters will be
bought, provided they are in clean condition and the Bookstore is
not overstocked. The Bookstore does not buy old editions, books not
selected for the next terms and semesters, books in poor condition,
overstocked titles, and books with software licenses or online pass
codes.

The Bookstore reserves the right to determine (1) the titles to be

purchased, (2) the quantities to be purchased, and (3) the price to be
offered.

Display and Distribution of Information
Title: Administrative Procedure No. 5005
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Internal organizations of the Oklahoma City Community College
(OCCC) and external organizations or individuals may distribute and
display informational literature, materials, or banners on campus

with the approval of the Director of Student Life or the designated
administrator in the Office of Student Life. Contact the Director of
Student Life or the designated administrator in the Office of Student
Life and provide copies of materials or other pertinent information to
seek written approval to display or distribute information. The Office
of Student Life will designate which areas will be set-aside for display
and distribution of information.

By serving as a Representative of an internal organization of OCCC or
external organization for the display and distribution of information, the
Representative(s) acknowledges and agrees to the following:

1. The Representative(s) of external organizations may not engage
in commercial activities to solicit funds on campus.

2. The Representative(s) must provide proof of the written approval
to display and distribute information if asked to do so by an
OCCC official.

3. The Representative(s) must display or distribute information in
English or have an accompanying English translation.

4. The Representative(s) may only display and distribute
information at a table. All Representatives must be present at
the table at all times and may not verbally or physically approach
others with the information.

5. The Representative(s) must follow all OCCC policies.

6. The Representative(s) must request permission through the
Office of Student Life at least 14 days prior to information being
displayed and distributed.

7. The Representative(s) will be granted approval to display and
distribute information no more than five days per month, for no
more than five consecutive days.

8. The Representative(s) will be granted approval through the Office
of Student Life for display of banners for no more than 30 days
per year.

9. The Representative(s) must remove all information immediately
following the distribution and display period.

10The Office of Student Life has established bulletin boards for
the use of individual students, student organizations and outside
organizations or individuals. See Administrative Procedure No.
5006.

Bulletin Boards
Title: Administrative Procedure No. 5006

The Office of Student Life has maps available showing the locations of
all bulletin boards on campus. Bulletin boards are available for use by
internal and external organizations.

Bulletin boards labeled for the purpose of campus events and
activities are used for posting of information regarding internal events
and announcements. Permission to post information on these boards,
located throughout the campus, must be given by the Director of
Student Life or designee. Contact the Office of Student Life for
permission and locations of these bulletin boards.

Bulletin boards labeled for general public use are available throughout
campus. Iltems posted on these bulletin boards will be removed after
the date of an advertised event or within approximately one month.
Contact the Office of Student Life for the locations of these bulletin
boards.

Bulletin boards are located throughout campus outside of individual
offices and departments. Please check with appropriate department
personnel for permission to display information on these bulletin
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boards within the Oklahoma City Community College (OCCC)
campus.

Items posted on campus bulletin boards that are found to be in
violation of local, state or federal laws or in violation of OCCC policies
may be removed immediately.

Bus Service

Embark Metro Transit (Buses 12 & 13) makes regular stops at the
college, approximately one every 30 minutes. Brochures listing
specific times and schedules are available by calling EMBARK at
(405) 235- RIDE. Schedules are also available in the Office of Student
Life and online at www.embarkok.com. Information regarding evening
routes and EMBARK Link are also available in the Office of Student
Life.

www.embarkok.com
* (405) 235-7433

Career Transitions

Career Transitions (CT), in cooperation with the Oklahoma State
Regents for Higher Education and the Oklahoma Department of
Human Services (OK DHS), assists OK DHS-referred participants in
obtaining training for entry-level employment. CT provides participants
with short-term vocational, educational and job readiness skills that
lead to employment. Each CT participant follows an Individualized
Education and Employment Plan (IEEP) and attends 35 hours of
educational, professional, skills development and work-related
activities each week. Core instruction areas include job readiness
skills, computer literacy, professional management, and vocational
training.

OCCC learning labs assist in providing support in academic classes.
Vocational training programs, depending on student interest and
background, include most college certificate programs, Associate
degrees, and Pharmacy Technician training. Students are assisted

in obtaining employment through the Career Transitions office. After
employment, participants are supported through follow-up activities by
CT staff and other community partners.

The Career Transitions office is located on the second floor of the
Main Building in area 2R8.

www.occc.edu/career/
* (405) 682-7844 « Fax (405) 682-7824

Center for Learning and Teaching (CLT)

www.occc.edu/c4lt/
* (405) 682-7838

The Center for Learning and Teaching (CLT) is a resource center

for all faculty and students at OCCC. Students are provided walk-in
support for Moodle as well as assistance with setting up OCCC email
on a smartphone. Students may take advantage of online student
resources created to assist them as they navigate their course at
OCCC at

www.occc.edu/onlineresources

. Students needing information about online classes may contact the
CLT at 405-682-7838 or stop by SEM 2G3 on the second floor of the
SEM Center (across from the Math Lab).
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Civic Honors and Service Learning

Students participating in the Civic Honors program gain insight and
experience about societal needs through civic involvement and
develop leadership skills which can be used as a future leader in
the community. The Civic Honors Program at OCCC recognizes
students who demonstrate an outstanding commitment to both civic
involvement and personal life skill development. Requirements:

1. Apply for the program with the Office of Student Life.

2. Complete and document a required number of hours of service at
an approved agency.

3. Have one (1) Mentor Session with a Student Life staff member.

4. Create a portfolio with beneficial items for future educational and
career endeavors.

5. Complete a reflective project over entire service-learning
experience.

6. Submit completed portfolio and project and arrange and final
review appointment with Student Life staff for an assessment of
the program.

OCCC has partnerships with more than 140 designated non-profit
agencies that have a continuous need for volunteers. Volunteering
and Service-Learning are great opportunities to participate within

the community and learn outside the classroom environment. Stop

by the Office of Student Life for a service-learning guide containing
descriptions of all the volunteer opportunities and contact information
for each agency, timesheets for proof of service, and OCCC liability
waivers for service learning. Student Life also plans numerous service
days each semester. Register for scheduled service learning sessions
through the Student Life website under Service Day Registration.
Some classes require documentation of Service Learning, timesheets
that provide documentation may be picked up in Student Life at our
Service Learning Center.

www.occc.edu/studentlife/studentinformation
* (405) 682-7523

College Union

Students, community organizations, and business groups make use
of the facilities and services available in the College Union. Meeting
areas and conference rooms are available for large and small groups.
The food service operation provides grill service and catering, as well
as cafeteria dining. Students are encouraged to use College Union
Rooms 4 and 6 for small study groups or informal gatherings.

Community Outreach and Education

Community Outreach and Education offers a variety of non-credit
education classes including adult basic education, English as a
second language, HSE (High School Equivalency prep, College

for Kids (grades 1 through 8), ACT prep workshops and a variety

of personal enrichment classes such as guitar, language, driver's
safety and computer basics. Most classes meet at the Family and
Community Education Center, 6500 South Land Ave, Oklahoma City,
OK 73159.

www.occc.edu/coe
* (405) 686-OCCC (6222)
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Adult Basic Education/GED and HSE Prep/English as a
Second Language

The Adult Learning Center provides free General Educational
Development (GED), High School Equivalency Prep (HSE) and
English as a Second Language (ESL) classes to community members
throughout the Oklahoma City Metro Area. Classes meet twice a week
for six hours. Morning, afternoon and evening classes are available.
Students must be at least 16 years old and attend a new student
orientation prior to enrollment.

Adult Personal Enrichment

Some of our classes are designed to improve basic skills, while others
are just for fun. No pressure and no exams. Our adult and senior
citizen personal enrichment classes allow students to learn with other
interested adults about dance, language, computers and music.
These non-credit classes are offered free or at a low cost in various
locations throughout the year. All adults are welcome ages 18 and up.

College for Kids/ACT® Prep

College for Kids is a summer early college awareness program for
children in grades first through eighth. Subject groups include music,
drama, science, math, language, arts and crafts, reading, and writing.

ACT® test preparation workshops review terminology, concepts and
test-taking tips.

Oklahoma City Community College Capitol Hill Center

Oklahoma City Community College Capitol Hill Center (CHC) is one
of the few bilingual centers in the State of Oklahoma. It opened in

the fall of 2000 with a mission to provide access to education through
computers and technology for all individuals living within the Capitol
Hill area. The CHC offers a variety of non-credit education classes
including adult basic education, English as a second language,

HSE (High School Equivalency) prep, College for Kids (grades 5
through 8), ACT prep workshops and a variety of personal enrichment
classes such as basic and intermediate computer applications and
job readiness. Instruction is offered in Spanish and English with some
classes in Korean. The CHC also offers credit classes. Please check
the OCCC Class Schedule for additional information. The CHC is
located at 325 SW 25th, Oklahoma City, OK 73109.

www.occc.edu/capitolhill/
* (405) 272-5140

Community Services

Oklahoma City Community College Capitol Hill Center

Oklahoma City Community College Capitol Hill Center (CHC) is one
of the few bilingual centers in the State of Oklahoma. It opened in

the fall of 2000 with a mission to provide access to education through
computers and technology for all individuals living within the Capitol
Hill area. The CHC offers a variety of non-credit education classes
including adult basic education, English as a second language,

HSE (High School Equivalency) prep, College for Kids (grades 5
through 8), ACT prep workshops and a variety of personal enrichment
classes such as basic and intermediate computer applications and
job readiness. Instruction is offered in Spanish and English with some
classes in Korean. The CHC also offers credit classes. Please check
the OCCC Class Schedule for additional information. The CHC is
located at 325 SW 25th, Oklahoma City, OK 73109.

www.occc.edu/capitolhill/
* (405) 272-5140
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Cultural Programs

Cultural Programs is a Division within the OCCC Office of Community
Development which aims to enrich the lives of students, staff,

and the south Oklahoma City community by fostering a thriving

arts environment through events and arts education activities.
Engagement in the performing and visual arts, community
development, and arts education are key elements found at the core
of its current programs. Cultural Programs’ primary functions include
booking and promotion of touring attractions (i.e., OCCC Performing
Arts Series); the administration and rentals of OCCC's theaters and
Inasmuch Foundation Gallery spaces; and booking, mounting and
promotion of touring gallery exhibits.

Touring Attractions (Performing Arts Series)

- OCCC offers educational and entertaining concerts by professional

touring performing artists each academic year (September — April).
Performances are ticketed events, open to the public. A limited

number of complimentary student tickets to all attractions booked and

promoted by Cultural Programs are available upon request, through

the OCCC Box Office located inside the Visual and Performing Arts

Center. Most events allow two complimentary tickets per student I.D.

Visit

www.occc.edu/pas

for a schedule of upcoming eligible events, or to purchase tickets.

Follow us on Twitter @occcccultural or Facebook

www.facebook.com/VPACOCCC

Inasmuch Foundation Gallery

- The Inasmuch Foundation Gallery features temporary exhibitions
that change approximately five times each year. Two of the seven
exhibitions feature the work of OCCC students. The remaining
exhibits are presented by the Office of Cultural Programs, and
include exhibitions produced by community arts organizations, shows
featuring the work of local artists, and touring exhibits. Admission is
free. The Inasmuch Foundation Gallery is located inside the Visual
and Performing Arts Center. Visit
www.occc.edu/cp/currentgallery.html

Theater Rentals

- OCCC Cultural Programs administers and operates two theatrical
venues. The Bruce Owen Theater, housed inside the College's main
building, is a small, intimate proscenium theater that seats 285. The
Visual and Performing Arts Center Theater is a large state-of-the-art
proscenium theater that seats 1,049, split between an orchestra and
balcony level. Both venues are available for rent when not in use by
the College.

www.occc.edu/cp/
* (405) 682-7576

Counseling Services

Student Support Services houses licensed mental health counselors,
who offer short-term counseling and referrals to community agencies
and resources. OCCC recognizes that students’ academic success
depends on their personal development and emotional health.
Counselors provide a supportive environment to foster the intellectual,
emotional and personal development of students.

If you have any questions, regarding counseling services or to
schedule an appointment, please contact Student Support Services at
(405) 682-7520.

www.occc.edu/support/Counseling.html
* (405) 682-7520
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Degree Check/Audit

Program evaluations (degree checks), ability to review progress if a
major change is made, course selection and registration are available
to students through the student portal.

Drug Education

Drug information and referral services are provided through Student
Support Services. New and returning students may pick up a
pamphlet containing the following information in Recruitment and
Admissions or in Student Support Services. The information is also
available online at

www.occc.edu/support/drugtreatment.html

«Standards of conduct that prohibit the unlawful possession, use, or
distribution of drugs and alcohol on campus or at campus activities
(provided in detail in the Student Handbook).

*Description of the applicable legal sanctions under local, state,
and federal law for unlawful possession, use or distribution of illicit
drugs and alcohol.

*Description of health risks associated with the use of illicit drugs
and the abuse of alcohol.

*Description of drug and alcohol counseling, treatment, and
rehabilitation programs available to students in the area.

Information, counseling and referrals to community programs and
services are also available. For further information, contact Student
Support Services at (405) 682-7520.

Early College Awareness

Concurrent Enrollment

High school students who wish to concurrently enroll can receive
assistance with the paperwork and process through the Office of
Recruitment and Admissions. On-site concurrent enroliment at

the high schools is coordinated from the Office of Early College
Awareness as well. For more information call (405) 682-7513 or email
admissions@occc.edu

Pathways Middle College

Santa Fe South Pathways Middle College on the Oklahoma City
Community College campus is an innovative alternative to traditional
public schools and the result of a partnership between Oklahoma

City Community College and Santa Fe South Charter Schools. This
program, the only one of its kind in Oklahoma, is designed to provide
students the opportunity to receive a high school diploma and an
Associate degree or up to two years of college credit, by taking a
mixture of high school and college classes. Opportunities are provided
for students to participate in many College activities and programs.
For more information, contact (405) 682-1611, extension 7840.

Educational and Career Planning

Individuals who need assistance selecting a college program/

major or setting a career goal, can get help in the Office of Student
Success Advising. Career assistance is available for students who
are just beginning the college experience, as well as those who are

2020-2021 Catalog » www.occc.edu

experiencing uncertainty after selecting a program/major. For more
information, contact the Office of Student Success Advising at
www.occc.edu/acs

or call (405) 682-7535.

Career Development and Planning consists of guided use of a
career interest inventory and follow-up individualized meetings with
an Academic Advisor, reviewing and discussing interest results.
Discussion may include related majors to careers, steps to continue
exploration, and/or referral to other OCCC departments for additional
information and services.

Graduation and Transfer Information through
Records and Graduation Services

The Office of Records and Graduation Services provides assistance
to students in degree completion and future planning. Students can
find more information at

www.occc.edu/get/

or calling (405) 682-7519.

Graduation Services

Students may visit Records and Graduation Services to apply for
graduation, request a degree check, and receive information about
graduation events such as commencement or Graduation Fairs.

Transfer Services

Students planning to transfer to a four-year institution may visit
Records and Graduation Services to receive information about the
transfer process and requirements. This office also offers transfer-
related events such as Transfer Fairs, tours to local universities,
educational transfer sessions, and university recruiter visits.

Health Services

The college provides health information about health issues and
access to health providers in the Student Support Services office.
Resources include information about specific student health insurance
companies. For more information, contact (405) 682-7520 or visit the
website at

www.occc.edu/support/health.html

Keith Leftwich Memorial Library

Located on the first two floors within the clock tower building, the
Library is accessible to Oklahoma City Community College students,
staff, faculty and members of the community. The Library provides
80+ computers to access the online catalog and tens of thousands of
online magazine and newspaper full text articles and citations through
the Library website:
www.occc.edu/library

Also available are books, eBooks, DVDs, maps, streaming videos
and many more electronic resources. Online instructional tutorials
are also available in the help section of the website. Login is required
for computer use. Students, faculty and staff must use their Moodle
login. To check out materials faculty, staff and students use their
OCCC ID cards.

31



Oklahoma City Community College

The Library has small-group study rooms for groups of two or more,
some reservable online and some first-come, first-served. Four study
rooms include Huddle Stations for groups to work on projects utilizing
technology with their mobile devices. Printing is available, as well as
scanners and copy machines. A collection of most of the required
textbooks is also available to students for two-hour, in-library use.
Professional librarians are available to instruct students on research
skills and information literacy. For more information stop by the
Library Assistance Desk on the first floor of the Library or call (405)
682-1611 x7251.

Circulation Services

*The reserve collection provides access to some textbooks for in-
library use.

«Circulation policies are accessible through the “About the Library”
link on the library website. The checkout period for books is two

weeks with up to two renewals, if the item is not on hold. Renewals

may be made by phone or by clicking on “My Account” on the
Library Catalog.

Faculty, staff and students may use libraries at other higher
education institutions through the OK-Share program. Obtain an
OK-Share card at the OCCC Library Circulation Desk With the
OK-Share card and your employee ID card you may go to any
OK- Share participating library (most higher education institution
libraries in the state) to utilize their facilities and borrow materials
from their library. For more information please visit the Circulation
Desk or call x7564.

Information/Reference Services

*From the Library’s web page, the OCCC Library Catalog allows
you to search for books, E-Books, audio/visual materials and
streaming videos owned by OCCC.

*Magazine and newspaper article databases are available under
the “Find Articles” link. These provide access to thousands of
full text articles in journals, magazines and current and historical
newspapers. College and university catalogs, encyclopedias, a
copyright free image database and more are available under the
“Other Resources” link.

*Online tutorials, Library Research Help and other help guides are
available on the.

*Students and community members at least 16 years of age may
use the Library’s 80+ Internet workstations.

*Off-campus access to most online resources is accessible
through the Library’s website. Log-in is the OCCC username and
password.

eIt may be possible to borrow materials from other libraries.
Interlibrary loan (ILL) is a system linking libraries across the nation
for resource sharing. Stop by or call the Library Assistance Desk
(x7251) for additional information.

*Professional librarians are available to instruct students on
research skills and information literacy. Please contact a librarian
through the Library Assistance Desk, x7251

Lactation Room Guidelines

In support of students and employees who are nursing mothers,
College Union Room 5 and Health Professions Room 148(A) offer
secure and private places for lactating mothers.

1. These rooms are provided so that nursing mothers may have a
comfortable and private place to express breast milk. Please do
not use these rooms for any other purpose. Failure to comply
with this rule can lead to a revocation of your access.
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2. Each space is not scheduled but is offered on a first-come, first
served basis. The door can only be locked from the inside. Do
not knock on or unlock the door when the sign reads Occupied

3. Please clean up after yourself and leave the rooms as clean as
you found them. Violators may lose their access to these spaces.

4. Do not leave any items in the room. The college is not
responsible for materials you leave behind intentionally or by
accident.

5. Other individuals and acquaintances are not permitted to be in
the room with you.

6. If you notice that any of the supplies are running low, please send
an e-mail to

sss@occc.edu
so that replacements can be secured before items run out.

Learning Labs and Centers

Several learning labs and centers are available for use. Students must
present their current student 1.D. card to use the labs and centers.
Some of the labs/centers require students to be enrolled in certain
courses for use.

Absolute Lab - 2E4 (A) in Arts and Humanities Center

Absolute is the literary and artistic journal of Oklahoma City
Community College. Absolute has been published by the Division
of Arts and Humanities annually since 1972. The journal includes a
variety of styles, including essays, fiction, poetry, photography, and
art.

Student editors seek works of short fiction and nonfiction, poetry,
photography, and art. No payment is offered. Contributors are invited
to the April sessions for writers and artists.
https://www.occc.edu/aeh/absolute.html

Accounting Lab - (405) 682-1611, ext. 7286, Room 322 in
Library

The Accounting Lab provides students enrolled in Accounting courses
at the college with free services intended to assist them in their study
of basic Accounting.

www.occc.edu/bit/accountinglab.html

Art Labs - 106 and 107 in Visual and Performing Arts
Center

VPAC 106 is a well-furnished lab for all Drawing and Painting courses.
Foundations I: 2D Design and Color, and Foundations Il: 3D Design
are taught in VPAC 107.

www.occc.edu/aeh/labs.html

Biological Sciences Center - (405) 682-1611, ext. 7269

The Biological Sciences Center is an interdisciplinary area designed
to accommodate the independent study needs of students in the
biological sciences. Free tutoring is available and appointments are
required for lab exercises.

www.occc.edu/sem/biologylab.html
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Broadcasting Lab - 1F1 in Arts and Humanities Center

The Broadcast News Lab is the central hub of the Journalism,
Broadcast and Public Relations programs. The lab provides all
equipment and software needed for the programs’ video and audio
production courses as well as the programs’ public relations and news
writing and photojournalism courses.
http://www.occc.edu/aeh/labs.html

Business Lab - (405) 682-1611, ext. 7286

The Business Lab, located in Room 322 of the Library, provides
students enrolled in Business courses at the college with free services
intended to assist them in their study of a variety of our Business
classes. Lab attendants are available during these hours. Tutoring will
be available through your course faculty.
www.occc.edu/bit/business-lab.html

Ceramics/Mosaics Lab - 101 in Visual and Performing Arts
Center

The Ceramics/ Mosaics lab offers students enrolled in either Ceramics
or Mosaics to use the lab outside of regularly scheduled classes to
complete their projects. There will be a lab tech available to answer
guestions and problem solve with the students. The lab tech will also
oversee access to lockers.

www.occc.edu/aeh/labs.html

Child Development Workroom - 1H3 in Social Sciences
Center

The Child Development Workroom is located in SSC 1H3, and may
be accessed via SSC Entry 1 or Entry 2. The Child Development
Workroom is for Child Development Academic Programs.

This workroom offers Child Development students the equipment
to complete projects including Ellison die cuts, paper cutters,
computers and a printer and supplies too numerous to enumerate.
Some equipment may be checked-out for observation/laboratory/
fieldwork use only from Social Sciences Division office staff. To
access the workroom, visit with Social Sciences Division office staff
located across the hall in SSC 1H4, 7:30-5:45 Monday-Thursday
and 7:30-5:00 Fridays. Monday —Thursday evening access may be
obtained by prior arrangement via the professor.
http://www.occc.edu/socialscience/workroom.html

Digital Media Lab - 1C1 and 1C2 in Arts and Humanities
Center

The DMD computer labs provide the students access to Maclntosh
computers and software for students enrolled in the DMD program to
complete their projects and assignments.
www.occc.edu/aeh/labs.html

Editing Lab - 108 in Visual and Performing Arts Center

The Editing lab provides DCP students access to computers with Avid
Media Composer and Protools to complete required class projects.
Lab assistance is given during posted hours.
www.occc.edu/aeh/labs.html
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Engineering Lab - 1T1 in Science, Engineering and Math
Center

The Engineering Lab is an interdisciplinary area designed to
accommodate the independent study needs of students in the
engineering classes. Within the Engineering Lab we have a Group
Lab, Materials Lab, outdoor instructional area, Classroom 1R1, and
a common study area. The study area provides computer access,
whiteboards, free tutoring, and a convenient setting for students to
work on projects or in groups.
www.occc.edu/sem/engineeringlab.html

Math Lab - (405) 682-1611, ext. 7291

The Math lab is available for students who need help with any math
course or solving mathematical problems. Computerized tutorials are
also available for your use.

www.occc.edu/sem/mathlab.html

Music Lab and Music Library - 147 and 160 in Visual and
Performing Arts Center

The music lab offers OCCC music students an opportunity to hone
their skills in music technology. Each of the twelve iMac stations
features a recording interface, piano keyboard, and a suite of music
software. Practice rooms, in the music hallway, are also available for
use on a first-come, first-served basis.

www.occc.edu/aeh/labs.html

Newswriting Lab, Pioneer - 1F2 in Arts and Humanities
Center

The Pioneer is a student publication of Oklahoma City Community
College through the Division of Arts, English, and Humanities. It is
published throughout the fall, spring, and summer terms.
http://pioneer.occc.edu/

Nursing Campus Clinical Laboratories - Health
Professions

The Simulation and Nursing Campus Laboratories at Oklahoma City
Community College provide a rich hands-on learning environment for
the Nursing Program students.

www.occc.edu/nccl/

Photography Lab - 113 in Visual and Performing Arts
Center

The DMD Photo Lab provides students access to MacIntosh
computers, software, and lighting equipment for students enrolled
in the DMD Photography program to complete projects and
assignments.

www.occc.edu/aeh/labs.html

Physical Sciences Center - (405) 682-1611, ext. 7711, 1C2
in Science, Engineering and Math Center

Students in such courses as Chemistry and Physics are provided
opportunities to view lab videos and complete lab activities. Free

tutoring services are also available, see posted schedule.
www.occc.edu/sem/physicallab.html

Soundstage and Equipment Room - 136 and 114 in Visual
and Performing Arts Center
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Equipment room and Soundstage provide DCP students with cutting
edge equipment and facilities for use on their student projects to
include Camera, Lighting, Grip, and Sound equipment. Equipment
room and soundstage are only available during posted hours.
www.occc.edu/aeh/labs.html

Speech Lab - 1D4 in Arts and Humanities Center

The Speech Lab at Oklahoma City Community College offers students
the opportunity to practice and record their speeches and view them
immediately or take them home on a USB drive to critique themselves
and make improvements to their public speaking for classes such as
Introduction to Public Speaking.

www.occc.edu/aeh/labs.html

Student Computer Center - (405) 682-1611, ext. 7397

The OCCC Student Computer Center, which can be found on the
3rd floor of the library, gives access to current students, to work on
assignments with the latest software available for their classes.
www.occc.edu/bit/scc.html

Testing and Assessment Center - (405) 682-1611, ext.
7321

The Testing Center and Assessment at Oklahoma City Community
College supports the student-centered mission of the college by
providing a professional, safe, inclusive, and minimal distraction
testing environment for test takers.

www.occc.edu/testing/

Virtual Learning Center - (405) 682-7838

The Virtual Learning Center (VLC) is an OCCC resource that provides
support to students as they learn. This resource has many online
components but we also have some on-campus resources as well.
www.occc.edu/vic/

World Languages and Cultures Center - (405) 682-1611,
ext. 7560

The World Languages and Cultures Center employs an array of
resources and technologies in order to support students who are
learning foreign languages and exploring cultures. Our state of the art
resource center is equipped with Rosetta Stone in eleven languages,
satellite television in eight languages, and over 150 foreign films.
Students may choose to learn another language individually, in a
group, or with help from tutors. In addition, lab visitors can practice
language skills and enrich their global awareness by participating in
language and culture events sponsored by the lab.
www.occc.edu/world/index.html

Writing Center - (405) 682-1611, ext. 7379

The Writing Center is available for students needing help with basic
reading and writing skills and essay construction.
http://www.occc.edu/writingcenter/

Learning Support

Student Success Advisors work with students seeking more
individualized assistance to identify resources and strategies to
improve course-specific or general academic success skills. The
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types of skills that might be addressed include time management,
study habits, self-care for academic success, navigating OCCC
technologies, identifying appropriate internal and external academic
resources, and establishing a balance between school and work.

The Student Success Advisors also respond to flags in the Starfish
Early Alert System. This system allows faculty to express concerns
about student performance in their classes. If a professor expresses a
concern, a student will receive an automated email explaining why the
alert was raised and steps that can be taken to address the concern.
In addition, a Student Success Advisor will reach out to the student
through a phone call and/or email to offer assistance. This program is
in place to give faculty and Student Success Advisors an opportunity
to help students identify potential barriers to success, and to explore
strategies and resources to overcome them.

For more information, contact Student Success Advising at (405)
682-7535 or by visiting
www.occc.edu/advising

New Student Orientation (NSO)

NSO is an online program designed to on-board all new, first time
registered students attending OCCC. NSO provides students with
an introduction to educational resources and encourages student
success. Student Success Advisors will register for NSO prior to
beginning classes their first semester. To register for an NSO please
goto

http://www.occc.edu/nso/registration.html

Students Connecting with Mentors for Success
(SCMS)

The purpose of the SCMS program is to improve the academic
achievement, retention, and graduation rates of our students, with
the goal of preparing them to transfer to a four-year university or
successfully enter the workforce. We achieve this by providing
professionals from the community who serve as mentors and provide
one-on-one supportive relationships to our students. Mentors offer
advice, insight, and guidance to mentees regarding academic and
professional pursuits and general life matters. The SCMS program
is currently for any interested full- or part-time student who is African
American, Native American, or Hispanic, and is in an academic
program that results in an associate degree or certificate of mastery.

www.occc.edu/scms
- (405) 682-1611, ext. 7652

Campus Traffic and Parking Policies

Parking and Vehicle Permits

It is recommended for a student’s vehicle to have an Oklahoma City
Community College parking permit. Reserved parking areas are set
aside for faculty/ staff and disabled students may park in handicap
spaces with the proper permit. Special parking permits for vehicles
transporting permanently or temporarily disabled persons may be
obtained from the Oklahoma Department of Public Safety.
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All other parking permits may be obtained in the Records and

Registrar Office, which is located on the first floor of the Main Building.

Violators will be ticketed and fined.

Automobiles parked in “No Parking” areas or fire lanes are subject to
towing, fines, and impound fees. Vehicles and/ or equipment left on
college property for three or more days will also be removed at the
owner’s expense.

Disabled Parking

- Oklahoma City Community College has reserved parking for
individuals with disabilities. These reserved parking spaces are
located near accessible building entrances and exits. International
handicapped signage is used on Campus.

Individuals parked in Handicapped Parking Areas must display a
regular college parking permit and a valid state-issued handicapped
parking permit or vehicle tag. The state-issued handicapped parking
permits and vehicle tags are issued by the Oklahoma Department of
Public Safety, Handicapped Parking Certificate Section. This office
may be contacted at the following location:

Oklahoma Department of Public Safety

Handicapped Parking Certificates

3600 Martin Luther King Boulevard Oklahoma City, Oklahoma 73111
Telephone Number: (405) 425-2290

Monday through Friday—Office Hours: 8 a.m.—4:30 p.m.

Applications are also available through a local Oklahoma State Tag
Agency. Website:
www.dps.state.ok.us

Traffic and Parking Enforcement

- The following regulations have been developed in order to ensure
safety and efficient access for students, employees and visitors on
OCCC properties. Traffic and parking regulations are in effect at all
times. Questions about parking procedures should be directed to the
Campus Police Department.

Enforcement

- The OCCC Main Campus and other properties are continuously
patrolled 24 hours each day of the year. Campus Police Officers

are charged with enforcing OCCC traffic and parking regulations.
Parking enforcement is conducted according to the Oklahoma City
Community College Traffic and Parking Regulations except for
Section B offenses. Section B parking offenses and Section C moving
violations are subject to enforcement under Title 47 of the State
Statutes.

Violations
- The following are examples of traffic and parking violations:

Parking in
1. Unauthorized areas.

2. Handicapped parking without official State permit or license tag.*
3. Fire lanes.*

Moving Citations
1. Failure to stop at a “Stop” sign.
2. Speeding, and speed too fast for conditions.

3. Going the wrong way on a one-way street.
4. Failure to yield to a pedestrian.
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5. Reckless driving.

The OCCC Campus Police Department has a no tolerance policy
regarding driving without a license, driving under suspension or
revocation and failure to have proof of liability insurance. These
violations are referred to the Oklahoma County District Court for
disposition.

Fine Payment

- College fines may be paid in the Bursar's Office. When paid, the
issued receipt should be taken to the Campus Police Department.
Once verified the associated restrictions on the person’s records will
be removed.

*Law Enforcement agencies other than OCCC Campus Police have
jurisdiction and may also issue citations for similar offenses. Students
and visitors will need to follow instructions provided on any District or
Municipal Court violation issued on the OCCC campus. The Campus
Police will assist with any questions you have regarding contact with
these courts.

Disciplinary Actions for Failure to Pay Campus Parking Fines -
Students who have not paid or appealed OCCC parking and traffic
fines within 15 calendar days of the date of the citation will be sent
a letter detailing if the fine is not paid on time. The student will

be prevented from receiving a transcript and from registering for
future classes. In order to be cleared and to have access to official
transcripts, the student must pay the listed fine. Students receiving
four citations within a calendar year may be referred to the Office of
the Director of Student Life. Disciplinary action is possible and may
include the suspension of parking and driving privileges on campus for
the remainder of the calendar year.

STUDENT TRAFFIC AND PARKING APPEALS

1. Students with questions about a citation can informally discuss
the matter with the Campus Police Department. Students should
call 405-682-7872 to arrange an appointment.

2. If the issue is not resolved with a representative of the Campus
Police Department, the student must pay the fine or file an
appeal. To submit an appeal, the student must

3. complete a Student Traffic and Parking Appeal Form, available
in the Office of the Vice President for Student Affairs. This form
must be submitted to the Director of Student Relations within 15
calendar days after the citation was issued.

4. The Student Traffic and Parking Appeals Committee generally
meets to hear appeals which have been submitted. The
committee is comprised of three college students, one college
staff member, and one college faculty member.

This committee meets at least once per semester. This committee will
be randomly selected from a list of persons volunteering to serve in
this capacity at the beginning of the fall semester of each school year.
The Committee will be established at the beginning of the fall, spring
and summer semesters for membership during that semester. In the
event that it is impossible to gather the entire committee, a substitute
committee member will be selected, in the appropriate classification.

Under no circumstances may a college student, staff or faculty
member serve on the Committee if such person is directly involved
with or personally knowledgeable of a particular incident to be
discussed.
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Recreation and Fitness

OCCC encourages healthy living through the college’s Recreation
and Fitness department. Recreation and Fitness provides noncredit
wellness and fithess programs to students staff, faculty and the
community. Enjoy variety, flexibility, a fun in the Group Fitness
classes with over 10 different class o choose from including sets &
reps, cardio kickboxing, cro raining, Tai Chi, yoga and TRX classes,
to name a few! The classes are designed to furnish a balanced
workout program by providing a mixture of cardio, strength and flex
workouts The cardio and weight rooms have been completely renovat
and are currently equipped with over 50 new pieces of HOI fithess
equipment.The new equipment consists of 23 cardio machines,
includin readmills, elliptical, water rower, stepper and stationary bikes;
the fitness room includes a Smith Machine, three squat racks, 15
Power-Lift free weight stations, 31 strength- circuit machines, incline
and decline benches, a stretching/ core area, a motion cage for HIIT/
interval training and a full set of dumbbells. The fitness center also
includes a functional training unit that is handicap accessible with ten
attachments and 18 different exercise options. An air-conditioned two-
court gymnasium is available for OCCC students, faculty, staff and the
community to use during designed times. FREE access to the weight
room, gymnasium, and fitness classes for all OCCC students, faculty
and staff with valid ID! Contact the OCCC Office of Recreation and
Fitness at (405) 682- 1611, ext. 7442 or stop by the Recreation and
Fitness office, located at WC-1, near parking lot E.

www.occc.edu/rf/
* (405) 682-1611, ext. 7442

Disability Services

Accommodations are available to students with disabilities as defined
by the Rehabilitation Act of 1973 or the Americans with Disabilities
Act as amended in 2008, if that disability substantially impairs the
student’s ability to participate in educational programs and activities.
For additional information, contact or visit Student Support Services
located on the first floor of the main building near SEM Entry 3, or visit
our web site. For an accommodation grievance procedure contact the
Coordinator of Disability Services” at (405) 682-7520 or visit
http://www.occc.edu/support/disability/index.html

www.occc.edu/support/
* (405) 682-7520

Single Parent Academic Resources
Collaborative (SPARC)

Through a grant from the Women’s Foundation of Oklahoma,

the Single Parent Academic Resources Collaborative (SPARC)
Program supports single parents realizing their educational dream.
Parents who participate in the SPARC Program are empowered
through information for available resources that provide emotional
and educational support as they balance school, work and family
schedules. Previously known as the SMART Program, the SPARC
program is now incorporated in the Student Support Services Office
and housed on the main campus, but also available to visit other
OCCC locations as needed. If you have any questions about SPARC,
please contact Student Support Services at (405) 682-7520.

www.occc.edu/sparc/
* (405) 682-7561
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Student Clubs and Organizations

Participation in student clubs and organizations provides an excellent
opportunity for individuals to get acquainted with faculty, staff and
students; as well as make connections to the campus community.
Clubs and organizations allow students to form connections with
professionals in their field of study, experience new opportunities and
develop important leadership and planning skills. A list of currently
active clubs and organizations, along with information on how to get
involved, can be found in the Office of Student Life. Student Life is
located on the second floor of the main building, room MB-2N4, and
can be reached at (405) 682-7523 and or you can use the Join a Club
link online at

www.occc.edu/studentlife

www.occc.edu/studentlife/clubs.html
* (405) 682-7523

Student Assistance Programs

Food Pantry

OCCC students can visit the pantry once a week to select food for
themselves and their family. Students must show a current OCCC
student ID. Quantity of food will depend on current guidelines and
family size.

For more information call 682-7860

Tuesday

110 am-2 pm, 5-7 pm
Wednesday

110 am-2 pm

Science, Engineering, and Mathematics (SEM) Building, Room 1N1
Hours of operation may change based on student demand.

Clothes Closet

OCCC has taken one more step in helping students by opening the
OCCC Clothing Closet. The endeavor, which is in partnership with the
Sharing Tree, serves as a complement to the OCCC Student Food
Pantry.

OCCC students can visit the Clothes Closet once a week.

Students must show a current OCCC student ID.

Sharing Tree

Clothes Closet Hours

MONDAY

110 am-2 pm, 5-7 pm

THURSDAY

110 am-2 pm

Hours of operation may change based on student demand.

OCCC Clothes Closet is located in Social Science in room 1H12
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WCD WIC PROGRAM

Located at the OCCC Family and Community Education Center,
6500 South Land Avenue, WIC provides healthy foods and nutritional
education to women and children. Call 682-1611 x 7690 or more
information.

www.wcdwic.org

Student Publications

The College publishes several student publications. These include
a college newspaper, The Pioneer, available bi-weekly at various
locations around campus; a literary magazine entitled Absolute, for
sale at the Bookstore; the Activities Calendar, available from the
Office of Student Life or via the Student Life homepage; and the
Student Handbook, available in the Office of the Vice President for
Student Affairs.

Success in College and Life Course

Students will be introduced to some of the best practices for success
in college and life. General topics include: Making Connections; Time
Management; Major and Career Exploration; Setting Educational,
Financial, and Personal Goals; as well as other topics. It is a required
course to be taken during the student's first semester at OCCC.

TRiO Programs
TRIiO Student Support Services

TRIO Student Support Services helps students graduate from

OCCC and transfer to earn a bachelor’s degree. TRIO SSSis a
federally-funded, comprehensive program designed to promote
student success and improve academic performance. TRiO SSS
provides participants with academic and support services in a friendly
environment that seeks to ensure their retention, successful transfer
to another college or university, and completion of a baccalaureate
degree. TRIO SSS students participate in individual meetings as well
as workshops and events that help students increase academic skills,
develop interpersonal skills, navigate the college transfer process, and
encounter a wide range of cultural experiences.

TRIO SSS services include:

Academic

—recurring scheduled tutoring, study skills training, time management
skills, academic advisement, financial aid and scholarship assistance,
college transfer assistance

Personal

- Peer mentoring, personal coaching/advising, cultural awareness,
career exploration, motivation and encouragement, civic engagement,
and leadership development. ALL TRIO services are provided

at no charge to eligible students. Applications are accepted year
round however admittance is based on space available at time of
application. TRIO will make every effort to accommodate applicants
no matter what.

www.occc.edu/sss/
* (405) 682-7865
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Trio Upward Bound

TRIiO Upward Bound is a federally-funded program designed to
encourage and support students grades 9 through 12 in their
preparation for college entrance. Upward Bound currently serves
students attending U.S. Grant High School, Capitol Hill High School,
Southeast High School, Pathways Middle College, Moore High
School, Southmoore high School, Santa Fe South High School and
Westmoore High School. Upward Bound provides students with
academic and support services through personal, financial aid, and
career counseling and academic tutoring in a year-round program.
Participants may earn a stipend for participation in all monthly
activities. Each summer, Upward Bound students attend a six-week
mini-college held at Oklahoma City Community College.

All TRiO Upward Bound services are provided at no cost to eligible
students. For more information or to find out if you are eligible to
receive services, call or stop by the office located on the first floor in
the Main Building 1T7.

www.occc.edu/upwardbound/
* (405) 682-7865

Veterans Services

Oklahoma City Community College Veterans Services Office is the
primary point of contact to assist veterans, service members and
their family members with enrollment certification and referral to other
available services.

Oklahoma City Community College’s degree programs are approved
for payment of benefits by the Veterans Administration. Apply for
veteran education benefits online at:

www.va.gov

. Assistance in completing the education benefits application and
certification of enroliment for VA benefits is available in the Veteran
Services Office. In addition, special advising and referral services are
available to individuals receiving veteran benefits.

Payment of VA Educational Benefits is made by the VA directly to

the student once the College OCCC Veteran Services Office certifies
the enrollment and number of credit hours. Payments are normally
made on a monthly basis and prorated based on start and end dates
of the term. Students must be actively pursuing a degree program and
begin attendance in the courses for which benefits are certified each
semester.

Veterans Education Benefits

Applications for Veteran Education Benefits are available online at:
WWW.va.gov

Assistance with the application is available at the OCCC Veteran
Services Office.

Veterans are also encouraged to complete a FAFSA application to
determine if they may be eligible for federal or state financial aid at:
FAFSA.gov

For more information on Gl Bill® Benefits, to include eligibility criteria,
and pay charts please visit:
www.benefits.va.gov/gibill

Reporting to OCCC Veterans Services Office

If you are claiming Veterans Education Benefits for the first time,
OCCC Veterans Services will need a copy of your Certificate of
Eligibility letter (COE) and a copy of your DD form 214, all OFFICIAL
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transcripts from any previously attended colleges, regardless if
benefits were used. This includes your military transcript available
through

https://jst.doded.mil/jst/

or airuniversity.af.edu/barnes/ccaf

If you are claiming benefits through the Veterans Vocational
Rehabilitation program, OCCC Veterans Services will need a copy
of your VA form 22-1905 from your Vocational Rehabilitation and
Employment Counselor.

You must notify the OCCC Veterans Services of the following:

*Adds

*Drops

*Total withdrawals
*Canceled courses
*Degree changes
*Non-attendance

Late Finance Charges

OCCC will not access late/finance charges if the following
requirements are met.

«Certificate of Eligibility (COE) submitted to OCCC veterans
services before the first day of classes. In this case, a hold will be
placed on the student's account; late/finance charges will not be
accessed.

«If a student does not comply with this requirement, the student
could be accessed late/finance charges.

Failure to notify the OCCC Veteran Services of changes could result
in a delay of your payments from the VA or an overpayment, which
will cause you to have a debt with VA. There is also potential for debt
with OCCC for proration of tuition payments.

If you are claiming benefits as a dependent, OCCC Veterans Services
will need a copy of your letter of eligibility from the eligible veteran's
VA claim number/social security number, and all OFFICIAL transcripts
from any previously attended colleges.

National Guard Tuition Waiver

The Oklahoma National Guard Tuition Waiver Program authorizes
the waiver of tuition charges for up to 18 credit hours each semester
for students who are members of an Oklahoma National Guard.
National Guard members must complete the tuition waiver application
form available from their unit. The National Guard member must

be attending a state-supported college or university and have not

yet earned a Bachelor's degree. The student must maintain a 2.00
Cumulative GPA each semester. The Oklahoma National Guard
submits a roster of eligible students to OCCC each semester. For any
other information regarding the National Guard Tuition Waiver, contact
your National Guard Unit Administrator.

Assigned Student Success Advisors are available for course review
each semester. OCCC Veteran Services will need you to complete a
Certification Request Form. These forms are available in the Veteran
Services Office. Courses must be approved through OCCC Veteran
Services before a certification is sent to the VA Regional Office.
Veterans are assigned to a Student Success Advisor specializing in
Veteran Students while pursuing their degree with Oklahoma City
Community College. To schedule an appointment with a Student
Success Advisor contact the Office of Student Success Advising at
(405) 682-7849.

For additional information on Veteran Services, contact the Veterans
Certification Office at (405) 682-7694 or 7695, or visit our web page at
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Virtual Learning Center

The Virtual Learning Center (VLC) is an OCCC resource that provides
support to students as they learn. This resource has many online
components but we also have some on-campus resources as well.
Why do | need the Virtual Learning Center?

The VLC has a variety of tips and study hacks to help you as you work
to learn in your college courses.

The topics include:

. Starting my Semester

. Strategies of Successful College Students
. Tackling the Tech in Your College Courses
. Study Help

. Testing

. Save My Semester

What is a Personal Strategy Session?

This is a meeting with a member of the Virtual Learning Center team
that focuses on the areas on which you would like to focus. You guide
the conversation and the VLC staff will work to find the resources you
need to allow you to be successful.

How Can | Access the VLC Resources?

*Online:

www.occc.edu/vic
*On-Campus: SEM 2G3
*Schedule a Personal Strategy Session
*Phone: 682-7838
*Email:

vic@occc.edu

STUDENT
INFORMATION

Complaints of Discrimination, Sexual
Harassment and Sexual Offences

Respectful Educational and Working Environment -
Discrimination and Other Harassment

OCCC is committed to providing students, employees, and visitors
and educational and working environment free from discrimination
and harassment on the basis of race, color, national origin, religion,
gender, gender stereotyping, disability, age, military and veteran
status, sex, sexual orientation, gender identity, gender expression,
ancestry, disability, genetic information. OCCC does not tolerate
prohibited discrimination or harassment in any form. Employees,
students, or visitors who believe they have been subjected to
prohibited discrimination or harassment in violation of OCCC policy
must report the incident to the Director of Equal Opportunity.
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College Policy No. 1013 - Respectful Educational and Working
Environment - Discrimination and Other Harassment.

Respectful Educational and Working Environment - Sexual
misconduct, Discrimination, and Harassment

The College is committed to creating and maintaining a community
where all persons who participate in College programs and activities
can work and learn together in an atmosphere free from all forms

of harassment, exploitation, or intimidation. The College condemns
discrimination based on sex or gender, sexual harassment, sexual
assault, sexual orientation discrimination, discrimination based on
gender identity or expression, and sexual misconduct. Persons who
have complaints alleging discrimination/harassment in violation of
OCCC policy may file their complaints in writing with the College’s
Director of Equal Opportunity/Title IX Coordinator or any Deputy Title
IX Coordinator. All students are required to complete Sexual Violence
Prevention (Title IX) training annually.

College Policy No. 1012 - Respectful Educational and Working
Environment — Sexual Misconduct, Discrimination, and Harassment.

The complete policies, including complete definitions, reporting
requirements, and investigation and appeal procedures can be found
online at

http://www.occc.edu/policy/index.html

. The Title IX Coordinator, Deputy Title IX Coordinators, and Title IX
Advocates are identified here.

If you would like more information than is contained in this Handbook
regarding any process or procedure, or if you'd like to make a report,
ask questions about the Sexual Misconduct Policy, or need to request
an accommodation to your class(es) or working arrangements
regardless of whether or not you chose to report the crime to law
enforcement or campus police, contact the Title IX Coordinator,
Regina Switzer, J.D., 7777 S. May Ave., Oklahoma City, Oklahoma,
73159, 405-682- 7540.

Rights of Complainants and Respondents

Throughout a Title IX Complaint process, both the complainant and
the respondent have the following rights to:

*Appropriate support from the College.

*Privacy to the extent possible consistent with applicable law and
College policy.

sInformation about and receipt of the College's Sexual Misconduct
Policy.

*The presence of an advisor throughout the process

«Participate or decline to participate in the investigation or any
appeal process. However, a decision to refrain from participating
in the process either wholly or in part will not prevent the process
from proceeding with the information available.

*Prompt and thorough investigation of the allegations.

*Adequate time to review documents in the office of the Title IX
Coordinator following the investigation.

*Adequate time to prepare

*An opportunity to challenge an investigator or hearing panel
member for possible conflicts of interest.

*Refrain from making incriminating statements

*Be free from retaliation for filing or participating in the investigation
of a complaint

*Appeal the decision made by the Title IX Coordinator
*Notification in writing of the case resolution, including the outcome
of any appeal

*Report the incident to law enforcement at any time

*To understand that information collected in the process may be
subpoenaed in criminal or civil proceedings
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RELEVANT DEFINITIONS

Consent

: Under Oklahoma State law, Title 21 §113, The term “consent” means
the affirmative, unambiguous and voluntary agreement to engage

in a specific sexual activity during a sexual encounter which can be
revoked at any time. Consent cannot be given by an individual who
is asleep or is mentally or physically incapacitated either through the
effect of drugs or alcohol or for any other reason, or is under duress,
threat, coercion or force; or inferred under circumstances in which
consent is not clear including, but not limited to the absence of an
individual saying “no” or “stop”, or the existence of a prior or current
relationship or sexual activity.

Therefore, Consent is defined as the act of willingly agreeing to
engage in sexual contact or conduct. Individuals who consent to sex
must be able to understand what they are doing. Under the

OCCC Policy No. 1012

, “No” always means “No,” and the absence of “No” may not mean
“Yes.”

Consent is informed, knowing and voluntary. Consent is active, not
passive. Silence, in and of itself, cannot be interpreted as consent.
Consent can be given by words or actions, as long as those words
or actions create mutually understandable permission regarding the
conditions of sexual activity.

For a more thorough explanation of Consent, see

College Policy No. 1012, Section 3.17

Sexual Assault

: Means an offense classified as forcible or non- forcible sex offence
under the uniform crime reporting system of the Federal Bureau of
Investigation. Sexual Assault is defined as any type of sexual contact
or behavior that occurs without the explicit consent of the recipient.
Sexual activities that fall under this definition include forced sexual
intercourse, forcible sodomy, child molestation, incest, fondling, and
attempted rape.

Domestic Violence
: Defined as a felony or misdemeanor crime of violence committed

*By a current or former spouse or intimate partner of the victim;

*By a person with whom the victim shares a child in common;

*By a person who is cohabitating with, or has cohabitated with, the
victim as a spouse or intimate partner;

*By a person similarly situated to a spouse of the victim under the
domestic or family violence laws of the jurisdiction in which the
crime of violence occurred,;

*By any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family
violence laws of the jurisdiction in which the crime of violence
occurred.

Dating Violence

: Defined as violence committed by a person who is or has been in

a social relationship of a romantic or intimate nature with the victim.
The existence of such a relationship shall be determined based on the
Complainant’s statement and with consideration of the length of the
relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.
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*For the purposes of this definition, dating violence includes, but is
not limited to, sexual or physical abuse or the threat of such abuse.

*Dating violence does not include acts covered under the definition
of domestic violence.

*Any incident meeting this definition is considered a crime for the
purposes of Clery Act reporting

Under Oklahoma State law, Title 218644, Domestic/Dating Violence is
defined as domestic and dating violence as any person who commits
an assault and battery against

a current or former spouse,

*a present spouse of a former spouse,

~a former spouse of a present spouse,

eparents,

«a foster parent,

«a child,

«a person otherwise related by blood or marriage,

«a person with whom the defendant is or was in a dating
relationship as defined by Section 60.1 of Title 22 of the Oklahoma
Statutes,

«an individual with whom the defendant has had a child,

«a person who formerly lived in the same household as the
defendant, or

«a person living in the same household as the defendant.

Stalking
: Stalking is defined as engaging in a course of conduct directed at a
specific person that would cause a reasonable person to:

Fear for the person’s safety or the safety of others; or

*Suffer substantial emotional distress.

For the purposes of this definition:

*Course of conduct means two or more acts, including, but not
limited to, acts in which the stalker directly, indirectly, or through
third parties, by any action, method, device, or means, follows,
monitors, observes, surveils, threatens, or communicates to or
about a person, or interferes with a person’s property.

*Reasonable person means a reasonable person under similar
circumstances and with similar identities to the victim.

*Substantial emotional distress means significant mental suffering
or anguish that may, but does not necessarily, require medical or
other professional treatment or counseling.

*Any incident meeting this definition is considered a crime for the
purposes of Clery Act reporting.

Under Oklahoma State law, the definition of Stalking is: Any person
who willfully, maliciously and repeatedly follows or harasses another
person in a manner that:

*Would cause a reasonable person or a member of the immediate
family of that person to feel frightened, intimidated, threatened,
harassed, or molested; and

*Actually causes the person being followed or harassed to feel
terrorized, frightened, intimidated, threatened, harassed, or
molested.

Bystander Intervention

: A bystander is someone other than the victim who is present when
an act of dating violence, domestic violence, stalking or sexual assault
is occurring or when a situation is occurring in which a reasonable
person feels as though some protective action is required to prevent
sexual assault, dating violence, domestic violence or stalking.
Bystanders, if active, can prevent harm or intervene before a situation
gets worse. Examples of active bystander intervention include: not
leaving an overly intoxicated person in a bar/party alone, walking a
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classmate to his/her car after class, calling police when a potentially
violent situation is unfolding, not leaving an unconscious person alone
(alerting an Advisor, Advocate, campus police, etc.), or intervening
when someone is being belittled, degraded or emotionally abused
(walking victim away from abuser, contacting others for help, like
Counseling Center, Student Life, Dean).

What to do if you have been the victim of sexual assault, dating
violence, domestic violence or stalking.

After an incident of sexual assault and domestic violence, the victim
should consider seeking medical attention as soon as possible at

the designated hospital offering PHYSICAL EVIDENCE RECOVERY
KIT COLLECTION/ACCESS TO FORENSIC NURSE EXAMINERS/
SEXUAL ASSAULT NURSE PRACTITIONERS. In Oklahoma City,
information about the designated hospital offering these services may
be obtained from the YWCA Sexual Assault Hotline, 405-943-RAPE
(7273). In Oklahoma, evidence may be collected even if you chose
not to make a report to law enforcement.

The Oklahoma City YWCA and OCCC have partnered to provide
crisis assistance to our students. Help is available 24 hours a

day, seven days a week. YWCA Sexual Assault Advocates are
available to meet with you, in person, on or off-campus. Call (405)
943-7273. These Advocates and Sexual Assault Nurse Practitioners
(SANE) nurses are specially trained to collect, preserve properly,
and document evidence without re-traumatizing a victim during the
process.

It is important that a victim of sexual assault not bathe, douche,
smoke, change clothing or clean the bed/linen/area where they were
assaulted if the offense occurred within the past 96 hours so that
evidence, as may be necessary to the proof of criminal activity, may
be preserved. In circumstances of sexual assault, if victims do not
opt for forensic evidence collection, health care providers can still
treat injuries and take steps to address concerns of pregnancy and/or
sexually transmitted disease.

Victims of sexual assault, domestic violence, stalking, and dating
violence are encouraged to also preserve evidence by saving

text messages, instant messages, social networking pages, other
communications, and keeping pictures, logs or other copies of
documents, if they have any, that would be useful to any OCCC
investigators or Campus or local police. Although the College strongly
encourages all members of its community to report violations of this
policy to law enforcement, it is the victim’s choice whether or not to
make such a report and victims have the right to decline involvement
with the police.

To report a crime involving a sexual assault, domestic violence,
stalking, and/or dating violence, contact the OCCC Campus Police
Department at 405-682-7872. If you are not sure and need to talk

to someone about what you are experiencing, you may contact the
Title IX Coordinator, Regina Switzer, at 405-682-7540. The Title IX
Coordinator or a Deputy Title IX Coordinator will discuss options and
will assist any victim with notifying campus or local police if they so
desire. The Oklahoma City Police Department may be reached by
calling 911 for emergencies, or (405) 231-2121 for non-emergencies.
Additional information about the OCCC Police department, including
the College’s Annual Security Report may be found online at:
http://www.occc.edu/police/

DESIGNATION OF TITLE IX COORDINATORS
Any complaint of Sexual Misconduct or other Gender-based

Misconduct, including sexual assault, may be directed to the Vice
President of Human Resources/Title IX Coordinator:
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Regina Switzer, J.D., Vice President for Human Resources
Oklahoma City Community College (107-JMC)

7777 S. May Avenue

Oklahoma City, OK 73159

regina.a.switzer@occc.edu

| (405) 682-7540

Any complaint of Sexual Misconduct or other Gender-based
Misconduct, including sexual assault, may be directed to the Director
Equity and Compliance/Senior Deputy Title IX Coordinator:

Cary Pirrong, J.D., Director of Equity and Compliance
Oklahoma City Community College (117-JMC)

7777 S. May Avenue

Oklahoma City, OK 73159

cary.m.pirrong@occc.edu

| (405) 682-7850

OCCC'’s Employment and Graduation Coordinator has been
designated as a Deputy Title IX Coordinator for complaints against
credit students:

Christina Atencio, M.H.R., Employment and Graduation
Coordinator

Oklahoma City Community College (112C)

7777 S. May Avenue

Oklahoma City, OK 73159

christina.l.atencio@occc.edu

| (405) 682-7813

OCCC's Director of the Capitol Hill Center has been designated as a
Deputy Title IX Coordinator for complaints related to the Capitol Hill
Center Campus:

Gregory Myles, Director of the Capitol Hill Center

123 SW 25th Street, Suite 100

Oklahoma City, Oklahoma 73109

gregory.myles@occc.edu

| (405) 682-1611 ext. 7606

OCCC's Director of Community Outreach and Education has been
designated as a Deputy Title IX Coordinator for complaints related to
the Family and Community Education (FACE) Center Campus:

Doralicia Sandoval, M.M. Director of Community Outreach and
Education

6500 S. Land Ave

Oklahoma City, Oklahoma 73159

dsandoval@occc.edu

| (405) 682-1611 ext. 7121

PREGNANT AND PARENTING STUDENTS

Oklahoma City Community College does not discriminate against any
student on the basis of pregnancy, parenting, or related conditions.
Pregnant or parenting students seeking accommodations should
notify your professor immediately. For purposes of this notification,
“parenting student” means a student who is pregnant or has recently
been pregnant, or another student in a parenting role (regardless of
gender), who is participating in a pregnancy-related or birth process.

Pregnancy-Related Absences

: When a doctor determines absence is necessary, absences will be
excused for students who are pregnant or parenting for as long as the
student’s doctor determines. Reasonable time will be given to make
up missed work.

Title IX Coordinators
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: OCCC has designated a Title IX coordinator, Regina Switzer
(405-682-7540), and a Deputy Title IX Coordinator, Christina Atencio,
(405) 682-7813. Either may be contacted when a pregnant or
parenting student needs assistance in understanding or protecting the
students’ rights under Title IX.

Drug, Alcohol, and Tobacco Free College

In accordance with the Drug-Free Schools and Campuses Act,
Oklahoma City Community College would like to provide all Students
and Employees with the information below.

The Oklahoma City Community College prohibits the possession,
use, or distribution of illicit drugs and alcohol by students and
employees on its property and as part of any activities held by the
institution. Oklahoma City Community College makes available to
employees and to any enrolled or prospective student information
regarding the potential health risks associated with the use or abuse
of various categories of drugs, alcohol, and tobacco products in a
brochure entitled, “Learning about Your Drug, Alcohol, and Tobacco-
Free Campus.” This brochure also lists possible consequences of
possession or use of these substances on College property or at
College-sponsored events. Copies of these brochures are made
available to students at the Office of Recruitment and Admissions and
to employees through an annual distribution within each department.

COLLEGE COMMITMENT
Administrative Policy No.1015

Oklahoma City Community College recognizes its responsibility to
educate the College community about drug, alcohol, and tobacco
abuse. In meeting this responsibility, the College provides not only
educational opportunities but also assistance through support
services. Crisis counseling, referral services, seminar offerings, and
health information are available to students. Disciplinary actions

will be taken against any student found to be possessing, using, or
distributing illicit drugs or alcohol on College property or as part of
any College activity. This document lists some of the federal, state
and local penalties for drug use and alcohol abuse and the health
risks associated with not only drug and alcohol but also tobacco
use. College policies concerning penalties for on-campus use of
alcohol, drugs, and tobacco may be found in the Student Handbook
and in the College policies and procedures (College Policy 1014 and
Policy 5001, as amended from time to time) which can be accessed
through the OCCC website. The following information is provided

in compliance with The Drug-Free Schools and Communities Act
Amendment of 1989 (Public Law 101-226).

Penalties

Students and employees are reminded that local, state and federal
laws provide for a variety of legal sanctions and penalties for the
unlawful possession or distribution of illicit drugs and alcohol. These
sanctions include but are not limited to, incarceration and monetary
fines. The manufacturing, distributing, dispensing, or possession
with intent to manufacture, distribute, or dispense carries different
penalties depending upon the Schedule of the drug at issue.

For Schedule | (e.g., heroin, cocaine, PCP, LSD, fentanyl, marijuana,
methamphetamine, “spice”, and GHB) and Schedule Il drugs

(e.g., morphine, methadone, codeine, oxycodone, opiates and
amphetamines), the penalty for the first offense is not less than 5
years nor more than 40 years in prison, with a fine of not more than $2
million.
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For Schedule Il drugs (e.g., Tylenol #3 and codeine-based cough
suppressants, Florinol, anabolic steroids), the penalty is not more than
three years in prison, with a fine of not more than $250,000.

For Schedule IV drugs (e.g., Valium, oxazepam, chlordiazepoxide,
ethchlorvynol), the penalty is not more than five years in prison, with a
fine of not more than $250,000.

For Schedule V drugs, (e.g., Terpine Hydrate and Robitussin AC), the
penalty is not more than one year in prison, with a fine of not more
than $100,000. Regardless of Schedule, enhanced penalties apply

to second and later offenses, if death or serious injury results, and

to trafficking within 1,000 feet of a school, including colleges and
universities (21 U.S.C. §860).

In addition, persons convicted of a controlled substance violation
may be denied Federal benefits, such as student loans, grants,
contracts and professional and commercial licenses (21 U.S.C.
8862(a)). Forfeiture of real and personal property may also apply (21
U.S.C. §853(a)(2) and 8889). The offender may also be ineligible

to receive or purchase a firearm (18 U.S.C. §922(g)). Oklahoma

law provides that any person convicted of distributing, dispensing,

or possessing with intent to manufacture, distribute, or dispense a
controlled dangerous substance or a counterfeit substance shall be
guilty of a felony.

The penalty varies depending upon the Schedule of the drugs at
issue. Schedule, | and Il drugs, carry a penalty of not less than five
years in prison, with a fine of not more than $100,000. Schedule Ill
and IV carry a penalty of not less than two years nor more than life in
prison. Schedule V drugs carry a penalty of not more than five years
in prison and with a fine of not more than $20,000. The distribution
of imitation controlled substances is a misdemeanor and can carry

a penalty of not more than one year in prison with a fine of not more
than $1,000. Enhanced penalties apply to second and later offenses,
if death or serious injury results, and to trafficking within 1,000 feet of
a school, including colleges and universities or in the presence of a
child under 12 years of age (63 O.S. §2-402).

It is unlawful for any person under 21 years of age to purchase or
attempt to purchase alcohol. Violations are misdemeanors punishable
by a fine not to exceed $300 or community service of 30 hours or less,
or both. In addition, if the convicted party has an Oklahoma driver’s
license, that license shall be revoked for a period of time. If the
convicted party does not have an Oklahoma driver’s license, he/she
shall be ineligible to obtain a license for a period of time. Any person
who provides an underage person with alcohol or allows an underage
person to consume alcohol and such action causes great bodily injury
or death of a person, shall in addition to any other penalty, be guilty of
a felony punishable by prison of not more than 5 years, with a fine of
not less than $2,500.00 nor more than $5,000. The local ordinances of
Oklahoma City also provide for prohibitions relating to illicit drug use
and alcohol. The local ordinances follow state law.

The section of the Student Handbook entitled “Drug, Alcohol, and
Tobacco-Free College” specifies that students abusing drugs or
alcohol and/or violating the Student Conduct Code will be referred to
the Vice President for Student Affairs, or designated representative,
for disciplinary action. College policies concerning alcohol and drug
use on campus are found in the Student Handbook and in the College
Policies and Procedures (College Policy No. 1014 and Policy 5001,
as amended from time to time) which can be accessed through the
OCCC website The College will impose sanctions on employees
consistent with federal, state and local law. Additional employee and
student sanctions for illicit drug use or alcohol use range from a verbal
warning up to and including expulsion, termination from employment,
and referral for prosecution for violations of the law.
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Currently, state law prohibits smoking in state-owned or operated
buildings and vehicles, and within 25 feet of the entrance to any state-
owned or operated building. Knowing violation is a misdemeanor
punishable by fine. State law as amended in 2010 provides that

all property owned and operated by colleges and universities may
be designated as tobacco-free, including smoking and smokeless
tobacco, with knowing less than $10.00 nor more than $100.00. All
tobacco use will be prohibited on property owned or operated by
OCCC effective August 1, 2011 as stated in Administrative Policy
No. 1015. OCCC will impose disciplinary sanctions on students and
employees.

HEALTH RISKS

There are many health risks associated with drug, alcohol, and
tobacco use. Some of these risks are:

ALCOHOL AND THE BODY
Mouth, Larynx, Esophagus

Alcohol irritates 