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GENERAL
INFORMATION

History of the College

Oklahoma City Community College: Built for Student
Success

Oklahoma City Community College was built for student success.

More than 40 years ago, our founders had a dream to have thousands
of students walk through our doors each year. Today, that dream has
become reality, making OCCC the fourth largest higher education
institution in Oklahoma.

Oklahoma City Community College: Student-Centered
and Student-Driven

At Oklahoma City Community College, every day, in every
department, our students come first. It's not just our vision; it's our
mission.

OCCC Academic Advisors are available to aid in the application and
admissions process as well as to lead students to enroll in the classes
that will help them achieve their career goals. Likewise, the OCCC
Financial Aid department walks students through the student loan,
grant and scholarship opportunities that can ease the stress of paying
for a college education.

We realize that our student body is made up of all ages, races and
income levels. That diversity reflects our view that we are here to
serve all students.

Some students come to pursue one of our associate degree programs
that will prepare them to transfer and continue work toward their
bachelor’s degrees. As they approach graduation, OCCC routinely
hosts representatives from Oklahoma'’s four-year colleges and
universities to ease the transition process.

Other OCCC students share the simple hope of learning new skills to

help them advance in their career fields. They can do this through our
certificate of mastery programs — quick, turn-around programs that get
them in the classroom and back to the workforce immediately.

We are proud of the OCCC student-faculty ratio of 29 to 1. That gives
our faculty members the opportunity to show each student personal
attention, leading to the very best academic outcomes. But it doesn’t
stop there.

Oklahoma City Community College faculty members also guide
students in building professional networks in their career fields; this
can only happen when professors maintain real-world experience in
their subject matter and stay connected with businesses and industry
in our community. We are proud to say that our professors work
diligently to not only teach our students but to mentor them as well.

In addition, OCCC offers a wide range of community and continuing
education courses, workshops, conferences and seminars. We work
hard to be a hub of knowledge for Oklahoma City and the surrounding
areas.
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Aspiration Statement

Oklahoma City Community College aspires, through bold and
transformative action, to significantly raise the educational
achievement of all our students and to be an indispensable pathway
to a more prosperous and fulfilling future.

Our Big Goals

1. Increase the number of our students who complete a certificate
or degree by 50%.

2. Close the academic achievement gaps that persist with our low-
income, first - generation, and some racial and ethnic groups.

3. Double annual giving to support student scholarships, community
events, and the endowment. What is a "Big Goal?" It's a goal that
can't be achieved with the status quo. A "Big Goal" can only be
accomplished by innovating, collaborating with groups within and
outside the institution, stopping certain practices while beginning
others, and a willingness to take risks.

More than 80% of our new students indicate their educational goal is
to earn a degree at OCCC or another institution, yet less than 60%
return to OCCC or another college after their first semester. And, for
some groups, the percentages are even lower. It is imperative that this
unrealized human capacity reach its full potential - the huge benefits
to the individual and the community are undisputed, as are the long-
term costs because of gaps in achievement.

Oklahoma City Community College Mission Statement

OCCC provides broad access to learning that empowers students

to complete a certificate or degree and that enriches the lives of
everyone in our community.

Our Mission Statement describes why we exist and what we do.
Traditionally, community colleges have been about providing access.
But it's not enough that students pass through our doors -- earning a
certificate or degree is what changes lives.

The Oklahoma City Community College ENDs statements
describe what success looks like if we were in an ideal
world.

As such, they are central to our commitment to accountability.
Measures that evaluate the College's progress in achieving our ENDs
regularly reviewed by the faculty, staff and the Board of Regents.
These core indicators are part of our annual plans and are reported at
least once a year.

1. Access: Our community has broad and equitable access to both
highly valued certificate and degree programs and non-credit
educational opportunities and events.

2. College Readiness: Our students develop skills and knowledge
required to succeed in college.

3. Student Success: Our students successfully complete their
academic courses, persist in college, and earn certificates or
degrees at OCCC or another institution.

4. Graduate Success: Our graduates go on to earn higher-level
degrees or are successful in technical or professional careers.

5. Community Development: Our community’s quality of life is
enriched through our educational, artistic and recreational
programs and events.

Oklahoma City Community College Values

*Students: Fundamental to all that we do

*Safety: Safe and secure environment for everyone

*Accountability: Use of evidence to measure performance and to
make decisions

*Stewardship: Wise and efficient use of resources

eIntegrity: Honest, ethical, and respectful to all

Innovation: Creative and forward thinking
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Diversity: Embrace and appreciate the value of differences

Location and Facilities

Oklahoma City Community College: A Central Location
and So Much More

Oklahoma City Community College sits on 143 acres just south of
Interstate 240 at 7777 South May Avenue in southwest Oklahoma
City, making student access to the campus easy from a number of
traffic routes.

Since our humble beginnings in 1969, OCCC has expanded rapidly in
order to serve a continuously growing student population.

Here’s a quick look at what our facilities have to offer our students:

Arts and Humanities Center

This building is joined to the Main Building and contains a 300-seat
theater as well as the office for the campus newspaper, The Pioneer.
It also features three floors of classrooms primarily used for English,
Speech, and other language courses.

Capitol Hill Center

Located in the heart of Oklahoma City's main Hispanic neighborhood,
OCCC's Capitol Hill Center is a leader in serving the adult education
and job readiness needs of the community's diverse members.

Health Professions Center

The Health Professions Center makes OCCC a leader in health
technologies and pre-health professional programs. It features a
simulated hospital area and one of only two Human Patient Simulators
in the state of Oklahoma.

John Massey Center

One of the newest buildings on campus, it features OCCC's Finance
and Human Resources departments. These departments are the
heart of the college, hiring our faculty and staff and keeping us all on
track with the funds entrusted to us through student tuition.

Keith Leftwich Memorial Library

The library provides the newest digital and print resources for
students, in addition to housing a new reflection and meditation room.

Main Building

This is often the first building students walk into and become familiar
with. It has the Admissions, Financial Aid, and Academic Advisement
departments and so much more. It also contains the College Union,
where students can gather and study, and a multitude of classrooms
on three floors.

Professional Development Institute

The new Professional Development Institute (PDI) facility is located
at 7124 S. |1-35 Service Road near Plaza Mayor (Crossroads Mall).

PDI houses the Alternative Fuels, Commercial Food Equipment
Technician and GED programs as well as an upcoming Job/
Employment Center. The facility is comprised of twelve (12)
instructional rooms, four (4) computer labs, four (4) automotive bays,
and three (3) technical training areas. The facility is used to deliver
workforce development training for the community.

Robert P. Todd Science, Engineering and Math Center

This structure connects to the Main Building and features state-of-the-
art labs dedicated to providing our students hands-on experience. It
also includes a world-class botany classroom and greenhouse for a
one-of-a-kind biotechnology program, preparing skilled technicians for
dynamic new career fields.

Transportation Technology Center

This building is home to our renowned automotive technology

lab. OCCC has five automotive technology degree and certificate
programs that certify our students in those programs to work in the
best automotive facilities and dealerships in the nation.

Visual and Performing Arts Center

The building is to the west of the Arts and Humanities Center. It
houses classrooms, labs and studios for art instruction, music,
photography and visual arts in addition to a world-class Film and
Video Production program.

Visual and Performing Arts Center Theater

The newest building on our grounds is a cornerstone of the campus
and attracts renowned musicians and actors as well as encourages
students to follow their artistic and creative dreams.

Wellness Center

The Wellness Center contains a gymnasium, cardiovascular center,
weight room and aerobics rooms.

OCCC Compliance

Accreditation

Oklahoma City Community College is accredited by the Higher
Learning Commission and a member of the North Central Association
of Colleges and Schools, which is located at 230 South La Salle
Street, Suite 7-500, Chicago, lllinois 60604-1413, Telephone (800)
621-7440,

www.ncahlc.org

The College is a member of the American Association of Community
Colleges and is also recognized by the federal government to offer
education under the veterans and social security laws.

Oklahoma City Community College is authorized by the Oklahoma
State Regents for Higher Education located at 655 Research
Parkway, Suite 200, Oklahoma City, Oklahoma 73104-3603,
Telephone (405) 225-9100, to offer certificate, associate in arts,
associate in science, and associate in applied science programs.

Accreditation Chart

Department Emphasis Accreditation Address
Phone Website Level Start Date Renewal
Behavioral Child National Washington,
Sciences Development Association DC
for the
Education
of Young
Children
(NAEYC)
(202) National 2008 2015
232-8777
Business Administrative Accreditation St. Overland
Assistant Council for Park, KS
Business
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Schools and
Programs (ACHSP)
(913) National July 2005 July 2025
339-9356
Business Legal Accreditation St. Overland
Secretary Council for Park, KS
Business
Schools and
Programs
(ACBSP)
(913) National July 2005 July 2025
339-9356
Automotive GM National Leesburg,
Technology Automotive Automotive VA
Service Technicians
Education Education
Foundation
(NATEF)
(703) National July 2005 April 2018
669-6650
Automotive Automotive National Leesburg,
Technology Technology Automotive VA
Internship Technicians
Education
Foundation
(NATEF)
(703) National July 2005 April 2018
669-6650
Business Business Accreditation St. Overland
Council for Park, KS
Business
Schools and
Programs (ACHSP)
(913) National July 2005 July 2025
339-9356
Business Business Accreditation St. Overland
Management Council for Park, KS
Business
Schools and
Programs (ACHSP)
(913) National July 2005 July 2025
339-9356
Health Respiratory Commission Bedford, TX
Professions Care on
Therapist Accreditation
for
Respiratory
Care
(COARC)
(817) National 1982 2019
283-2835
Emergency Emergency Committee Bedford, TX
Medical Medical on
Science Science Accreditation
of
Educational
Programs
for the EMS
Professions
(COAEMSP)
and
CAAHEP
(817) National 1995 2015
283-9403
Nursing Nursing Oklahoma Oklahoma
Board of City, OK
Nursing
(OBN)
(405) State 1973 2019
962-1800
Nursing Nursing Accreditation Atlanta, GA
Commission
for
Education in
Nursing, Inc.
(404)975-5000 National 1977 2022
Nursing Career Oklahoma Oklahoma
Ladder Board of City, OK
Pathway Nursing
(OBN)
(405) State 2001 2019
962-1800
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Nursing Career Accreditation Atlanta, GA
Ladder Commission
Pathway for
Education in
Nursing, Inc.
(404)975-5000 National 2001 2022
Nursing Baccalaureate Accreditation Atlanta, GA
to Associate Commission
for
Education in
Nursing, Inc.
(404)975-5000 National 2007 2022
Nursing Baccalaureate Oklahoma Oklahoma
to Associate Board of City, OK
Nursing
(OBN)
(405) State 2007 2019
962-1800
Occupational Occupational Accreditation Bethesda,
Therapy Therapy Council for MD
Assistant Assistant Occupational
Therapy
Education
(ACOTE)
(301) National 2012 2022
652-2682
Physical Physical Commission Alexandria,
Therapist Therapist on VA
Assistant Assistant Accreditation
in Physical
Therapy
Education
(800) National 1984 2017
999-2782

Annual Security Report

The Campus Security Act of 1990 and the Student Right-To-Know Act
(PL 101-542) were signed into law by President Bush on November
8, 1990. This federal legislation requires colleges and universities

to collect campus crime statistics on specific crimes occurring on
college and university campuses. The due date of the first report was
September 1, 1992, and a report on campus crime statistics is due
each October 1st for reporting incidents occurring during the previous
calendar year. This information is published and notifications are sent
via email prior to October 1st each year. This email provides a web
link for all current students and staff at Oklahoma City Community
College to review the Annual Security Report in compliance with the
1990 Campus Security Act and the Student Right-To-Know Act (PL
101-542). Hard copies of the 2011 OCCC Annual Security Report are
also available at the Campus Police Department (1K8) in the Main
Building. You may access this report and associated campus security
information and services at

http://www.occc.edu/police/index.html

College Graduation and Transfer-Out Rates

Oklahoma City Community College makes available to any enrolled
or prospective student its completion or graduation rate and the
transfer-out rate for first time, full-time, degree seeking students. This
information is available upon request from the Office of the Dean of
Admissions/Registrar, Main Building, first floor or call (405) 682-7584.

The graduation rate for Oklahoma City Community College is also

available on the National Center for Educational Statistics website at
nces.ed.gov/ipeds/cool

Disclosure of Information



Information about student financial assistance programs available

at Oklahoma City Community College is available from the Financial

Aid Office (405) 682-7525 and the Recruitment and Admissions
Office (405) 682-6222. Both offices are located on the first floor of
the Main Building. Information about student financial assistance
programs is available in the College Catalog and College Student

Handbook. The Financial Aid Office provides a variety of Fact Sheets

available from Financial Aid which address specific topics to help
you understand all financial aid application processes, costs of
attendance, definitions, and student rights and responsibilities as a
recipient of financial assistance. Veterans who are seeking to use

their Veterans Educational Benefits should visit the Veterans Services

Office co-located with the Financial Aid Office (405) 682-7694. You
may visit the Financial Aid and Veterans Services offices online at

http://www.occc.edu/financialaid
Visit the Financial Aid office to obtain a copy of Funding Your
Education or view it online at

www.studentaid.ed.gov

. Visit or call the Financial Aid or Veterans Services Office to obtain
paper copies of all relevant financial assistance information. All
students are strongly encouraged to complete the Free Application
for Federal Student Aid on an annual basis to access educational
assistance for which you may qualify.

Accreditation

Associations, Agencies,
Governmental Bodies that
Accredit, Approve, or License
OCCC and its Programs

Office of Institutional
Effectiveness 405-682-7577

Retention Rate

Retention Rate of Degree-
Seeking and Certificate
Students

Office of Institutional
Effectiveness 405-682-7577

Graduation and Transfer-Out
Rates

Graduation and Transfer-Out
Rates for First-Time, Full-Time
Students

Office of Institutional
Effectiveness 405-682-7577

Student Body Diversity

Information about the OCCC
Student Body Including Gender
and Racial/Ethnic Groups as

a Percentage of Enrolled Full-
Time Students, and those who
Receive Pell Grants

Office of Institutional
Effectiveness 405-682-7577

Academic Program

Degree and Certificate
programs, Instructional
Facilities and Faculty

Vice President for Academic
Affairs 405-682-7546

Articulation Agreements

List of Colleges and
Universities Having Signed
Agreements with OCCC

Vice President for Academic
Affairs 405-682-7546

Transfer Credit Policies

Criteria the College Uses

to Accept Transfer Credit
Earned at Another College or
University

Graduation, Employment,
and Transfer
Services 405-682-7889

Family Education Rights and
Privacy Act (FERPA)

Information About Students
Rights to Review Their
Educational Records, Request
Amendment of Their Records,
to File Complaints with the
U.S. Department of Education
and Procedures to Carry Out
these Actions. Explanation

of Disclosure of Directory
Information, Students Right
to Refuse to Allow release of
Directory Information

Drug and Alcohol Abuse
prevention Program

Information Pertaining

to Standards of Conduct
that prohibit the Unlawful
Possession, Use of or
Distribution of lllicit Drugs
and Alcohol by Students and
Employees. Legal Sanctions
Under Local, State, and
Federal Law. Description of
Health Risk, and Available
Services: Counseling,
Treatment, and Rehabilitation

Employees/Prospective
Employees: Human
Resources 405-682-7542
Students: Director of Student
Relations 405-682-7595

Vaccination Policies

State and College Policies
and Procedures regarding
Vaccinations

Recruitment and
Admissions 405-682-7580

Facilities and Services for
Students with Disabilities

Information About Available
Facilities and Services for
Students with Disabilities

Oklahoma City Community College

Student Support
Services 405-682-7520

Federal Return of Title IV
Program Funds

Federal Title IV Return of
Funds Regulation for Students
who Totally Withdraw from all
Courses During a Semester,
Never Begin Attendance in
One or More Courses, or do
not Successfully Complete any
Courses During a Semester

Availability of Student Financial
Assistance and Access to
Information About Programs

Information About Financial
Assistance Programs Available
to Students and Prospective
Students and Information
About Procedures to Access
and Retain Eligibility for
Assistance

Financial Aid
Office 405-682-7525

Cost-Of-Attendance

Information About Costs to
Attend OCCC Including Direct
Costs: Tuition, Fees, Books,
and Supplies and Indirect
Costs: Room and Board,
Transportation, and Personal
Expenses

Financial Aid
Office 405-682-7525

Net Price

Information About the Impact
Financial Assistance in
Reducing the Total price
Incurred by a Student or family
to Attend OCCC.

Financial Aid
Office 405-682-7525

Code of Conduct: Educational
Loans

Code of Conduct Statement
that Prohibits a Conflict of
Interest of an Agent of the
College with Respect to Private
Education Loans

Financial Aid
Office 405-682-7525

Federal Student Financial
Aid Penalties for Drug Law
Violations and Way in Which
Student can Regain Eligibility

Notice to Each Student that a
Conviction for Possession or
Sale of lllegal Drugs During
a Period of Enrollement for
which the Student Received
Federal Title IV Programs
Funds Results in Loss of
Eligibility. Notice or Way to
Regain Eligibility

Financial Aid
Office 405-682-7525

Gainful Employment Certificate
Program Information

Information on Occupations,
Program Costs, On-Time
Completion Rates and Median
Loan Debit for Certificate
Programs.

Financial Aid
Office 405-682-7525

Voter Registration Form

Provide Voter registration
Form Prior to Federal Elections
and State Elections for
Governor and Other State
Chief Executives to Each
Enrolled Students Physically in
Attendance

Student Life 405-682-7523

Refund Policy

College Refund Policy Based
on Oklahoma State Regents for
Higher Education (OSRHE)

Bursar Office 405-682-7825

Textbook Information

Information to be Included on
the College Internet Course
Schedule used to Register for
Courses. The Retail Price and
Internationa Standard Book
Number (ISBN) for Required
and Recommended Textbooks
and Supplemental Materials for
each Course, if Available.

College
Bookstore 405-682-7510

Information for Crime Victims
for Disciplinary Hearings

Written Request Requirements
to Disclose Results of
Disciplinary Proceedings to

an Alleged Victim of a Crime
of Violence, or Non-Forcible
Sex Offense or to the Victims
Family

Director of Student
Relations 405-682-7595

Copyright Infringement Policies
and Sanctions File Sharing

Information Pertaining to
Unauthorized Distribution

of Copyrighted Material,
Unathorized Peer to Peer
File Sharing that may Lead to
Civil and Criminal Liabilities.
College Policies with Respect
to Unauthorized Peer to Peer
File Sharing Summary of
Federal Violation of Copyright
Laws

College Policy No. 3058
Information Technology
Resources Acceptable Use
Policy College Policy No.
4042 Academic Freedom and
Responsibilities Information
and Instructional Technology
Services (IITS)

Security Report

Annual Security Report
and Emergency Resonse,
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Campus Police
department 405-682-7872
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Evaluation Procedures, Timely
Warnings and Crime Log.

Additional Information

For Additional Information
about Oklahoma City
Community College from the
National Center for Educational
Statistics.

National Center for Educational
Statistics (NCES)

Military Memorandum of
Understanding and Principles
of Excellence

Information concerning
college agreements with the
Department of Defense and
Veterans Administration

Financial Aid
Office 405-682-7525

Study Abroad Financial Aid
Eligibility

Information on establishing
eligibility for study abroad
semester

Financial Aid
Office 405-682-7525

Misrepresentaiton

Information about certificate
and degree programs,
completion, career
opportunities

Vice President for Academic
Affairs 405-682-7546

Incentive Compensation

Statement confirming

OCCC does not provide
financial incentives to College
Recruiters based on number of
individuals recruited

Director of Recruitment and
Admission 405-682-7580

Academic and Physical
Facilities conducive to the
learning environment

Description of classrooms, lab
facilities, and technology

Vice President for Academic
Affairs 405-682-7546

Student Loan Counseling

Borrowers of Direct Student
loans must complete entrance
counseling at studentloans.gov

Financial Aid
Office 405-682-7525

Private Loan Information

Students are encouraged to
file a FAFSA in order to access
federal grans and loans prior to
seeking private loans

Financial Aid
Office 405-682-7525

Rights and Responsibilities
of Students Seeking Federal
Title IV and Military Education
Benefits

Summary of Right-to Know-
and students responsibilities on
a fact sheet, in the catalog and
website. Resolving disputes
about your student loan.

Financial Aid

Office 405-682-7525Federal
Student Aid (FSA) STudent
Loan Ombudsman

Veterans Services

Comprehensive information
about services to verterans and
service members

Veterans Services
Office 405-682-7527

Filing Complaints

Specific complaints should

be filed with the fource of

the complaint. (See college
administrative procedure 5035
for directions)

To register a complaint against
the college with the Oklahoma
State Regents for Higher
Education, go to

ADMISSIONS

Oklahoma City Community College provides educational opportunities
for a diverse student population. To this end, the College has an open
door admissions policy that makes its programs available to as many
students as possible.

Academic Advising

Academic Advisors are ready to assist degree- and certificate-seeking
students in the Oklahoma City Community College Office of Academic
Advising.

The student’s previous educational training, experience, college
entrance exams, and other relevant test results will be used to help
in the placement and selection of courses. Entry-level abilities in
reading, writing, and mathematics are required to enroll in credit
courses.
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Students who need additional help to meet required entry-level skills,
certain course prerequisites, or high school curricular requirements
will be recommended to enroll in courses to develop these skills
before enrolling in higher-level courses.

Academic Advisors assist all students in the process of deciding on

a major, career exploration and guidance, General Education and
Transfer process advisement, academic planning, enroliment in
appropriate course work, preparing for application-based programs,
and assists those who would benefit from individualized assistance in
creating an academic plan.

Returning students who are familiar with their degree requirements
and those not seeking a degree or certificate do not need to consult
with an Academic Advisor. Students are responsible for following their
selected degree program requirements.

Students are also encouraged to work with their Faculty Advisor in the
academic discipline of their degree choice. A Faculty Advisor can help
ensure that major specific educational objectives are met efficiently. If
you have questions on course selection, entry-level skills required, or

general academic information contact Office of Academic Advising at

http://www.occc.edu/acs

or call (405) 682-7535.

Academic Forgiveness Appeals Committee

This committee reviews student petitions for the Reprieve and the
Renewal options of Academic Forgiveness. Students may file appeals
or petitions in the Office of Graduation, Employment, and Transfer
Services.

Admission

Oklahoma City Community College provides educational opportunities
for a diverse student population. To this end, the College has an open
door admissions policy that makes its programs available to as many
students as possible.

Educational Program Fees
Books and Supplies

Most courses have required books and supplies. As an estimate,
budget $150 per course for books and supplies.

Oklahoma Residents:

Resident Tuition ... $87.55 per credit hour

This is the cost of tuition set forth by the Oklahoma State Regents for
Higher Education.

Student Activity Fee ... $7.15 per credit hour

This fee covers the costs associated with Commencement, diplomas,
student I.D. cards, parking permits, parking lots, intramural sports,
recreation equipment, and the student newspaper. In addition, various
student activities are available through the Office of Student Life.

The student activity fee funds these activities and all students are
encouraged to participate. Activities include musical entertainment, a
film series, family events and lecture series. Monthly activity calendars
are available in the Office of Student Life, located in the Main Building.
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Facility Use Fee ... $10.30 per credit hour

The funds generated by this fee go toward paying the debt service
on the Science, Engineering & Math Center, the Health Professions
Center, the Visual & Performing Arts Center, and the Performing Arts
Center. It also supports the maintenance and upkeep of the college
facilities, grounds, and parking lots.

Student Technology Fee ... $5.00 per credit hour

Maintenance and system upgrade of the College computers along
with current software programs are provided with this fee. All of the
various labs and classrooms are being equipped with the necessary
technology to assist students in the learning process.

Assessment Fee ... $1.00 per credit hour

The Oklahoma State Regents for Higher Education requires entry
level, midlevel, satisfaction and outcomes assessments for students.
In addition, this fee supports the cost of the placement tests for
entering students.

Library Fee ... $2.00 per credit hour

This fee covers the cost of maintaining current editions of needed
books, along with an up-to-date video and audio section to assist
students in their learning process.

Total ... $113.00 per credit hour

Oklahoma Non-Residents:

Resident Tuition ... $87.55 per credit hour
Non-Resident Tuition ... $167.80 per credit hour
Student Activity Fee ... $7.15 per credit hour
Facility Use Fee ... $10.30 per credit hour
Student Technology Fee ... $5.00 per credit hour
Assessment Fee ... $1.00 per credit hour

Library Fee ... $2.00 per credit hour

Total ... $280.80 per credit hour

Special Fees and Additional Fees
Many services are included in the enrollment fee, the student activity
fee and the facility use fee. Exceptions are:

On-campus Exam/Advanced Standing Fee ... $5.00 per
credit hour
Applied Music Lessons Fee ... $125.00 per credit hour

Private music lessons for credit are designed for degree-seeking
students; these degree-seeking students must pay tuition, educational
program fees, and this applied music lessons fee.

Non-Credit Music Lessons Fee ... $180.00 per course

Non-credit private music lessons are designed for students who are
seeking self enrichment.
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American College Testing (Local/Residual) ... $35.00
CLEP Examinations ... $70.00

New Student Application/Enroliment Fee ... $30.00
International Student Maintenance Fee

Fall/Spring ... $20.00 per semester

Summer ... $15.00 per semester

This fee will be charged to international students to cover costs

of processing immigration documents and monitoring student
enrollments in compliance with Citizenship and Immigration Services
(CIS) regulations.

Electronic Media Fee ... $12.00 per credit hour

This fee is charged to online, web-enhanced and telecourse students
to offset the cost of offering this type of instruction.

Cooperative Alliance Administrative Fee ... $8.00 per
credit hour

This fee covers recording and transcription costs for Cooperative
Alliance Credit. For more information about Cooperative Alliance
Credit, please call 405-682-7822.

Science Lab Fee ... $20.00 per course
Child Development Lab Fee ... $5.00 per credit hour

Selective Admissions Application Fee: Nursing, Physical
Therapist Assistant, Occupational Therapy Assistant,
and Speech-Language Pathology Assistant programs ...
$20.00 per program applicant

Film and Video Production program Lab Fee ... $20.00 per
credit hour

NUR 1415 Lab Fee ... $155.00 per course

NUR 1519 Lab Fee ... $175.00 per course

NUR 1529 Lab Fee ... $185.00 per course

NUR 2539 Lab Fee ... $105.00 per course

NUR 2549 Lab Fee ... $30.00 per course

EMS 1018 EMT Lab Fee ... $25.00 per course

EMS 1018 EMT FISDAP Exam Fee ... $25.00 per course

EMS 2182 Paramedic FISDAP Exam Fee ... $25.00 per
course

SLPA 1053 Master's Clinician Fee ... $25.00 per course

Supplemental Fees

Authorization has been given by the Oklahoma State Regents for
Higher Education to charge supplemental fees in addition to the
educational program fees for courses in two programs:

Remedial (Zero-Level) Courses ... $13.00 per credit hour

The Oklahoma State Regents for Higher Education have endorsed
an additional fee per credit hour for the developmental educational
courses at all Oklahoma colleges and universities.
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Fees Are Subject to Change

In the event that the Oklahoma State Regents For Higher Education
authorize a fee change, students will be assessed accordingly.

Fees for Auditing a Course

Students taking credit courses for no grade will pay the same
enroliment fees and tuition as regular credit students. Students age 65
and older who audit a course may request to have the enroliment fee
waived.

Fee Payment

Students at Oklahoma City Community College will be charged tuition
and fees for all classes in which they are enrolled as of the fee due
date for the semester. Fee due dates are listed in the College Class
Schedule and the College Catalog. Students who pay on their date of
enroliment or by the fee due date for the semester will pay tuition and
fees only. Students who choose to make monthly payments will be
assessed a finance charge. Students enrolling after the initial due date
must pay in full at the time of enrollment or go to the Bursar’s Office to
find out the minimum payment due.

STUDENTS WILL NOT BE CANCELLED FROM CURRENT
CLASSES DUE TO NON-PAYMENT OF CURRENT TUITION
AND FEES BY THE FEE DUE DATE.

Instead, students will be automatically billed on a monthly basis for
all tuition and fees due (see below). Students should withdraw from
any classes in which they do not wish to be enrolled prior to the due
date (first day of term) in order to avoid finance charges. Students will
receive a refund only for classes from which they withdraw prior to or
during the official refund period. See the academic calendar for exact
withdrawal dates.

In compliance with the College’s fee payment policy, students WILL
be canceled from any future enroliments if they have not paid in full
by the final payment due date for the semester. A Bursar hold will be
placed upon records and enrollment activity.

Students may choose to pay their tuition and fees prior to the
beginning of the semester or by making monthly payments.

OPTION 1: Pay Fees by Due Date

Students may pay their tuition and fees prior to the beginning of the
semester (see published fee due date) by the published fee due date,
or on their date of enrollment, and incur no finance charges. Students
enrolling after the beginning of the semester may pay their tuition and
fees on their date of enrollment or go to the Bursar’s Office to find out
the minimum payment due.

OPTION 2: Make Monthly Payments*

Students may choose to pay their fees on a monthly basis. Monthly
payments will include a 2% finance charge on the outstanding
balance. A Late Payment Charge of $20 will be applied to any
payment not received by the 5th of each month. Payment in full will be
required by the last monthly billing date for the semester.

In compliance with the College’s fee payment policy, students WILL
be canceled from any future enroliments if they have not paid in full
by the final payment due date for the semester. A Bursar hold will be
placed upon records and enrollment activity.

Oklahoma City Community College does use the services of a
collection agency for all past due accounts that remain unpaid after
the end of the semester. Overdue account balances will be assessed
all additional collection charges associated with the collection of
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the debt to include reasonable attorney’s fees, court costs and all
other charges allowed by law. This may result in endangering your
credit rating on a local and/or national level by being reported to all
three credit bureaus (Equifax, TransUnion, Experian). Oklahoma

City Community College also participates in the State of Oklahoma’s
Warrant Intercept Program, authorized by House Bill No. 1314 of

the State of Oklahoma in 1983. The Intercept System allows a state
agency to take a debtor’s tax refund and apply it to their indebtedness,
which may result in collection of debt many years in the future.

*Students choosing to pay tuition and fees on a monthly basis are
required to comply with the payment schedule in order to enroll, or
remain enrolled, in any future semesters.

Enrollment

Students who have already been admitted to the College have two
options for enrolling in courses:

*Enroll on campus
*Enroll using the OCCC web site at
mineonline.occc.edu

Auditing a Course

Auditing gives students the opportunity to participate in a course
without concern for credits or grades. Students can also re-take a
course in which they have already earned credit. To audit a course,

a student must meet all eligibility requirements for admission to the
institution. A student may audit only those courses in which they have
met all prerequisites. Audit enroliment guidelines are as follows:

A student must indicate during their initial enroliment that they intend
to “audit” a course.

Standard credit hour fees will be assessed for audited courses.
A grade of “AU” will be posted on the official college transcript for
each course audited (see Grading System).

Course Withdrawal/Schedule Adjustment

Students may adjust their schedules prior to the first day of the term
without penalty. Students who want to adjust their schedule can
contact the Office of Academic Advising or use their Mine Online
account to access online enroliment services.

Students adjusting their schedules or completely withdrawing from all
classes during the first two weeks of a sixteen-week class or the first
week of a four, five-, six-, or eight-week class will be charged 100%
fees for any classes added and will receive a 100% refund of tuition
and fees for any dropped courses. Finance and late charges accrued
will be reduced. To withdraw from a class, a student must complete
and submit an add/drop form in the Office of Records or withdraw on
the college web site at

mineonline.occc.edu

NO REFUNDS WILL BE MADE AFTER THIS PERIOD EXCEPT AS
STIPULATED FOR ENROLLMENT OF TITLE IV RECIPIENTS.

See academic calendar for exact withdraw dates.

All refunds for credit students, including financial aid, will be
processed in accordance with preferences selected using your OCCC
debit card at

www.occcdebitcard.com

. Payments made by credit card will be refunded to the credit card.
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Students may still withdraw from classes after the add/drop period but
will receive no refund and will be billed for any outstanding payment
due. Students may withdraw without refund any time prior to the fourth
guarter of a semester (through the twelfth week of a sixteen-week
semester or the sixth week of an eight-week semester). Officially
withdrawing from a course will not negatively affect academic standing
with respect to the College’s Academic Retention Policy. However,
withdrawals processed after the add/drop period may adversely affect
financial aid status.

NO REFUNDS WILL BE AWARDED FOR WITHDRAWALS AFTER
THE ADD/DROP PERIOD.

Emergency Drop/Late Withdrawal

Students may petition to withdraw after the add/drop or withdrawal
deadline if an emergency situation exists. An emergency is defined as
an extraordinary and unforeseen event (such as an illness requiring
hospitalization, work transfer to another state) that occurred after the
add/drop or withdrawal deadline and/or prevented the student from
withdrawing by the deadline. To be considered for an Emergency
Drop/Late Withdrawal the student must submit a written appeal (forms
available in the Office of Records) along with support documentation
to the Office of Records. The appeal will be reviewed by a committee
and the committee’s decision will be final. The appeal must be filed
within 90 days of the end of the semester in question.

Late Enrollment

At Oklahoma City Community College students may, under certain

circumstances, enroll late in classes. Any enrollment, which occurs
after the first class meeting of a semester is considered to be a late
enrollment. Students who must enroll late may contact the Office of
Academic Advising for late enrollment conditions, procedures, and

timelines.

Enroliment prior to the beginning of classes is essential to afford
the student the best chance of success. Students who enroll late
are responsible for any coursework missed. It is critical that, prior to
the next class meeting, the student contact the instructor to obtain
information on the attendance policy and coursework missed.

In-State Tuition Requirements

An initial determination, based upon information provided on the
student’s application for admission, will be made as to whether a
student qualifies for Oklahoma resident status. This determination

will be based on the policies of the Oklahoma State Regents for
Higher Education. Students who wish to petition for a change in their
residence classification must submit a Petition for In-State Tuition
Classification along with all appropriate support documentation to

the Office of Recruitment and Admissions. For additional information
regarding in-state/out-of-state tuition status and reclassification forms,
contact the Office of Recruitment and Admissions.

Recruitment and Admissions

Future students can access information about the college and

its programs through the Office of Recruitment and Admissions.
Services provided by this office include campus tours, community and
high school outreach, information sessions, international services,
scholarship programs, and corporate recruiting. For more information,
please visit our web site at

www.occc.edu

. To receive more information by mail, or to arrange a campus tour,
please call (405) 682-OCCC (6222) or e-mail

admissions@occc.edu
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I. Recent High School Graduates or GED Recipients

Graduates from an Accredited School

Applicants who (a) are graduates of an accredited high school or have
achieved a high school equivalency certificate based on the GED test
(GED recipient’s high school class must have graduated), (b) have
participated in the American College Testing Program (ACT), the
Scholastic Aptitude Testing Program (SAT) or a similar acceptable
battery of tests, and (c) meet high school curricular requirements, are
eligible for admission to Oklahoma City Community College.

High school curricular requirements:

4 units English (grammar, composition, literature)

3 units Lab Science (from biology, chemistry or physics)

3 units Mathematics (from algebra, geometry, trigonometry, math
analysis, calculus, or advanced placement statistics)

3 units History and Citizenship Skills (including one unit of American
History and two additional from economics, geography, government or
non-western culture)

2 additional units from subjects previously listed or from computer
science, foreign language, or any advanced placement course except
applied courses in fine arts

15 Total Required Units

In addition to the above requirements, the following
subjects are recommended for college preparation:

2 additional units: Fine Arts-music, art, drama; Speech
1 additional unit: Lab Science (as described above)
1 additional unit: Mathematics (as described above)

4 Total Recommended Units

Recent high school graduates (or GED recipients) who are admitted
into an AA or AS degree program without having met high school
curricular requirements must remediate any basic academic skill
deficiencies within their first 24 credit hours of college level work. If
deficiencies have not been remediated, by that time all subsequent
enrollments will be restricted to deficiency removal courses until

the deficiencies are met. ALL students must remove curricular
deficiencies in a discipline area before taking college level work in that
discipline. Students may remediate deficiencies through prescribed
coursework or testing. Courses used to remediate a deficiency may
not be used toward meeting degree requirements. Further information
is available in the Office of Academic Advising.

Graduates from Home Study or Unaccredited High
Schools

Applicants who are graduates of an unaccredited or home study high
school program and who have participated in the ACT or the SAT
are eligible for admission if their high school class has graduated.
Students admitted under this category must meet high school
curricular requirements as specified under the Regular Admission
Policy.

Il. Adult Students

Applicants who are 21 years of age or older or who are on active
military duty may be admitted upon completion of academic skills
assessment by the College (high school degree not required).

Applicants who are not yet 21, who did not graduate from high school
(their high school class has already graduated), and who may or may
not have participated in the ACT, the SAT or the College assessment
test, are eligible for admission. Students admitted under this category
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must meet high school curricular requirements as specified under the
Regular Admission Policy.

Ill. Transfer Students

Students transferring from another accredited college who are in

good standing and have met all curricular requirements are eligible for
admission to Oklahoma City Community College. Transfer students
who do not meet curricular requirements must make up deficiencies
within their first 12 credit hours of college level work. Information

on remediating deficiencies is available in the Office of Academic
Advising.

Students who have been placed on academic probation or suspension
by their previous college or who do not meet Oklahoma City
Community College retention standards may be admitted on
probation. Official transcripts from all colleges attended must be
submitted prior to admission.

Students transferring from an unaccredited college may also be
admitted. Such transfer credit will generally qualify the student to take
Advanced Standing examinations in specific subject areas to validate
their knowledge.

Evaluation of Transfer Credit Earned

All coursework previously completed at a regionally accredited
institution of higher education will be accepted as transfer credit,
although not all credit will necessarily apply toward program
requirements. Courses with grades of “D” may not meet degree or
course prerequisite requirements.

Credit for courses from institutions not using a traditional semester
academic calendar will be converted to semester hour credits.
Grade points earned at institutions using any method other than the
traditional 4.0 system will be converted to the 4.0 system.

An analysis of transfer credit will be performed for students who are
currently enrolled. Students must have official copies of transcripts
from all colleges attended on file in the Office of Graduation,
Employment, and Transfer Services. Once these documents have
been submitted, they become a permanent part of the student’s
record at Oklahoma City Community College. They will not be
returned, reissued, or copied for distribution. Transcripts from other
institutions, if needed, must be obtained directly from the institution
where they were originally issued.

It is the student’s responsibility to furnish additional information
to the College, if needed, to evaluate transfer credit, i.e., course
descriptions, catalogs or syllabi.

IV. International Students

Students who are citizens of countries other than the United States
and who have completed their secondary education or its equivalent
may be eligible for admission to the college. Certain educational,
financial, and immigration documents are required, as well as proof
of minimum proficiency in English. Students may apply for admission
to the fall, spring, and summer semesters. For detailed eligibility

and admission information, contact the Office of Recruitment and
Admissions.

V. Students for Whom English is a Second Language

Students for whom English is a second language are required to
present evidence of proficiency in English in one of the following ways
prior to admission to credit classes. This requirement ensures that
students have a reasonable chance to succeed based upon their
ability to comprehend, read, and write the English language.
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Standardized Testing

Proficiency in English may be determined by the student’s score on
the Test of English as a Foreign Language (TOEFL) or International
English Language Testing System (IELTS). A minimum score of 500
on the Institutional paperbased TOEFL (offered at Oklahoma City
Community College), a minimum score of 173 on the international
computer-based TOEFL or a minimum score of 61 on the TOEFL iBT
is required for admission. A minimum score of 6.0 on the IELTS is
required for admission.

Intensive English Program (IEP)

Students whose TOEFL scores are below the minimum required for
admission but within a range of 460 to 499 on the Institutional TOEFL,
140 to 172 on the International TOEFL, 48 to 60 on the International
TOEFL iBT or 5.0 to 5.9 on the IELTS may be eligible for provisional
admission. The College offers the Academic Bridge Program for
students in this category. The Academic Bridge Program is a full-
time schedule of English as a Second Language (ESL) courses at

the advanced level. The program is available in the fall and spring
semesters. Students who successfully complete the Academic Bridge
Program become eligible for full admission to the College without
having to retake the TOEFL or IELTS. More information about English
as a Second Language (ESL) at Oklahoma City Community College
can be found under the “Special Academic Programs” section of this
catalog.

High School Performance

Students who have successfully completed the high school core
requirements or graduated from high school where English is the
primary teaching language in a country where English is the primary
language and demonstrates competency through the Remediation
and Removal of High School Curricular Deficiencies Policy may be
admitted.

Transfer Students

Students who are non-native speakers of English must meet the
same standards as new students or have successfully completed a
minimum of 24 college level semester hours at a college or university
where English is the primary language and that is recognized by
professional organizations in the U.S. involved in admissions and
international education.

VI. Concurrently Enrolled High School Student

High school juniors and seniors meeting the requirements listed below
may be admitted provisionally. Students must meet the required ACT
test score in science, math or English to enroll in coursework in the
corresponding college subject area. Students must meet the required
ACT test score in reading to enroll in any other collegiate course.
Please contact the Office of Recruitment and Admissions for the
current, required ACT scores.

Graduating Seniors

Graduating seniors who are enrolled at an accredited high school

and who have achieved a composite ACT score at or above the 42nd
percentile using Oklahoma norms (19 or above) or an equivalent SAT
score may be admitted provisionally. Students scoring below a 19
composite on the ACT may use a high school grade point average of
3.0 or above for admission purposes. In accordance with state policy,
senior students will have their college tuition waived for up to 6 credit
hours per semester of concurrent enroliment. (A student is considered
to be a senior during the summer after their junior year.)
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Juniors

Juniors who are enrolled at an accredited high school and who have
achieved a composite ACT score at or above the 58th percentile using
Oklahoma norms (21 or above), or who have achieved a combined
verbal and mathematical score on the SAT at or above the 58th
percentile using national nhorms, may be admitted provisionally.
Students scoring below a 21 composite on the ACT may use a high
school grade point average of 3.5 or above for admissions purposes.
(A student is considered to be a junior during the summer after their
sophomore year.)

Home Study

Home study students or students from unaccredited high schools who
are 17 years of age or older and who have achieved a composite ACT
score at or above the 42nd percentile using Oklahoma norms (19 or
above) or an equivalent SAT may be admitted provisionally.

Home study students or students from unaccredited high schools who
are 16 years of age and who have achieved a composite ACT score
at or above the 58th percentile using Oklahoma norms (21 or above),
or who have achieved a combined verbal and mathematical score on
the SAT at or above the 58th percentile using national norms, may be
admitted provisionally.

A concurrently enrolled student may enroll in a combined number

of high school and college hours not to exceed a full-time college
workload of 19 semester credit-hours per semester. Students wishing
to exceed this limit may petition to the Registrar.

VII. Non-Degree Seeking Students (9 Hour Maximum)

Students who wish to enroll in courses without intending to pursue

a degree may be admitted provisionally, providing they are in good
academic standing, and enroll in up to nine credit hours without
submitting all official academic credentials at the time of admission.
However, credentials and/or assessment testing may be required prior
to actual enrolliment in order to establish curricular proficiency or the
presence of a course prerequisite. Upon completion of nine hours, the
student will be required to submit official credentials and meet formal
admission or transfer criteria prior to any further enroliment.

VIIl. Opportunity Admission

Applicants who have not yet graduated from high school and whose
ACT score is at the 99th percentile (Oklahoma norms) may be eligible
for admission.

Submission of Academic Credentials

Recent high school graduates are required to submit official and
complete high school transcripts and ACT or SAT scores (if either
test has been competed). College transfer students are required to
submit official and complete college transcripts and other available
credentials during the admission process. Failure to list all previously
attended colleges or the submission of false information is grounds for
denial of admission or immediate suspension.

All credentials submitted become the property of Oklahoma City
Community College and a part of the student’s academic record.
They will not be returned or released. Students wishing to obtain such
documents must contact the original issuing institution.

Evaluation of Academic Preparation

All credentials submitted during the application process will be
evaluated during the admission process. Students may be required
to take a college assessment test to determine a proficiency level

in English, reading, mathematics, and science. This test is not an
admissions test but rather a placement instrument used to foster the
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academic success of students enrolling at Oklahoma City Community
College.

Non-Credit Classes

Non-credit classes may be used to explore new fields of study,

to increase proficiency in a particular profession or for personal
enrichment. These courses are primarily designed to meet
educational needs in the community which are not met by the formal
degree and certificate programs. Non-credit classes do not apply
toward an associate degree and certificate programs. Students
enrolled exclusively in non-credit classes are not required to apply for
regular admission to the college.

Special Admission Procedures: Nursing, Occupational
Therapy Assistant, Physical Therapist Assistant, Speech-
Language Pathology Assistant, and Respiratory Care
Programs

Certain programs are restricted to a limited number of students

and have a special admission and enroliment procedures. These
programs currently include: Nursing, Occupational Therapy Assistant,
Physical Therapist Assistant, Speech-Language Pathology Assistant,
and Respiratory Care. Each program has a special application which
lists program requirements, selection criteria, and specific application
deadlines. Special applications are available for these programs

and must be completed and submitted by the deadlines listed on

the individual application form. Only completed applications will be
accepted. Applications are accepted for fall and spring program
entries into the Traditional Nursing Program, for Fall entry into the
The Nursing Career Ladder Pathway (LPN to RN), and for Summer
entry into the Baccalaureate to RN Program. Occupational Therapy
Assistant, Physical Therapist Assistant, and Surgical Technology
programs accept applications for the fall semester only. Respiratory
Care applications will be available at

francistuttle.edu

Background Checks: Due to clinical agency requirements, the Division
of Health Professions requires an extensive nationwide Background
Report which includes, but is not limited to, Oklahoma State Bureau
of Investigation (OSBI) background searches for sex offender, violent
offender, and criminal history.

Classes will be selected from eligible applicants and ranked according
to program preference points and GPA according to program
requirements. See specific applications for detailed information.
Remaining applicants will be placed on an alternate list.

Special admission procedures exist regarding advanced placement,
admission of licensed LPN applicants for the nursing program,
transfer of credit from other schools and re-enroliment for students
previously admitted into the program. Specific information regarding
the procedures and eligibility for licensing can be found in the
“Curriculum” section of this catalog. For application forms, contact the
Office of Records and Graduation Services.

Refunds for Credit Courses

Complete Withdrawal of Students Who Are Title IV
Recipients

Recipients of Federal Title IV student financial assistance funds
(Pell Grants, SEOG, Federal Direct Stafford and Plus Loans) who

completely withdraw from the College during a semester may be
required to repay a portion of the funds that are determined to be
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unearned. The calculation of earned vs. unearned funds is based
directly on the portion of the semester the student attended before
totally withdrawing. This calculation is not related to the College’s
tuition refund policy. It is in addition to the College’s Refund policy and
is required by Federal Title IV regulations.

Financial Aid Applicants

Students who apply for Federal Student Aid, and are awarded by the
published tuition/fee due date and who maintain financial aid eligibility
will have their tuition deducted from their financial aid.

Students who are not awarded by the published fee due date and
have not paid their tuition will automatically be billed on a monthly
basis, and incur finance and late charges consistent with College
policy. When federal aid is awarded and applied to their account,
finance and late charges will be reduced as appropriate and any
remaining balance due may be paid by assistance credited to the
student’s account. Credit balances will be processed in accordance
with preferences selected using your OCCC debit card at
www.occcdebitcard.com

. Payments made by credit card will be refunded to the credit
card. Balances due after financial assistance is applied are the
responsibility of the student.

Students who are awarded state, College and/or federal aid
insufficient to cover their charges in full are responsible for the
remaining balance due after their award(s) are credited to their
account. They will be billed monthly and incur appropriate finance and
late charges calculated on the remaining balance.

Students must withdraw from any classes in which they no longer
wish to remain enrolled prior to the tuition/fees due date in order to
avoid billing, finance charges, and the potential posting of failing
grades.

STUDENTS WILL NOT BE DROPPED FROM CURRENT
CLASSES FOR NON-PAYMENT OF CURRENT TUITION/
FEES.

Students who withdraw from classes during the official refund period
will be refunded for tuition/fees they may have paid. All refunds

for credit students, including financial aid, will be processed in
accordance with preferences selected using your OCCC debit card at
www.occcdebitcard.com

. Payments made by credit card will be refunded to the credit card.

Non-Credit Professional Development Institute Classes

Participants enrolled in non-credit professional development institute
classes, workshops, seminars or other activities offered by who
officially withdraw before the scheduled starting time will receive

a 100% refund. To officially withdraw, students must contact
Professional Development Institute at (405) 682-7562. Participants
who fail to officially withdraw will be billed.

Non-Credit Recreation and Fitness Classes

Full refunds will be granted to non-credit Recreation and Fitness
students who officially withdraw prior to the first class meeting. No
refunds will be provided once the class has begun, unless the class
is canceled. To officially withdraw, a non-credit student must contact
the Office of Recreation and Fitness at (405) 682-7860, or they will be
billed for the class.

Refunds for Schedule Changes or Complete Withdrawals

If you choose to make changes to your schedule or completely
withdraw from all your classes during the first two weeks of a 16-week
class, OR the first week of a four, six or eight-week class, you will not
be charged for your changes and will receive a refund of tuition/fees
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only. Finance and Late Charges accrued will not be reduced. See the
academic calendar for exact withdrawal dates.

All refunds for credit students, including financial aid, will be
processed in accordance with preferences selected using your OCCC
debit card at

www.occcdebitcard.com

. Payments made by credit card will be refunded to the credit card.

No refunds will be made after this period except as stipulated for first-
time enrollment of Federal Title IV recipients. If you are receiving
student financial assistance funds (Pell Grants, SEOG, Direct Stafford
and Plus Loans) and completely withdraw from the College during a
semester, you may be required to repay a portion of the funds that are
determined to be “unearned.”

The calculation of earned vs. unearned funds is based directly on the
portion of the semester you attended before totally withdrawing. This
calculation is not related to the College’s tuition refund policy. It is in
addition to the College’s Refund policy and is required by Federal Title
IV regulations.

Schedule Changes / Withdrawals

Students adjusting their schedules or completely withdrawing from all
classes during the first two weeks of a 16-week class or the first week
of a four-, five-, six- or eight-week class will be charged 100% fees
for any courses added and will receive a 100% refund of tuition and
fees for any courses dropped. Finance and Late Charges accrued will
not be reduced. See academic calendar for dates. No refunds will be
made after this period except as stipulated for enroliment of Title IV
recipients. See academic calendar for exact withdrawal dates.

Testing and Assessment

Test Center

The Test Center provides course-related, standardized and
assessment testing in a secure and comfortable state of the art
environment. The Test Center hours of operation offer students
convenience and flexibility. For more information, contact Testing and
Assessment Services at (405) 682-7531 or go to
http://www.occc.edu/acs/assessment

ACT Testing

Oklahoma City Community College is an ACT Assessment Test
Center and administers both the National and Residual ACT on a
regularly scheduled basis. Residual testing is available to students
planning to enroll at Oklahoma City Community College. Residual
ACT results are available the same day. Students considering other
colleges must test on a national test date or residually at the school
they plan to attend. Residual test scores cannot be transferred from
one college to another. National testing information is available at
www.actstudent.org

. Information about residual test schedules is available in the Testing
and Assessment Services office. For more information call Testing
and Assessment Services (405) 682-7531 or go to
http://www.occc.edu/acs/assessment

GED Classes and Testing

Oklahoma City Community College offers Adult Basic Education
(ABE)/General Educational Development (GED) classes and GED
testing.Individuals interested in taking classes to prepare for the GED
test should contact the Office of Community Outreach and Education
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682-7873 for enroliment information. Assessment is required prior
to enrollment in ABE and GED classes. Individuals who are ready to
take the GED test should go to

www.ged.com

for information on testing dates and to complete registration and
payment. A government issued photo ID is required to test.

Test of English as a Foreign Language (TOEFL)

The Test of English as a Foreign Language (TOEFL) is an
examination designed to assess how well students for whom English
is a second language read, write, and understand English. This

test may be used to determine admission status to a college. The
TOEFL is available under two separate programs: the International
Testing Program and the Institutional Testing Program. Oklahoma
City Community College offers only the Institutional Test, which is
designed for students seeking admission to this College. The scores
cannot be transferred to another college. If students are unsure
about their college plans or would like scores sent to another college,
they should take the International Testing Program. Registration
information for the International tests is available at

www.ets.org/toefl

. For registration and fee information for the Institutional TOEFL and a
list of current test dates, contact Testing and Assessment Services at
(405) 682-7531 or go to

http://www.occc.edu/acs/assessment

FINANCIAL AID
AND VETERAN

Oklahoma City Community College pledges to assist students and
families who may need help in meeting the cost of attending college.
Federal formulas for determining a family’s ability to finance college
expenses are applied to a wide range of factors, focusing primarily
on the income and assets of the student’s family, family size, and
number of individuals attending college when a family files the Free
Application for Federal Student Aid (FAFSA).

Mission

The mission of Student Financial Support Services (Financial Aid and
Veterans Services) is to provide financial assistance for Oklahoma
City Community College students enabling access to educational
opportunity and in support of persistence toward successful
completion of their educational goals. Financial aid information and
advisement is provided to assist students in identifying resources

to effectively meet college expenses. All Students should apply for
financial assistance by filing the Free Application for Federal Student
Aid (FAFSA) in order to access assistance they may be eligible for.

Financial assistance consists of grants, loans, tuition waivers,
scholarships, and work. Assistance offers vary depending on the
amount of financial need. In determining need, the College must first
consider all financial support expected from the income, assets, and
other resources of the student’s family.

Financial assistance is available to degree-seeking students and
students seeking certain certificates of mastery from Oklahoma City
Community College. Students auditing coursework, taking non-

credit classes, enrolling in college classes while still in high school,

or merely taking classes, but not pursuing a degree or certificate

from OCCC are not eligible for Federal Title IV Student Financial
Assistance Programs. Visit the Financial Aid Office web page at http://

16

www.occc.edu/financialaid for complete information about financial
aid.

Basic Eligibility and Cost of Attendance

Basic Eligibility

Eligibility for Federal Student Aid is determined by the household

size, income, assets and other information reported in the FAFSA
(Free Application for Federal Student Aid). The FAFSA process
calculates the Expected Family Contribution (EFC), which is a
measure of a student's ability to pay for college. Other eligibility
criteria include U.S. citizenship or eligible noncitizen, completion

of a high school diploma, or GED, or state authorized high school
equivalent certificate, admitted to OCCC to pursue an eligible program
of study, enroliment status, and academic progress. Apply online at
www.fafsa.gov

Eligible programs at Oklahoma City Community College include
associate degrees and one-year certificate programs (30 credit
hours). Certificate programs of at least 16 credit hours may also be
eligible if all courses apply to the same OCCC associate degree
program.

An official College Study Abroad Program is eligible for Federal
Student Aid, if the courses are also part of the OCCC degree plan
for which the student is pursuing. Students seeking financial aid for
a Study Abroad semester should contact a financial aid advisor in
advance to determine eligibility.

Students applying for and receiving financial aid must be making
satisfactory academic progress based on federal regulations. All
academic history at Oklahoma City Community College and other
post-secondary programs will be evaluated in determining satisfactory
academic progress. Students must submit academic transcripts from
all schools attended to the OCCC Records Office.

Students are expected to read and understand the basic rules for

the application and receipt of financial aid including, Verification

of information reported on the FAFSA, Satisfactory Academic
Progress, Attendance, Return of Federal Student Aid Funds, payment
procedures, and rights and responsibilities for students borrowing and
repaying Federal Direct Loans.

Financial Aid Advisors are available to assist all students with applying
for and understanding financial aid.

Cost of Attendance

Cost of attendance is used to calculate financial aid awards, and
includes Direct Costs and Indirect Costs. Yearly costs, listed in the
tables below, cover 24 credit hours.

Direct Costs include Tuition and fees that are billed by the College.
Books are estimated direct costs. Students can reduce book costs
by purchasing used books. Many OCCC students receive enough
financial aid grant funds to cover all Direct Costs for tuition, fees and
books.

Indirect Costs are
not
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billed by the College and can be reduced by living with family and Full Time Non Resident Independent Amount
budgeting spending. Student
Books/Supplies - Direct Cost $1,600
Room/Board - Indirect Cost $8,258
Full Time Dependent Student Amount Transportation - Indirect Cost $2,400
Tuition/Fees - Direct Cost $2,592 Personal/Miscellaneous - Indirect Cost $1,290
Books/Supplies - Direct Cost $1,600 $20,167
Room/Board - Indirect Cost $2,714
Transportation - Indirect Cost $2,400 i K
Part Time Non Resident Dependent Amount
Personal/Miscellaneous - Indirect Cost $1,290 Student
$10,596 Tuition/Fees - Direct Cost $3,310
Books/Supplies - Direct Cost $800
. Room/Board - Indirect Cost $2,714
Full Time Independent Student Amount
Transportation - Indirect Cost $2,400
Tuition/Fees - Direct Cost $2,592
Personal/Miscellaneous - Indirect Cost $1,290
Books/Supplies - Direct Cost $1,600
$10,514
Room/Board - Indirect Cost $8,258
Transportation - Indirect Cost $2,400
Personal/Miscellaneous - Indirect Cost $1,290 Part Time Non Resident Independent Amount
Student
$16,140
Tuition/Fees - Direct Cost $3,310
Books/Supplies - Direct Cost $800
Room/Board - Indirect Cost $8,258
Part Time Dependent Student Amount
Transportation - Indirect Cost $2,400
Tuition/Fees - Direct Cost $1,296
Personal/Miscellaneous - Indirect Cost $1,290
Books/Supplies - Direct Cost $800
$16,058
Room/Board - Indirect Cost $2,714
Transportation - Indirect Cost $2,400
Personal/Miscellaneous - Indirect Cost $1,290 FEDERAL RETU RN OF FUNDS REGULATIONS
$8,500

Students Who Withdraw from all Courses in a Semester

Federal regulations require the OCCC Financial Aid Office to perform

a calculation to determine the dollar amount of earned and unearned
Tuition/Fees - Direct Cost 1296 Federal Student Aid Funds for students who officially or unofficially
withdraw from a semester. Any unearned funds must be returned to
Books/Supplies - Direct Cost 9500 the appropriate Federal Student Aid program within 45 days of the
Room/Board - Indirect Cost $8,258 determination that the student withdrew.
Transportation - Indirect Cost $2,400 .
How to Withdraw from a Course at OCCC
Personal/Miscellaneous - Indirect Cost $1,290
Students may officially drop most courses online or totally withdraw
914,044 from OCCC in person at Academic Advising in the Main Building-first
floor. Students needing further assistance may call 682-7535.
;ﬂ'dme Non Resident Dependent Amount Total Withdrawal Before Completing 60% of the semester
Tuion/Fess - Direot Cost 56,61 If a student completely Withdraws frpm all courses before completing
. 60% of the semester, a calculation is performed. For a 16-week
Books/Supplies - Direct Cost $1,600 semester, 60% is approximately 10 weeks.
Room/Board - Indirect Cost $2,714
Calculation of earned funds is based on the number of calendar
Transportation - Indirect Cost $2,400 days the student attends, according to the official OCCC record, and
Personal/Miscellaneous - Indirect Cost $1,290 the number of calendar days in the semester. The percentage of
14,623 time in attendance determines the amount of earned. The remaining
percentage is unearned.

If the calculation determines that OCCC must return Federal Student
Aid funds for institutional charges, including, tuition, fees, and any
books or supplies charges to Federal Student Aid, OCCC will invoice
Tuition/Fees - Direct Cost $6,619 the student for the returned funds.

Full Time Non Resident Independent Amount

Student
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If the calculation determines that the student must also return Federal
Student Aid funds, OCCC will return the unearned portion owed by the
student, and will bill the student for the returned funds.

The student will be notified through their OCCC email and/or direct
USPS mail of the amount of funds returned.

Student should check with the Financial Aid Office for the exact date
of the 60% point each semester.

Calculation Example

«Student withdraws on day 54 in a 113-day semester (Sundays and
breaks are not included in the count)
*54 days/113 days=47.8% earned and the remaining amount 52.2%
is unearned
*Student tuition and fees for the semester totals $547.00
*Federal funds disbursed to the student for the semester
*Subsidized Direct Loan $ 1,312.00 Pell Grant $ 1,562.00
Total Disbursed $ 2,874.00 x 47.8% = $1,374 unearned funds
*$2,874.00 disbursed - $1,374.00 earned = $1500.00 unearned
*OCCC must return the unearned percentage of charges $547.00 x
52.2% = $286.00 to the Direct Loan program
*The student must repay the unearned loan funds $1,312.00 -
$286.00 = $1,026
*The remaining unearned portion $1,214.00 - $1,026 = $188.00 is
Pell funds which are considered protected by Federal Student Aid
Pell Grant rules. Students are not required to return unearned Pell
funds less than 50% of the Pell disbursement.

The school and the student are required to return any unearned funds
in the following order:

1. Unsubsidized Federal Direct Stafford Loan
2. Subsidized Federal Direct Stafford Loan
3. Federal Direct Plus Loan

4. Federal Pell Grant

5. Federal SEOG

Students taking 8-week or 5-week courses
semester(modules)

Students who are only taking 8-week or 5-week or a combination of
such courses including Intersessions are considered a withdrawal

if they do not complete all days scheduled to complete within the
semester. Calculations vary from students who are in module courses.
Please review the Information Sheet: Calculating Return of Funds for
Students in Module Courses.

Students who fail to earn a passing grade in any course
for the semester

When a student earns all 'F' or ‘U’ grades in a semester, OCCC is
required to perform a Return of Federal Student Aid calculation based
on the official OCCC record date of attendance when the student has
all 'F' or 'U' grades. Students receiving a combination of failing grades
(F,W,U,I) the latest official OCCC record date will be used as the last
date the student was enrolled for the semester and will be used in the
calculation to determine the percentage of earned funds.

Students who Fail to Begin Attendance

If a student fails to begin attendance and the academic department
has no record of beginning attendance, OCCC is required to complete
a Return of Funds calculation.

Beginning attendance for on-campus is defined as attending the first
day.
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Beginning attendance for online courses is defined as participating
in discussions, asking or answering a question from the professor or
otherwise be involved in an academic activity. Logging into the class
is not sufficient to determine attendance.

For students receiving Federal Direct Stafford Loan funds and never
beginning attendance in any course, OCCC is required to return all
loan funds credited to the student's account and any payment made
by the student or on behalf of the student for the semester, not to
exceed the amount of the loan.

If a student begins attendance in some courses, but not all, the OCCC
Financial Aid Office may be required to return Pell and Federal Direct
Stafford Loan funds depending on the student's enroliment level.

If the student falls below half-time enrollment status prior to the close
of the add/drop period, all loan funds will be returned to the Direct
Loan Program and the Pell Grant amount will be reduced. Payment
will be made based on the new enroliment status.

Post-Withdrawal Disbursement

If a student whom OCCC has determined is eligible to receive Federal
Student Aid funds withdraws from OCCC after beginning attendance,
the Financial Aid Office must determine the amount of Federal
Student Aid grant or loan assistance earned by the student.

If the amount disbursed to the student is less than the amount the
student earned, the student is eligible to receive a post-withdrawal
disbursement.

OCCC Financial Aid Office will apply the post-withdrawal
disbursement to the student's account to pay institutional charges and
other authorized charges, not to exceed $200 for prior year charges.
Any remaining funds will be disbursed to the student.

The student will receive a written notification of the availability of the
post-withdrawal funds. For Federal Direct Stafford Loans the student
or the parent for PLUS loans must respond within 14 calendar days to
accept the loan funds.

Sources of Financial Aid

Oklahoma City Community College participates in the following
Student Financial Aid Programs:

Federal Pell Grant

Federal Pell Grant eligibility is based on financial need. The amount
a student can receive depends on the Cost of Attendance the,
enrollment status of full-time, part-time or less than half-time, and the
student’s Expected Family Contribution (EFC). Final payment amount
each semester is based on actual enrollment credit hours a student
has at the close of the census date for the 16-week semester or at
the time the College receives the Student Aid Report (SAR) after

the semester is underway. Students are paid once each semester
(fall and spring). Students who have available funds may also be
eligible for summer Pell. Students who have earned a Bachelor's
degree are not eligible for a Federal Pell Grant at OCCC. Students
must be pursuing an eligible certificate or degree program, maintain
satisfactory academic progress, not owe a federal grant repayment,
or be in default on any student loan. All Pell Grant recipients are
now limited to 12 full-time equivalent semesters of Pell Grant

funds. Students may review their Pell Lifetime Eligibility Units at
www.nslds.gov
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Federal Supplemental Educational Opportunity Grant
(SEOGQG)

Federal SEOG eligibility is limited to students who have exceptional
financial need, and must be awarded to Federal Pell Grant recipients
who have the lowest Expected Family Contribution (EFC). The
amount a student can receive depends on the student’s need, the
availability of SEOG funds, and the amount of other assistance the
student is receiving. The usual offer to Oklahoma City Community
College students is $300 for the academic year. Due to limited
funding, not all students receive SEOG. Funds are awarded on a first
come, first serve basis. This program is also limited to students who
have not yet earned a Bachelor's degree. Students are paid once
each semester (fall, spring, summer). Students must be pursuing

a certificate or degree in an eligible program, maintain satisfactory
academic progress, not owe a federal grant repayment, or be in
default on any student loan.

Federal Work-Study (FWS) Student Employment

Federal Work Study is funded by the federal government and provides
funding for employment for students who are eligible for need-based
financial aid. The amount of the offer depends on the availability

of FWS funds, the student's need and the amount of assistance

the student receives from other programs. Students are paid bi-
weekly, and may work 10-25 hours per week. OCCC provides a
limited number of opportunities for students to work in community
service jobs including reading and math tutoring. Interested students
should contact the Financial Aid Office. Students must be pursuing
a certificate or degree in an eligible program, maintain satisfactory
academic progress, not owe a federal grant repayment, or be in
default on any student loan.

Oklahoma's Promise - Oklahoma Higher Learning Access
Program (OHLAP)

OK Promise is a tuition scholarship program offered by the State

of Oklahoma that pays tuition costs for eligible students. Students
may apply for this program in the eighth grade, but must do so

by the start of the tenth grade. Participants must meet specific
program criteria to maintain eligibility while in high school. When

the eligible student begins attending college, scholarship funds will be
paid directly to the College for each semester, based on the enrolled
credit hours.

Students must maintain their eligibility by meeting Regent’s grade
point average requirements and Federal Student Aid academic
progress standards. Students who have a 2.00 CGPA at 60 college
credits earned must then maintain a 2.50 CGPA each semester
thereafter that they receive OK Promise. Students who receive
additional types of student financial aid for tuition can receive a cash
disbursement once OK Promise funds are paid to the College. OK
Promise funds from the state are usually disbursed to the student’s
account each semester. Any credit balance on the account after all
charges are paid will be available to the student as a refund.

Oklahoma Tuition Aid Grant (OTAG)

OTAG is a need-based grant program for Oklahoma residents

who attend eligible colleges, universities and career technology
centers in Oklahoma. Awards are approved for full-time or part-
time undergraduates. A student must be an Oklahoma resident,
meet financial need criteria and be making financial aid satisfactory
academic progress, not be in default or owe a grant repayment and
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pursing an eligible program. Eligibility is determined by the OTAG
program, based on the information reported in the FAFSA. The OTAG
deadline is March 1st. The Financial Aid Office must review and
verify all eligibility criteria before finalizing awards. Students must be
enrolled in a minimum of six credit hours each semester. Part-time
(6-11 credit hours) awards are a maximum of $444 per semester.
Full-time (12 or more credit hours) awards are a maximum of $500 a
semester. Students are paid once each semester. Students who are
not Oklahoma residents should check with their home state education
agency to determine if they are eligible for a grant from their home
state.

Federal Direct Stafford Student Loan -Subsidized

The Federal Direct Subsidized Stafford Student Loan is a low-interest,
need-based loan made to the student and guaranteed by the U.S.
Department of Education. The annual interest rate is determined by
Congress. The student-borrower must begin repayment within six
months after leaving school or after falling below six credit hours of
enrollment status. A minimum enroliment of and attendance in six
credit hours throughout the loan period is required. All borrowers must
complete entrance counseling. When a student leaves the College

or falls below six credit hours of enroliment status, the student must
complete exit counseling.

Federal Direct Stafford Student Loan - Unsubsidized

The Federal Unsubsidized Direct Stafford Student Loan is a

low interest, non-need based loan and guaranteed by the U.S.
Department of Education. The federal government does not pay the
interest on the loan while the student is in school or during other
deferment periods. The student must begin repayment of interest
within 60 days of final disbursement of funds for the loan period
unless the Direct Loan Program agrees to allow interest to accrue.

The student-borrower must begin repayment within six months after
leaving school or after falling below six credit hours of enrollment
status. A minimum enrollment of and attendance in six credit hours
throughout the loan period is required. All borrowers must complete
entrance counseling. When a student leaves the College or falls below
six credit hours of enroliment status, the student must complete exit
counseling.

Federal Direct Parent Loan for Undergraduate Students
(PLUS)

Federal Direct PLUS are for parent borrowers of dependent students.
The Loan provides additional funds for educational expenses like
Direct Stafford Loans. The annual interest rate is determined by
Congress. Repayment of Federal Direct PLUS begins 60 days after
receiving the last disbursement of the loan period or as agreed upon
by the borrower and Direct Loan Program. A minimum enrollment

of six credit hours is required of the student throughout each loan
period. Parent eligibility for a Direct PLUS is based on the student’s
eligibility for Federal Student Aid and the parent meeting eligibility
criteria. Amounts are based on cost of attendance minus all other
resources expected for the student. Parents must not be in default on
student loans or owe a repayment to federal grant programs. PLUS
loan counseling is required for borrowers who are determined to
have adverse credit histories, but who qualify for a PLUS loan due to
extenuating circumstances or by obtaining an endorser. The same
rules for disbursement, release of funds, and cancellation which apply
to Direct Stafford Loans apply to Direct PLUS.
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All Federal Student Loan Programs

Eligible students must have been awarded and completed all required
paperwork to have their loans processed. All loans are paid in at

least two disbursements, with the second disbursement after the
midpoint of the loan payment period. If the first disbursement occurs
after the midpoint of the loan period, the total amount may be sent

in one disbursement. Loan refunds are scheduled to begin the week
before each term. Once a semester is underway, loan refunds are
usually available to students within 3 days after the Direct Loan
Program transfers the funds to the College. Students may cancel
their loan with a written request at any time during the loan process,
including up to 14 days after loan funds are applied to the student’s
account. Students are notified by email when loan funds are applied
to their account or when a loan or a portion of a loan is returned to the
lender. Students must be pursuing a certificate or degree in an eligible
program and meet the same eligibility criteria required for all other
Federal Student Aid.

Student Loan interest rates and other important information is
available online at:
www.studentloans.gov

Bureau of Indian Affairs (BIA) Tribal Grants

BIA tribal grants are administered by the individual tribes and the
amounts are determined by each tribe. In most cases, a student
must complete the Free Application for Federal Student Aid (FAFSA)
and the education application provided by their tribe. Students are
responsible for contacting their tribal agency to determine eligibility
requirements and deadlines. Students should file the FAFSA and
contact their tribe as early as possible before a semester. Funds are
sent to the College Bursar Office each semester and applied to the
student’s account. Any credit balance is available to the student as a
refund.

National Guard Tuition Waiver

The Oklahoma National Guard Tuition Waiver Program authorizes
the waiver of tuition charges up to 18 credit hours each semester for
students who are members of an Oklahoma National Guard Unit.
National Guard members must complete the tuition waiver application
form available from their unit. The Oklahoma National Guard submits
a roster of eligible students to OCCC. The National Guard member
must be attending a state-supported college or university and have
not yet earned a bBachelor's degree. Benefits continue for six years
from the date of the first application for the tuition waiver. The student
must maintain a 2.00 Cumulative GPA each semester.

Veterans Education Benefits

Veterans Education Benefits are funded by the U.S. Department of
Veterans Affairs. Applications are available online at:
www.gibill.va.gov

. Assistance in completing the application and enrollment
certification is available in the Veterans Services Office, located in
the main building.

Veterans may also be eligible for Federal and State grants, and
should also complete a FAFSA at:
www.fafsa.gov

If you served on Active Duty, you might be eligible for education
benefits offered by The Department of Veterans Affairs. For example,
the Post-9/11 Gl Bill provides financial support for educational and
housing expenses to individuals with at least 90 days of aggregate
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service after Sep 10, 2001, or individuals discharged with a service-
connected disability after 30 days. You must have received an
honorable discharge to be eligible for the Post-9/11 Gl Bill.

Veterans Education Benefits are paid directly to the student on

a monthly basis. Chapter 33 benefits of tuition and fees are paid
directly to the College and applied to the student's account. Chapter
33 students may also receive a book voucher. Students must be
actively pursuing an eligible degree or certificate program and begin
attendance in the courses for each semester.

If you are the spouse or child of a service member, you may be
eligible for transfer of the service member's Post-9/11 Gi Bill Benefits
to you.

The Irag and Afghanistan Service Grant is available to students
whose parents or guardian died as a result of military service in Iraq
or Afghanistan after 9/11/2001. Students must be under the age of
24 years old or enrolled in college at the time of death of the parent
or guardian’s to be eligible. The award amount will be equal to the
maximum Pell Grant for that academic year.

Service Members Tuition Assistance

If you are currently serving in the military, you may be eligible for
funding offered through the Department of Defense Tuition Assistance
program. Check your eligibility status and the amount for which you
qualify with your Service installation education office before enrolling.

If you are the spouse or child of a service member who is serving on
active duty Title 10 orders in the pay grades of E1-E5, 01-O2, or W1-
W2, you may be eligible for financial assistance from the Department
of Defense for education, training, and/or the occupational license and
credentials necessary for a portable career.

Tuition Assistance is paid directly to the College and applied to the
student's account.

Oklahoma City Community College Veterans Services Office,
located in the Main Building adjacent to the Financial Aid
Office, is the primary point of contact to assist veterans and
service members and their family members with enroliment
certification and referral to other available services at the
College.

How Financial Aid is Awarded

Financial Aid is awarded based on Federal and
State eligibility regulations and available award funds.

Academic and Administrative divisions of the College also award
tuition waivers, based on financial need and or merit.

Most award programs require students to file the FAFSA (Free
Application for Federal Student Aid) annually to establish an
Expected Family Contribution (EFC).

Initial award packaging for student financial aid is based on full-
time enrollment costs and is adjusted when final enroliment status
is determined for each semester at the close of the add/drop period.

FSEOG and need-based tuition waivers are awarded to applicants
who have the lowest EFC.

Federal Work Study funds are awarded based on unmet need.

Students are encouraged to fund part of their education through work
earnings to avoid excess loan debt.
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Subsidized loans are awarded up to the eligible
annual, aggregate loan limits, based on Cost of Attendance, EFC, and
dependency status.

Unsubsidized loans are awarded based on unmet costs within the
annual, aggregate limits.

The Financial Aid Office monitors students' cumulative student loan
debt. Excess loan debt may result in reduced or no loans. Cumulative
loan debt includes debt incurred at all schools. Decisions are made on
a case-by-case basis.

The amount a student borrows along with any other estimated or
actual financial awards may not exceed Cost of Attendance.

Students may request to review their financial aid package.

Award packages must be adjusted throughout the year to avoid over
awards of federal funds.

Initial and Revised award notifications are emailed to students.

How to Apply for Financial Aid

Apply online at:
www.fafsa.gov

You will need your social security number or your alien registration
number if you are not a U.S. citizen, federal income tax information,
and any records of untaxed income.

If you are a dependent student, your parent(s) will need to provide this
same information.

You should apply before March 1st. To be eligible for certain federal
programs and state grants, it is important to apply early.

If possible, first file your Federal Income Tax Return and import your
tax data directly into your FAFSA.

After your FAFSA is processed you will be sent an email with
information on how to view your Student Aid Report (SAR).

The Financial Aid Office at OCCC will also send you an email, so be
sure to check you OCCC email regularly.

Verification

Federal Student Aid randomly selects a percentage of FAFSAs for
Verification. The Financial Aid Office notifies all selected students
by email, requesting the required documents. Students should
submit missing documents as soon as possible to avoid delays in
processing their financial aid.

Documents that may be required:

#2014 Federal Tax Return Transcript

*2014 W-2 and/or 1099 forms

*Verification Forms (Dependent or Independent)
*Proof of High school completion or the equivalent
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*Proof of Identity- You must appear in person to the Financial Aid
Office and present a valid government issued photo ID, such as a
driver license, state issued photo ID, military ID or passport.

«Certifying Statement of Educational Purpose indicating that the
2015-2016 Federal Student Financial Aid received will only be
used to pay the cost of attending OCCC. Students who are unable
to appear in person must provide a copy of a valid government
issued ID with a notarized statement of educational purpose.

What happens next?

Award notifications are sent to students' OCCC email and they can
review their financial aid awards on their Mine Online Web Advisor for
Students. The Financial Aid Office does not award or disburse Federal
or State Student Aid funds until Verification is complete.

Tax Filing Extension:

If a student or parent(s) has been granted an IRS filing extension,
submit IRS form 4868 and contact the Financial Aid Office. The
Financial Aid office will request alternate documents, such as,
W-2 and/or 1099 forms or a signed statement of AGI.

TIMELINES/DEADLINES

Students who may be eligible for a Federal Pell Grant must have a
FASFA on file with the OCCC Financial Aid Office with a calculated
EFC by their last date of enrollment for the academic year or June
30th whichever comes first. If Verification is required, students must
complete verification within 120 days of their last date of enrollment to
receive payment for attempted courses.

VERIFICATION EXCLUSIONS

Applicants for Federal Title IV Student Financial Aid at OCCC who are
selected for verification may be exempt from this requirement if certain
documented circumstances exist, such as:

- Applicant Dies

- Applicant only eligible for Unsubsidized Assistance

- Parents unavailable or deceased

- Spouse unavailable or deceased

- Student selected for verification after all funds are disbursed and
student is no longer enrolled

Students who meet one of these criteria must contact the Financial
Aid Office and document their circumstance. Due to the availability
and use of electronic processes the Financial Aid Office does not
consider most cases of parent or spouse unavailability.

Introduction

Oklahoma City Community College pledges to assist students and
families who may need help in meeting the cost of attending college.
Federal formulas for determining a family’s ability to finance college
expenses are applied to a wide range of factors, focusing primarily
on the income and assets of the student’s family, family size, and
number of individuals attending college when a family files the Free
Application for Federal Student Aid (FAFSA).

Mission

The mission of Student Financial Support Services (Financial Aid and
Veterans Services) is to provide financial assistance for Oklahoma
City Community College students enabling access to educational
opportunity and in support of persistence toward successful
completion of their educational goals. Financial aid information and

advisement is provided to assist students in identifying resources
to effectively meet college expenses. All Students should apply for
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financial assistance by filing the Free Application for Federal Student
Aid (FAFSA) in order to access assistance they may be eligible for.

Financial assistance consists of grants, loans, tuition waivers,
scholarships, and work. Assistance offers vary depending on the
amount of financial need. In determining need, the College must first
consider all financial support expected from the income, assets, and
other resources of the student’s family.

Financial assistance is available to degree-seeking students and
students seeking certain certificates of mastery from Oklahoma City
Community College. Students auditing coursework, taking non-

credit classes, enrolling in college classes while still in high school,

or merely taking classes, but not pursuing a degree or certificate

from OCCC are not eligible for Federal Title IV Student Financial
Assistance Programs. Visit the Financial Aid Office web page at http://
www.occc.edu/financialaid for complete information about financial
aid.

Student Rights and Responsibilities for
Financial Aid

Rights and Responsibilities

Students who are completing a FASFA (Free Application for Federal
Student Aid) have certain rights and responsibilities. If you meet your
responsibilities and receive Federal Student Aid, you also have certain
rights.

Your Responsibilities

« File an accurate FASFA

« Comply with requests for documentation from the Financial Aid
Office.

« Report any additional financial resources you receive from other
sources to avoid over awards of federal funds.

« Attend all courses you enroll in.

« Officially withdraw from courses rather than stop attending.

« Maintain Financial Aid Satisfactory Academic Progress to continue
receiving Federal Student Aid.

« Submit a FAFSA ever year to receive Federal Student Aid.

* Repay any federal funds received in excess of your eligibility.

* Do not default on a Federal Student loan.

* Pursue an eligible OCCC degree or certificate program.

« Abide by College policies regarding drug and alcohol use.

« Abide by College policies regarding unauthorized distribution of
copyrighted material and peer-to-peer file sharing.

* Regularly check your student email, OCCC's main source of
communication.

Right to Know

*The requirements to complete the Verification process if your
FAFSA is selected for verification.

*Cost of Attending OCCC.

*About the awards you have been offered and how to access your
award offer letter.

*How the Financial Aid Office disburses funds by specific program
requirements.

*The schedule of disbursement for Federal Student Aid.
Disbursement.

*How to cancel your student loan and return your loan funds
returned to the Direct Loan Program

Information about eligibility for Federal Student Aid to participate in
a Study Abroad Program.
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*How to accept and apply for Federal Work Study student
employment.

*How and when you will be paid Federal Work Study.

*Satisfactory Academic Progress criteria and your right to appeal for
a review of your circumstances if you do not meet criteria.

*How to properly withdraw from your courses.

*Requirements of the financial aid office to calculate a return of
Federal Student Aid funds if you fail to begin attendance in a
course or courses, totally withdraw from all your courses, or failure
to successfully complete your courses in a semester.

*You may request the Financial Aid Office to review changes in your
family circumstances impacting your ability to pay for college.

*You may request the Financial Aid Office review your dependency
status.

*General information about the College, academic programs, your
privacy rights, graduation rates, etc.

*A Consortium Agreement allows you to take courses that apply to
your OCCC degree at another college and receive financial aid for
the approved courses.

Satisfactory Academic Progress Standards

Each student receiving Federal Student Aid must maintain
Satisfactory Academic Progress (SAP). Standards evaluated

are qualitative (grades) and quantitative (PACE) and maximum

hours attempted toward completing a degree or certificate. A SAP
evaluation is completed for all applicants, even if they have never
received Federal Student Aid. SAP is evaluated at the close of each
semester. Notifications are sent to all evaluated students. Students
receiving Federal Student Aid must meet all SAP criteria to be making
satisfactory progress.

WARNING:

Students who fail to meet SAP are placed on Warning status for their
next semester of enrollment. Students on Warning status are eligible
to receive Federal Student Aid for one (1) semester of Warning status.

After being placed on Warning status, students who have not

met SAP standards for successful PACE of 67% cumulative credit
hours attempted or GPA will be placed on Suspension status.
Students may appeal using the online Suspension Appeal Form.

PROBATION:

If a student’s appeal is approved, the student is placed on Probation
for the next semester of enroliment. Conditions of the Probation
semester will be stated in the email notification to the student. At
the close of the Probation semester if the student has not met the
conditions, the student will lose financial aid eligibility.

APPEALABLE CIRCUMSTANCES:

Circumstances that could impact a student’s opportunity to meet
SAP standards include, but are not limited to: Death of an immediate
family member, student iliness or an accident in which the student
was involved and unable to attend classes, divorce, natural disaster
directly impacting student, medical circumstances of an immediate
family member requiring the student’s care for an extended period.
You may be required to provide supporting documentation.

FINANCIAL AID SUCCESS PLANS:

Individual Success Plans are designed to help move a student
toward SAP in a specified time frame. This may include referral to
support services, a reduced course load, scheduled counseling
sessions, adjustments to financial assistance. Students who are on
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unsatisfactory status may be required to participate in Success Plan to
maintain their eligibility for financial aid.

QUALITATIVE EVALUATION: GPA:

Qualitative Satisfactory Academic progress (SAP) is assessed by

the Registrar’s Office, based on criteria established by the Oklahoma
State Regents for Higher Education (OSRHE). GPA requirements

for SAP: 1-15 credit hours, cumulative GPA 1.5; 16-30 credit hours,
cumulative GPA 1.7 and 30 or more credit hours, cumulative GPA 2.0.

QUANTITATIVE EVALUATION: PACE:

The cumulative minimum PACE rate is 67% and is measured by

the credit hours successfully completed divided by the credit hours
attempted. Example: 9 completed hours/12 attempted hours = 75%
PACE. Transfer credit hours that apply to any OCCC degree or
certificate will be included in the evaluation of PACE. Grades that

are counted for successful completion are; A,B,C,D,P,S and CIP.
Unsuccessful grades of; F,AW,W,I,NP and U are included in the hours
attempted. Grades of |, once completed will be re-evaluated.

QUANTITATIVE EVALUATION: MAXIMUM CREDIT
HOURS:

The maximum number of credit hours allowable for a student
receiving Federal Student Aid to complete a degree or certificate

is 150 percent of the credit hours normally required to complete a
degree or certificate program. Example: 60 hours * 1.5% = 90 hours
max.

Remedial or developmental course credits are not counted toward
the maximum credit hours attempted. However, transfer credits which
will apply to any associate degree or certificate at OCCC are counted
toward the maximum credit hours allowable.

REGAINING ELIGIBILITY:

Students placed on probation may regain eligibility by taking at
least six (6) credit hours per semester without Federal Student Aid
until they meet all SAP standards. They may then submit an online
Suspension Appeal Form to the Financial Aid Office explaining they
have now met all Financial Aid SAP standards.

A student on Probation based on a Continued Eligibility (CE) appeal
must meet all SAP standards each semester to remain on schedule
to complete their Financial Aid Success Plan. The Financial Aid
Success Plan is void if the student does not meet SAP standards
each semester (67% PACE and 2.0 GPA).

REPEATED CREDIT HOURS:

Students may repeat a course as needed to replace a failing grade if
the course is needed to complete degree requirements at OCCC. A
passed course may be repeated once and counted for enrollment if a
higher grade is required for degree completion.

AUDITED COURSES:

Audited courses are not eligible for Federal Student Aid. If a course
is changed to AUDIT, a student will have to repay any Financial
Aid that included the AUDIT course credit hours.

CONSORTIUM AGREEMENTS:

Students taking courses under a Consortium Agreement, must submit
their grades at the end of each semester for use in evaluating SAP.
Any future financial aid awards will be canceled for failure to submit
grades.
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TRANSFER STUDENTS:

Students who have attended other colleges and universities are
required to submit academic transcripts to the OCCC Records
Office. The Financial Aid Office must consider all college level credit
hours that apply to any OCCC degree or certificate program when
evaluating progress. Students who have earned an associates,
bachelors, masters or doctorate degree must complete a Continued
Eligibility appeal to establish their academic plan and the credit hours
required for degree completion.

DEGREE COMPLETION:

All OCCC students who complete their degree or certificate program
requirements, or who graduate with a certificate or associate degree,
must submit a Continuing Eligibility (CE) appeal to establish their
academic plan and credit hours requirements for any additional
degree.

DEVELOPMENTAL COURSEWORK:

Students may attempt up to 30 credit hours of developmental
coursework and receive Federal Student Aid toward enroliment that
is part of a Success Plan based on assessment testing and academic
advisement. Students who are in an eligible degree program and
taking exclusively developmental coursework must earn a passing
grade in each course to be considered to have met qualitative SAP
criteria. Students taking a combination of regular coursework and
developmental must meet SAP CGPA requirements and earn passing
grades in all developmental courses to meet qualitative criteria.

ENGLISH AS A SECOND LANGUAGE (ESL)
COURSEWORK:

ESL courses are not eligible for Federal Student Aid. Students who
take IEP courses as a means to document proficiency in English
enabling them to begin college level credit courses will not be eligible
for Federal Student Aid and these courses will not be counted in
SAP evaluation or toward the 30 credit hour limit on Developmental
coursework.

Students for whom English is a second language are required

to document proficiency in English prior to admission for credit
classes. Students may demonstrate or document proficiency through:
Standardized Testing; High School performance; or transfer students
must have successfully completed 24 college level credit hours where
English was the primary language.

Scholarships

Oklahoma City Community College’s Scholarship Program is funded
through private donors, state agencies, endowments, foundations, etc.
Students may qualify by demonstrating scholastic ability, leadership,
academic promise and/or economic need. Some scholarships may
have requirements as specified by the donor or fund source. For more
information, contact the Admissions Office at (405) 682-6222, or visit
our website:

www.occc.edu

High School Scholarships

The Regent’'s Scholars Program, a two-year scholarship (tuition
and book allowance); the Presidential Scholarship Program, a two-
year scholarship (tuition and book allowance); and the Freshman
Scholarship, a one-year scholarship (tuition only) are available for
recent high school graduates. Eligibility requirements may vary for
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these competitive scholarships. For more information and scholarship
application forms, contact the Admissions Office at (405) 682-6222.

Tuition Waiver Scholarships

Tuition Waiver Scholarships are available to new, current, and
concurrently enrolled students. Tuition Waivers are awarded

based on financial need, academic achievement and talent. Need-
based waivers are awarded by Financial Aid. Academic and talent
waivers are awarded by the various OCCC academic departments.
Applications are made available at the Financial Aid Office, based
on published deadline dates. Prospective and current students must
be Oklahoma Residents, be enrolled half time as defined by the
College Registrar. Continuing students must maintain at least a 2.00
grade point average. Each academic department sets its own GPA
requirements for merit and talent waivers. Waivers are awarded each
semester and applied to the student’s account. For more information
contact Financial Aid at 682-7525.

External Scholarships

The Office of Recruitment and Admissions assists students in
searching for and applying for externally funded scholarships.
Students may register with this office and will be notified as external
or private scholarship funds come available. For more information,
contact the Office of Recruitment and Admissions at (405) 682-6222.

Concurrent Enrollment Scholarships

High school seniors who meet institutional requirements for
concurrent enrollment are eligible to enroll in up to 6 credit hours per
semester without paying tuition. Tuition will be waived at the time of
enrollment. For more information contact the Office of Recruitment
and Admissions, (405) 682-6222.

Veterans Services

Oklahoma City Community College Veterans Services Office,
located in the Main Building adjacent to the Financial Aid
Office, is the primary point of contact to assist veterans and
service members and their family members with enrollment
certification and referral to other available services at the
College.

Veterans Education Benefits

Veterans Education Benefits are funded by the U.S. Department of
Veterans Affairs. Applications are available online at:
www.gibill.va.gov

. Assistance in completing the application and enrolliment
certification is available in the OCCC Veterans Services Office.

Veterans may also be eligible for Federal and State grants, and
should also complete a FAFSA at:
www.fafsa.gov

If you served on Active Duty, you may be eligible for education
benefits offered by The Department of Veterans Affairs. For example,
the Post-9/11 Gl Bill provides financial support for educational and
housing expenses to individuals with at least 90 days of aggregate
service after Sep 10, 2001, or individuals discharged with a service-
connected disability after 30 days. You must have received an
honorable discharge to be eligible for the Post-9/11 Gl Bill.

Veterans Education Benefits are paid directly to the student on

a monthly basis. Chapter 33 benefits of tuition and fees are paid
directly to the College and applied to the student's account. Chapter
33 students may also receive a book voucher. Students must be
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actively pursuing an eligible degree or certificate program and begin
attendance in the courses for each semester.

If you are the spouse or child of a service member, you may be
eligible for transfer of the service member's Post-9/11 Gi Bill Benefits
to you.

Reporting to OCCC Veterans Services Office

If you are claiming Veterans Education Benefits for the first time,
OCCC Veterans Services will need copy 4 of your DD form 214
(Certificate of Release or Discharge from Active Duty).

If you are in the National Guard or the Reserves, OCCC Veterans
Services will need a copy of your DD form 2384 (NOBE —Notice of
Basic Eligibility). Your NG Unit will provide this to you.

If you are getting benefits through the Veterans Vocational
Rehabilitation program, OCCC Veterans Services will need a copy of
your VA form 22-1905 from your counseling psychologist.

If you are claiming benefits as a dependent, OCCC Veterans Services
will need a copy of your letter of eligibility from the Department of
Veterans Affairs, or the eligible veteran's claim number or social
security number.

Your Academic Advisor must approve your classes on the OCCC
Veteran Enrollment Information Sheet each semester that you enroll
and the OCCC Veterans Services will need a copy.

Each semester that you are enrolled, OCCC Veterans Services will
need copies of your class schedule and your transcript.

Iraq and Afghanistan Service Grant

The Iraqg and Afghanistan Service Grant is available to students
whose parents or guardian died as a result of military service in Iraq
or Afghanistan after 9/11/2001. Students must be under the age of
24 years old or enrolled in college at the time of death of the parent
or guardian’s to be eligible. The award amount will be equal to the
maximum Pell Grant for that academic year.

Service Members Tuition Assistance

If you are currently serving in the military, you may be eligible for
funding offered through the Department of Defense Tuition Assistance
program. Before enrolling, check your eligibility status and the amount
for which you qualify with your Service installation education office.

If you are the spouse or child of a service member who is serving on
active duty Title 10 orders in the pay grades of E1-E5, 01-O2, or W1-
W2, you may be eligible for financial assistance from the Department
of Defense for education, training, and/or the occupational license and
credentials necessary for a portable career.

Tuition Assistance is paid directly to the College and applied to the
student's account.

National Guard Tuition Waiver

The Oklahoma National Guard Tuition Waiver Program authorizes
the waiver of tuition charges up to 18 credit hours each semester for
students who are members of an Oklahoma National Guard Unit.
National Guard members must complete the tuition waiver application
form available from their unit. The Oklahoma National Guard submits
a roster of eligible students to OCCC. The National Guard member
must be attending a state-supported college or university and have
not yet earned a Bachelor's degree. Benefits continue for six years
from the date of the first application for the tuition waiver. The student
must maintain a 2.00 Cumulative GPA each semester.
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For additional Veterans information visit:
https://www.occc.edu/catalog/2015-2016/regulatory/financial-aid-and-
veteran/veterans-services.html

SERVICES FOR
STUDENTS

Bookstore

The Bookstore makes available on campus and online the textbooks,
lab materials, access codes and other items directly related to their
courses. Along with a selection of new textbooks, the Bookstore also
has eBooks, used books and rental books available in some of the
titles. A broad selection of supplies, snacks and novelty items are also
available.

A “Book Buy Back” period will be held the last week of classes

for the fall and spring semesters and the last three days of the
summer semester. During the remainder of the year, textbooks will
be purchased daily for wholesale or as needed for the Bookstore.
Typically, limited quantities of current edition textbooks to be used in
the next major semesters will be bought, provided they are in clean
condition and the Bookstore is not overstocked. The Bookstore does
not buy old editions, books not selected for the next semester, books
in poor condition, overstocked titles, and books with software licenses
or online pass codes.

The Bookstore reserves the right to determine (1) the titles to be
purchased, (2) the quantities to be purchased, and (3) the price to be
offered.

Checks may be cashed in the Bookstore for $20 with a current student
I.D. card. Also, there is an ATM located outside the Bookstore.

Career Transitions

Career Transitions (CT), in cooperation with the Oklahoma State
Regents for Higher Education (OSRHE), the Oklahoma Department
of Human Services (OKDHS), Oklahoma City Community College and
local businesses and industries, assist OKDHS referred participants
in obtaining training toward college certificates, degrees and/or other
certifications or credentials that lead to self-sustaining employment.

CT participants follow an Individualized Education and Employment
Plan (IEEP) and attend 35 hours of skills development activity,
educational training and/or work-related activities each week.

All educational activities are related to participants career and
employment goal. Core instruction areas include job readiness skills,
computer literacy, personal management, personal finance and
vocational training. The CT Multimedia Classroom, OCCC Learning
Labs and CT Computer Lab provide individualized tutoring and
assistance in exploring each student’s career pathway, personal
interests and training needs. Students can participate in short-

term training programs such as Pharmacy Technician Certification
or longer term certificates or degrees that lead to self-sustaining
employment. Student training programs are developed to address the
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special needs of individual employers in the greater Oklahoma City
area. Assistance is provided by Career Transitions staff and OCCC
Career and Employment Services staff in identifying employment
opportunities. After employment, participants are supported through
follow-up support activities by CT staff and/or other community
partners.

The Career Transitions office is located on the second floor of

the Main Building in area 2P8 and 2R8 and can be contacted by
telephone at (405) 682-7844, fax (405) 682-7824, or on the web at
http://www.occc.edu/career

Child Development Center and Lab School

Student Scheduled Child Care for Students

As a part of the Oklahoma City Community College family, the Child
Development Center and Lab School desires to assist students

in reaching their highest academic potential. It is for this reason

the Student Scheduled Child Care Program was established. The
term Student Scheduled reflects the type of program offered by the
Child Development Center and Lab School to meet the needs of
students requiring child care while attending classes at Oklahoma
City Community College. Much like enrolling in a college class,
students make a semester-long reservation for each of their children.
The reservation guarantees placement for the child while the
student is attending class. A pre-enroliment process provides the
Child Development Center and Lab School with all the necessary
information required by state licensing and national accreditation
systems when caring for young children.

Student Scheduled Child Care Cost Information

We accept children from six weeks of age to eight years old during
session 4. There is no Student Scheduled Child Care on Friday for
sessions 3 and 4.

Enrollment Fee:
$15.00

Cost Per Session:
$10.00

Meal Charge:
$3.00

Student Scheduled Child Care Schedule

Session One:
7:30AM-10:30AM

Session Two:
10:30AM-1:30PM

Session Three:
1:30PM—4:30PM

Session Four:
4:30PM-8:30PM

Session Five:
7:30PM-Close
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Civic Honors and Campus Impact

The Office of Student Life also provides two service learning
programs. The Civic Honors and Campus Impact programs are
designed to be a co-curricular option for students who wish to
participate in service-learning. The objectives for these programs
are to gain insight and experience about societal needs through
civic involvement, to develop leadership skills and an understanding
of leadership theory that can be used as a future leader in our
community, an opportunity to gain an understanding of the complex
issues facing our society and the world, as well as gaining an
expanded awareness of self and others. OCCC recognizes
students who demonstrate an outstanding commitment to both civic
involvement and personal life skill development. For more information
about these service learning programs, please contact the Office of
Student Life at (405) 682-7523.

College Union

Students, community organizations, and business groups make use
of the facilities and services available in the College Union. Meeting
areas and conference rooms are available for large and small groups.
The food service operation provides grill service and catering, as well
as cafeteria dining. Students are encouraged to use College Union
Rooms 4 and 6 for small study groups or informal gatherings.

Community Outreach and Education

Community Outreach and Education provides short-term, non-credit
courses designed to improve basic skills for adults, senior citizens
and children. COE is located at the Family and Community Education
Center, 6500 S. Land Avenue Oklahoma City, OK 73159. To enroll,
call 686-6222 or visit

http://www.occc.edu/coe

Adult Basic Education/GED Prep/English as a Second
Language

The Adult Learning Center provides free General Educational
Development (GED) and English as a Second Language (ESL)
classes to community members throughout the Oklahoma City Metro
Area. Classes meet twice a week for six hours. Morning, afternoon
and evening classes are available. Students must be at least 16 years
old and attend a new student orientation prior to enroliment.

Adult Personal Enrichment

Some of our classes are designed to improve basic skills, while others
are just for fun. No pressure and no exams. Our adult and senior
citizen personal enrichment classes allow students to learn with other
interested adults about dance, language, computers and music.
These non-credit classes are offered free or at a low cost in various
locations throughout the year. All adults are welcome ages 18 and up.

College for Kids/ACT® Prep

College for Kids is a summer early college awareness program for
children in grades first through eighth. Subject groups include music,
drama, science, math, language, arts and crafts, reading, and writing.

ACT® test preparation workshops review terminology, concepts and
test-taking tips.
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Oklahoma City Community College Capitol Hill Center

Oklahoma City Community College Capitol Hill Center is the one
of the few bilingual community technology centers in the state of
Oklahoma. It opened in the fall of 2000 with a mission to provide
access to education through computers and technology for all
individuals living within the Capitol Hill area. The Center provides
internet access and computer training for community members of
all ages. Classes are offered in basic and intermediate computer
applications, English as a second language, Internet, PowerPoint,
Office Skills, GED and job readiness. Instruction is offered in Spanish
and English with some classes in Korean. The Center is located at
123 S.W. 25th, Ste. 100, Oklahoma City, Oklahoma 73109. Please
call (405) 272-5140 for more information.

Community Services

Oklahoma City Community College Capitol Hill Center

Oklahoma City Community College Capitol Hill Center is the one
of the few bilingual community technology centers in the state of
Oklahoma. It opened in the fall of 2000 with a mission to provide
access to education through computers and technology for all
individuals living within the Capitol Hill area. The Center provides
internet access and computer training for community members of
all ages. Classes are offered in basic and intermediate computer
applications, English as a second language, Internet, PowerPoint,
Office Skills, GED and job readiness. Instruction is offered in Spanish
and English with some classes in Korean. The Center is located at
123 S.W. 25th, Ste. 100, Oklahoma City, Oklahoma 73109. Please
call (405) 272-5140 for more information.

Cultural Programs
http://www.occc.edu/cp/ « (405) 682-7576

Cultural Programs is a Division within the OCCC Office of Community
Development which aims to enrich the lives of students, staff,

and the south Oklahoma City community by fostering a thriving

arts environment through events and arts education activities.
Engagement in the performing and visual arts, community
development, and arts education are key elements found at the core
of its current programs. Cultural Programs’ primary functions include
booking and promotion of touring attractions (i.e., OCCC Performing
Arts Series); the administration and rentals of OCCC's theaters

and Inasmuch Foundation Gallery spaces; the presentation of Arts
Festival Oklahoma; and booking, mounting and promotion of touring
gallery exhibits.

Touring Attractions (Performing Arts Series)
- OCCC offers educational and entertaining concerts by professional
touring performing artists each academic year (September — April).
Performances are ticketed events, open to the public. A limited
number of complimentary student tickets to all attractions booked and
promoted by Cultural Programs are available upon request, through
the OCCC Box Office located inside the Visual and Performing Arts
Center. Most events allow two complimentary tickets per student I.D.
Visit http://www.occc.edu/pas for a schedule of upcoming eligible
events, or to purchase tickets. Follow us on Twitter @occcccultural or
Facebook www.facebook.com/OCCCculturalprograms.

Inasmuch Foundation Gallery

- The Inasmuch Foundation Gallery features temporary exhibitions
that change approximately five times each year. Two of the seven
exhibitions feature the work of OCCC students. The remaining
exhibits are presented by the Office of Cultural Programs, and
include exhibitions produced by community arts organizations, shows
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featuring the work of local artists, and touring exhibits. Admission
is free. The Inasmuch Foundation Gallery is located inside the
Visual and Performing Arts Center. Visit http://www.occc.edu/cp/
currentgallery.html

Arts Festival Oklahoma

- Arts Festival Oklahoma is a three-day arts festival held annually
each Labor Day weekend on the campus of OCCC. It features the
work of over 120 fine artists, an international food court, performances
by community performing arts groups, and headline entertainment.
Visit http://www.occc.edu/afo for more information, follow us on Twitter
@occccafo, or on Facebook www.facebook.com/OCCCAFO

Theater Rentals

- OCCC Cultural Programs administers and operates two theatrical
venues. The Bruce Owen Theater, housed inside the College's main
building, is a small, intimate proscenium theater that seats 285. The
Visual and Performing Arts Center Theater is a large state-of-the-
art proscenium theater that seats 1,049, split between an orchestra
and balcony level. Both venues are available for rent when not in use
by the College. For theater rental inquiries, please contact Richard
Charnay, Assistant Director of Cultural Programs, at (405) 682-1611
ext. 7396, or at richard.j.charnay@occc.edu.

The Professional Development Institute at OCCC

The Professional Development Institute at Oklahoma City Community
College recognizes the need for ongoing workforce development to
help the business community contend with intense global competition,
increasing job complexity and a changing world economy. We
partner with employers to offer cost-effective, innovative learning
options designed to strengthen organizational effectiveness, promote
professional development, enhance technical competencies, improve
individual performance, and increase productivity to maximize
profitability.

Customized learning programs enable employees to earn college
credits and complete associate degrees or certificate of mastery
requirements while on the job.

Non-credit certifications include:

-AutoCAD

-Lean Six Sigma

-OSHA

-Paralegal

-Payroll Professional

-Petroleum Landmen

-Pharmacy Technician

-Project Management

-SafeLand USA

Customized staff development programs are available as open
enrollment or contract. All classes are delivered in an accelerated and
flexible format on campus, on site or online. Visit
http://www.occc.edu/pdi/index.html

for more information or call The Professional Development Institute at
405-682-7562.

Online Career Training Courses (Non-credit)

The Professional Development Institute offers online career training
courses in partnership with Gatlin Education Services. Career-focused
online courses are designed to give you the latest in learning, and to
provide the skills necessary to acquire professional caliber positions in
many in-demand occupations.

Choose from courses in Healthcare, Business/Legal, Internet/
Computers/IT Certification (Microsoft Official Curriculum),
Professional/Technical/Design, Construction and Video Gaming
Design and Development.

For a complete listing of all titles, please visit our website at
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www.gatlineducation.com/occc
. To register, please call 405-682-7562.

Online Courses (Non-credit)

Update your skills or discover a new talent at your own pace with
our non-credit online courses offered in partnership with Ed2Go. Our
catalog features classes in Information Technology, Business and
Personal Enrichment and much more.

For a complete list of courses, please visit

www.ed2go.com/okccc

Getting started is as simple as having internet access, an email
address and a web browser. Don’t have a computer? No problem.
Come to the OCCC Keith Leftwich Memorial Library and use one of
the many computers available, free of charge.

Counseling

Student Support Services houses licensed professional counselors

to provide a confidential process to assist students in gaining a
greater understanding of self and relationships in order to benefit from
educational opportunities. Counselors will also provide referrals to
appropriate community services as needed and provide individual and
group opportunities to address a variety of issues that can interfere
with student success.

For more information contact Student Support Services at (405)
682-7520 by visiting
http://www.occc.edu/support

Retention Alert

Students who are not attending class or who are experiencing

poor academic scholarship may be contacted by Student Support
Services for an intervention. An intervention may include connecting
the student with tutoring services, academic success workshops,
counseling services, addressing learning strategies, or other
appropriate resources. Students are encouraged to participate in
these special programs designed to promote academic success. For
more information, contact Student Support Services at (405) 682-7520
or visiting

http://www.occc.edu/support

Degree Check/Audit

Program evaluations (degree checks), ability to review progress if a
major change is made, course selection and registration are available
to students through Mine Online services.

Drug Education

Drug information and referral services are provided through Student
Support Services. New and returning students may pick up a
pamphlet containing the following information in Recruitment and
Admissions or in Student Support Services. The information is also
available online at
http://www.occc.edu/support//LearningSupport.html
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eStandards of conduct that prohibit the unlawful possession, use, or
distribution of drugs and alcohol on campus or at campus activities
(provided in detail in the Student Handbook).

*Description of the applicable legal sanctions under local, state,
and federal law for unlawful possession, use or distribution of illicit
drugs and alcohol.

*Description of health risks associated with the use of illicit drugs
and the abuse of alcohol.

*Description of drug and alcohol counseling, treatment, and
rehabilitation programs available to students in the area.

Information, counseling and referrals to community programs and
services are also available. For further information, contact Student
Support Services at (405) 682-7520.

Early College Awareness

Concurrent Enrollment

High school students who wish to concurrently enroll can receive
assistance with the paperwork and process through the Office of
Recruitment and Admissions. On-site concurrent enroliment at
the high schools is coordinated from the Office of Early College
Awareness as well. For more information call (405) 682-7533.

Pathways Middle College

Santa Fe South Pathways Middle College on the Oklahoma City
Community College campus is an innovative alternative to traditional
public schools and the result of a partnership between Oklahoma

City Community College and Santa Fe South Charter Schools. This
program, the only one of its kind in Oklahoma, is designed to provide
students the opportunity to receive a high school diploma and an
Associate degree or up to two years of college credit, by taking a
mixture of high school and college classes. Opportunities are provided
for students to participate in many College activities and programs.
For more information, contact (405) 682-1611, extension 7840.

Educational and Career Planning

Individuals who need assistance selecting a college program/major

or setting a career goal, can get help in Office of Academic Advising.
Career assistance is available for students who are just beginning the
college experience, as well as those who are experiencing uncertainty
after selecting a program/major. For more information, contact the
Office of Academic Advising at

http://www.occc.edu/acs

or call (405) 682-7535.

Career Development and Planning consists of guided use of a
career interest inventory and follow-up individualized meetings with
an Academic Advisor, reviewing and discussing interest results.
Discussion may include related majors to careers, steps to continue
exploration, and/or referral to other OCCC departments for additional
information and services.

Graduation, Employment, and Transfer
Services

The Graduation, Employment, and Transfer Office (the GET Office)
provides assistance to students in degree completion and future
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planning. Students can find more information at http://www.occc.edu/
get/, or calling the GET office at (405) 682-7519.

Graduation Services

Students may visit the GET office to apply for graduation, request a
degree check, and receive information about graduation events such
as commencement or Graduation Fairs.

Employment Services

The GET office offers students and alumni resume/cover letter
assistance, provides opportunities for professional skill development,
and connects students with job opportunities. The GET office
maintains the college job board available at www.collegecentral.com/
occc. Students register their Access ID as their 7-digit student ID
number; alumni register with the letters AL, then the last 5-digits of
their social security number.

Transfer Services

Students planning to transfer to a four-year institution may visit GET
to receive information about the transfer process and requirements.
GET also offers transfer-related events such as Transfer Fairs, tours
to local universities, educational transfer sessions, and university
recruiter visits.

Health Services

The college provides health information about health issues and
access to health providers in the Student Support Services office.
Resources include information about specific student health insurance
companies. For more information, contact (405) 682-7520 or visit the
website at

http://www.occc.edu/support/health.html

Keith Leftwich Memorial Library

Located just northeast of the Main Building, the Library is open nearly

90 hours a week for use by Oklahoma City Community College

students, staff, faculty and members of the community. Students

have direct access to library holdings of more than 150,000 items

that include books, eBooks, e-audioBooks, DVDs, CDs, videos and

wide variety of electronic resources. The Library provides over 80

computers to access the online catalog and tens of thousands of

online magazine and newspaper full text articles and citations. Login

is required for computer use. Students must use their MineOnline/

student email user name and password. Guests must show a valid

state/federal photo ID at the Circulation Desk for a guest pass. The

Library has small-group study rooms for groups of two or more.

To check out materials, students use their OCCC student ID. Non-

students may apply for a courtesy card at the Library Circulation Desk.
Online tutorials are available on the website under Need Help? on

the Library website:

http://www.occc.edu/library

. Professional librarians are available to instruct students on research

skills and information literacy. For more information contact a librarian

or stop by the Library Assistance Desk on the first floor of the Library.
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Learning Labs

Several learning labs are available for your use. You must present
your current student I.D. card to use the labs. The following are a list
of labs:

Accounting Lab - (405) 682-1611, ext. 7286

Available for students needing assistance in accounting. Accounting
tutors, computer-aided instruction, computerized study guides and
practice sheets, and homework solutions are available.

Biological Science Center - (405) 682-1611, ext. 7269

The Biological Science Center is an interdisciplinary area designed
to accommodate the independent study needs of students in the
biological sciences. Free tutoring is available and appointments are
required for lab exercises.

Business Lab-Room 2N6, Main Building

The Business lab provides students enrolled in business courses at
the college with free services intended to assist them in their studies
in a variety of business courses.

Center for Engineering and Advanced Technology
Education (CEATE) - (405) 682-2305

Chemistry/Physics Science Center - (405) 682-1611, ext.
7771

The Physical Sciences Center is an interdisciplinary area designed
to accommodate the independent study needs of students in the
physical sciences including chemistry and physics.

Communications Lab - (405) 682-1611, ext. 7379

Available for students needing help with basic reading and writing
skills and essay construction.

Math Lab - (405) 682-1611, ext. 7291

Available for students who need help with any math course or solving
mathematical problems. Computerized tutorials are also available for
your use.

Psychology Lab - (405) 682-7573

The psychology lab offers students assistance in preparation

for evaluation of their knowledge of course competencies. The
psychology lab is open on a schedule that varies by semester. It is
staffed by faculty as they are available, and students tutors. Multiple
computer stations with appropriate software packages are also
available in the lab along with practice quizzes and tutoring. It is
located in Room 1H6/1H6A of the Social Sciences Center.

Student Computer Center - (405) 682-1611, ext. 7397

Available for currently enrolled students who need help with any
computer course or to receive computer support for other courses.

World Languages and Cultures Center - (405) 682-1611,
ext. 7362

Available for students who need help with foreign languages, English
as a Second Language, or other cultures.

Program/Major Selection and Academic
Advisement

Regardless of choice of major, all students are encouraged to make
use of the combined resources in the Office of Academic Advising and
with their assigned Faculty Advisor.
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Academic Advisors assist all students in the process of deciding on
a major, career exploration and guidance, General Education and
Transfer process advisement, academic planning, enroliment in
appropriate course work, preparing for application-based programs,
and assists those who would benefit from individualized assistance in
creating an academic plan.

Faculty Advisors provide Major-specific information, field-related
contacts, and coordination of major course sequencing. Faculty
Advisors direct students who are prepared for college-level
coursework, have decided on a major, and are pursuing a degree
or certificate from Oklahoma City Community College, and/or are
considering transferring to a four-year institution.

Students select a program or major when they are first admitted to the
college. After an initial meeting with an Academic Advisor to clarify
their degree selection, the student can request to be assigned a
faculty advisor. The Faculty Advisor will work in conjunction with the
Office of Academic Advising to guide the student through program
curriculum and toward degree completion. Students wishing to change
their program/major should contact an Academic Advisor in Office of
Academic Advising.

Certain programs have limited enrollment and a selective admissions
process (e.g. Nursing.) Student must be admitted to such a program
before being assigned a faculty advisor.

Recreation and Fitness

The goal of Recreation and Fitness is to provide access to recreation
and fitness programs that will aid in the development of healthy
lifestyles.

http://www.occc.edu/rf/
* (405) 682-7860
OCCC encourages healthy living through the college’s Recreation
and Fitness department. Recreation and Fitness provides non-credit
wellness and fithess programs to students, staff, faculty and the
community. Enjoy variety, flexibility, and fun in the Group Exercise
classes with over 15 classes to choose from including total body,
theatrical dance, pilates, zumba, yoga and spin classes, to name
a few! The classes are designed to provide a balanced workout
regime by providing a mixture of cardio, strength and flex workouts.
The cardio and weight rooms are currently equipped with 8 cardio
machines including treadmills, elliptical, stepper and stationary bikes.
The fitness center also includes a Smith Machine and Power-Lift
free weight stations, 10 strength-circuit machines and a full set of
dumbbells and a functional training unit that is handicap accessible
which includes ten attachments with 18 different exercise options.
An air-conditioned three-court gymnasium is available for OCCC
students, faculty, staff and the community to use during designed
times. Sports leagues are offered throughout the year for youth.
Week-long recreational camps are offered throughout the entire
summer for children ages 6-12.

Open recreational times are available for students with current I.D.

at no additional charge including use of the gymnasium and weight
room. Community members including families of students may access
facilities with the purchase of a day pass, punch card or membership.
Contact the Recreation office at (405) 682-7860.

Intramural Sports

http://www.occc.edu/rf/intramural.html
« (405) 682-1611, ext. 7684
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Students can participate in team sports such as flag football,
volleyball, basketball and soccer, as well as various individual sports
during the fall and spring semesters. Sports offered vary by semester.
To participate, students may sign up by visiting IM Leagues -
www.imleagues.com/occc

. Intramural sports at OCCC are free for all current students. Students
must bring their student ID to all Intramural events.

Services for Students with Disabilities

Students who have disabilities, including those with mobility
limitations, speech, hearing or sight impairment, learning, or other
disabilities covered by the Rehabilitation Act of 1973 or the Americans
with Disabilities Act of 1990, may receive reasonable educational
accommodations.

To request accommodations, students with disabilities must go
directly to the Office of Student Support Services where all disabilities
must be verified with supporting documentation.

Student responsibilities may include:

a) obtaining psychological/educational testing,

b) providing other verifying documents,

c) private tutoring (the College does provide learning labs where
tutoring is available to all students), and/or

d) personal attendant services, i.e. wheelchair attendants.

Contact the Office of Student Support Services for information on
documentation needs and services available. Students are advised
to make their request well in advance of the beginning of classes
(especially advisable if the accommodation requires a textbook in an
alternative format. Inquiries about reasonable accommodations for
persons with disabilities can be directed to Office of Student Support
Services at (405) 682-7520 or visiting http://www.occc.edu/support/
disability. Students with disabilities wishing to appeal decisions
regarding accommodations planned or provided may request an ADA
grievance form from the office of the ADA coordinator. Call (405)
682-7850 to request the form or go to http://www.occc.edu/Support/
pdf/GrievanceForm.pdf.

Student Activities and Organizations

Various services are available to students through the Office of
Student Life. The office provides a variety of student activities, cultural
events, leadership programs, service opportunities, and student
organizations on campus.

Student activity fees fund the campus events offered through the
Office of Student Life, and all students are encouraged to participate.
Some of the annual events offered include Student Organization Fair,
Student Leadership Workshop, lecture series, and service learning
opportunities. An activities calendar, giving specific information about
student activities and other campus events, is available in the Office
of Student Life, sent to student email regularly, or on the Student Life
homepage.

Student Handbooks are an important tool, which can be located

on our website. All students are expected to be familiar with the
information included in the Student Handbook. This important
document outlines the full array of student services, facilities and
activities available on campus. The Student Handbook describes the
Financial Aid Satisfactory Academic Progress Policy, campus security
information, parking procedures, the Student Conduct Code, student
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grievance and appeals procedures, and various other information
pertaining to life on campus.

Whether a student has an interest in a special area, seeks to develop
leadership skills, enjoys meeting people, or just wants to have fun,
student activities and organizations on campus help enrich the college
experience. For additional information about clubs and organizations
offered on campus, please contact the Office of Student Life at (405)
682-7523 or access our club list at
http://www.occc.edu/studentlife/clubs.html.

Student Publications

The College publishes several student publications. These include a
college newspaper, The Pioneer, available weekly at various locations
around campus; a literary magazine entitled Absolute, for sale at

the Bookstore; the Activities Calendar, available from the Office

of Student Life or via the Student Life homepage; and the Student
Handbook, available in the Office of the Vice President for Enrollment
and Student Services.

Student Success Seminars

Student success seminars provide students with information that will
allow greater autonomy in their academic pursuits.

Student success seminars are periodically offered each semester.
Topics dealing with domestic violence, handling stress, test-

taking strategies, reducing anxiety, effective study strategies, time
management, critical thinking, and so forth are presented on a rotating
basis. For more information go to

http://www.occc.edu/support

or call (405) 682-7520.

Success in College and Life Course

Students will be introduced to some of the best practices for success
in college and life. General topics include: Making Connections, Time
Management, Major and Career Exploration, Setting Educational,
Financial, and Personal Goals as well as other topics. It is a required
course to be taken during the students first semester at OCCC.

TRIO Programs

OCCC administers two federally-funded programs designed to
prepare students for college entrance and successful completion of a
baccalaureate degree. All TRIO program services are provided at no
cost to eligible students. Services are provided as part of a year-round
program by application. Apply today at

http://www.occc.edu/trio

|

*TRIiO Student Support Services provides eligible OCCC students
with academic and support services to ensure their successful
transfer and/or completion of a baccalaureate degree. Services
include peer tutoring, study skills training, time management skills,
academic advisement, financial aid and scholarship assistance,
and college transfer assistance. Additional services include peer
mentoring, personal counseling, cultural awareness, and career
exploration. More information: MB 1T7, 682-7865,

http://lwww.occc.edu/sss
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*TRIO Upward Bound is a pre-college program designed to provide
support for students grades 9 through 12 in their preparation for
college entrance. Upward Bound currently serves students at
the following high schools: Capitol Hill, U.S. Grant, Southeast,
Westmoore, Southmoore, Moore and Pathways Middle College.
Upward Bound provides students with academic and support
services through personal, financial aid, and career counseling and
academic tutoring. Each summer Upward Bound students attend
a six-week academy held at Oklahoma City Community College.
More information: MB 1V7, 682-7865,

http://www.occc.edu/upwardbound

STUDENT
INFORMATION

Release of Academic Information

Academic information for each student is on file in the Office of
Records. It will be released to third parties only upon the written
request of the student or in compliance with the Family Educational
Rights and Privacy Act.

Official transcripts may be obtained on request at no charge. Students
may also request and receive letters of good standing, verification

of enrollment and other academic documentation. For further
information, contact the Office of Records.

Change of Name, Address or Telephone Number

Students who wish to change the name, mailing address, or telephone
number may do so by notifying the Office of Records. Appropriate
documentation will be required for any name change. Address
changes may also be made on MineOnline, at mineonline.occc.edu.

It is the student’s responsibility to inform the College of any change of
address. Communication from the College that is mailed to the name
and address on record is considered to have been properly delivered.

Directory Information

At its discretion, Oklahoma City Community College may provide
“directory information” in accordance with the provisions of the
Family Education rights and Privacy Act of 1974 (FERPA). Directory
information is defined as that information which would not generally be
considered harmful or an invasion of privacy if disclosed. Designated
directory information at Oklahoma City Community College includes
the following: student’s name, address, college email address,
photograph, major field of study and degree program, dates of
attendance (defined as first and last date of term), grade level,
enrollment status (full-time or part-time), participation in officially
recognized activities or sports, degrees, honors and awards received,
and the educational institution most recently attended before
admission to OCCC. Students may block the public disclosure of
directory information by notifying the Office of Records in writing.

Please consider very carefully the consequences of a decision to
withhold directory information. A non-disclosure block will call for
Oklahoma City Community College not to release any or all of this
“directory information;” thus, any future requests for such information
from non-institutional persons or organizations will be refused.
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Oklahoma City Community College will honor your request to withhold
directory information but cannot assume responsibility to contact you
for subsequent permission to release this information. Regardless of
the effect upon you, Oklahoma City Community College assumes no
liability as a result of honoring your instructions that such information
be withheld.

Although the initial request may be filed at any time, requests for non-
disclosure will be honored by the College until removed, in writing, by
the student.

Notification of Student Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their education records. These
rights include:

*The right to inspect and review education records within 45 days of
the day the College receives a request for access. Students should
submit to the registrar, dean, head of the academic department,
or other appropriated official, a written request that identifies
the record(s) they wish to inspect. The College official will make
arrangements for access and notify the student of the time and
place where the records may be inspected. If the records are
not maintained by the College official to whom the request was
submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

*The right to request the amendment of education records that
the student believes are inaccurate, misleading, or otherwise in
violation of the student’s privacy rights under FERPA. Students
may ask the College to amend a record that they believe is
inaccurate or misleading. A student who wishes to ask the College
to amend a record should write the College official responsible
for the record, clearly identify the part of the record the student
wants changed, and specify why it should be changed. If the
college decides not to amend the record as requested, the College
will notify the student in writing of the decision and advise the
student of his or her right to a hearing regarding the request
for amendment. Additional information regarding the hearing
procedures will be provided to the student when notified of the right
to a hearing.

*The right to provide written consent before the College discloses
personally identifiable information from the student’s education
records, except to the extent that FERPA authorizes disclosure
without consent. One exception, which permits disclosure without
consent, is the disclosure to school officials with legitimate
educational interests. A school official is defined as a person
employed by the College in an administrative, supervisory,
academic, research, or support staff position (including law
enforcement unit personnel and health staff); a person or company
with whom the College has contracted as its agent to provide a
service instead of using College employees or officials (such as
an attorney, auditor, information technology contractor, consultant,
or collection agent); a person serving on the Board of Regents; or
a student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibilities
for the College. Upon request, the College may also disclose
education records without consent to officials of another school in
which a student seek or intends to enroll.

*The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the College to comply with the
requirements of FERPA.
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The name and address of the Office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920

Student Consumer Information

Many students seek information about how successful other students
have been in the academic program they are entering. Information
such as the type of student who typically enrolls at our institution, the
number who graduate, and the number who find employment in that
field is available through the Office of Institutional Effectiveness online
at

http://www.occc.edu/planning-research

Student Conduct

Student Conduct and Discipline

The College is committed to providing an environment where people
can study and learn. To maintain such an environment, procedures
have been developed to protect the rights, health, and safety of
students, staff and faculty. Information on the Student Conduct Code
and the Student Disciplinary Procedures is available in the Student
Handbook and through staff in the Office of the Vice President for
Enroliment and Student Services.

Student Grievance Procedures

If a student believes that an action has been taken against him or
her by a member of the College staff that misrepresents a College
policy or a College procedure and/or violates the student’s rights
to education, the student can request that the action be reviewed
through the Student Grievance Procedures.

Any student who has a complaint of this nature should consult the
Student Handbook to obtain the procedures to follow for filing a
grievance. The first step of the process involves speaking with the
faculty or staff person involved in an attempt to directly resolve the
situation. If the matter is not resolved at that level, the second step
includes making an appointment to speak to the faculty or staff
person’s supervisor. If further assistance is needed, please make
an appointment to speak to the Director of Student Life at (405)
682-7523. Efforts to resolve the concern should be done quickly
because of deadlines specified in the procedure.

Students who have a concern regarding access to facilities, programs,
and services at Oklahoma City Community College because of a
disability may call (405) 682-7520 (V/TTY) or go to Student Support
Services Office.

Student Safety

Bloodborne Pathogens

Certain college coursework may have the potential of exposing
students, to some degree, to bloodborne pathogens. The particular
college courses that may present the potential for exposure

to bloodborne pathogens have been identified in the Course
Descriptions area of the College Catalog. The following is some
general information concerning bloodborne pathogens.
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Bloodborne pathogens are viruses, bacteria, and other
microorganisms that are “borne” (carried) in a person’s bloodstream or
body fluids and can cause disease.

If a person is exposed (comes in contact with) to blood or body

fluids infected with a bloodborne pathogen, the person may become
infected.

OCCC has implemented various means of decreasing the potential
exposure to bloodborne pathogens. Some of the ways that potential
exposure has been decreased are by engineering controls, safe
laboratory work practices, and the required wearing of personal
protective devices. Also, OCCC promotes and encourages the
practice of “Universal Precautions,” when applicable. Universal
Precautions means treating everyone’s blood and certain other body
fluids as infectious at all times.

Those students who are enrolled in class coursework that may have a
potential of being, to some degree, exposed to bloodborne pathogens
may choose to consult their personal physician for advisement
concerning the additional protection provided by taking the Hepatitis B
Virus (HBV) vaccine. The HBV vaccine provides protection against the
Bloodborne Pathogen - Hepatitis B virus.

The HBV vaccine is given in a series of shots (usually three over

a six-month period of time). A person must take all three shots for

the vaccine to be the most effective. Please note that if a student
chooses to take the HBV vaccine series, the cost of the vaccine is the
responsibility of the student.

Copies of OCCC's Bloodborne Pathogen Exposure Control Plan are
available in the Office of Risk Management. The Exposure Control
Plan provides detailed information on the prevention and control of
exposure to bloodborne pathogens.

Campus Police Department

The Campus Police Department is located on the first floor of the
Main Building, Room 1K8, and is staffed continuously during all
building operating hours. The Campus Police Department has the
responsibility to provide a college environment that is both safe and
secure. The Campus Police Department is the immediate point of
contact to report criminal behavior or for any other emergency on
campus. The department officers are Basic Life Support qualified and
manage the College’s traffic and parking operations, which includes
ensuring compliance with state laws and college rules for parking
and traffic flow. Routine services provided by the Campus Police
Department include motorist assistance and parking lot escorts when
requested.

Emergencies on Campus

Any emergency should be handled by dialing College extension
7747 or by pressing the emergency button on any college phone, or
using the emergency call boxes located at most building exits and

in the parking lots for assistance. Dialing 911 connects callers with
Oklahoma City Emergency Services. This may delay the arrival of
assistance for several minutes as OCCC Campus Police Officers are
unaware of your need for assistance.

Emergency Procedures for Persons with Disabilities

Persons in wheelchairs on the buildings’ upper levels that have no
direct exit other than stairs will evacuate to a stairwell marked “safer
refuge”. An emergency phone is at each location to contact Campus
Police. Campus Police and/or Oklahoma City Fire personnel will
provide safe departure from those locations.

Students with a visual impairment should be escorted to the exit or

safe refuge. Students with a hearing loss respond to visual alerts and
exit if no interpreter is present.
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Health Emergencies

The College’s Basic Life Support system is designed to provide
immediate emergency medical care to persons on campus. Should

a medical emergency arise, dial College extension 7747 or press

the emergency button on any college phone, give the location of

the emergency and, if possible, the nature of the emergency. The
police dispatcher will then dispatch an officer and contact appropriate
outside agencies for emergency medical assistance.

Fire

Emergency fire exits, manual fire alarm stations and fire extinguishers
are provided throughout the campus. These fire safety devices are
clearly marked and you should become familiar with their locations.
Should a fire occur:

*Activate the manual alarm system. Manual alarm stations are at
most exits.

Dial College extension 7747 or by press the emergency button on
any college phone and notify the police dispatcher of the location
and severity of the fire.

*Evacuate the building.

ACADEMIC
INFORMATION

Academic Standards

Oklahoma City Community College wants every student to achieve
success. To help retain motivated students and identify those who
may need additional assistance, the College has adopted academic
standards based on criteria established by the Oklahoma State
Regents for Higher Education.

Academic Notice

Students will be placed on academic notice if their cumulative grade
point average (GPA) falls below a 2.0 while remaining above retention
standards for academic probation or academic suspension.

Academic Probation

Students will be placed on academic probation if they fail to meet the
following minimum requirements:

Credit Hours Attempted Cumulative GPA Requirement

Zero through 30 semester credit hours 1.7

Greater than 30 semester credit hours 2.0

Students not maintaining satisfactory progress toward objectives as
indicated above will be placed on probation for at least one semester.
At the end of that semester, the student must have achieved a
semester GPA of 2.0 in regularly graded coursework, not to include
activity or performance courses, or meet the minimum institutional
retention standards in order to continue as a student.

Transfer Probation Students

Any student transferring to Oklahoma City Community College who
is on academic probation or academic suspension at another state
institution or who does not meet the Oklahoma City Community
College retention standards, will be admitted on probation and will be
expected to meet all probation requirements in order to continue as a
student.
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Academic Suspension

Students on academic probation, not meeting the requirements of that
probation, will be suspended for the next regular (16-week) semester.
After one semester of suspension, a student must be readmitted in
the Office of Records. If upon readmission, academic standards are
once again not met, the student will not be allowed to continue until
the retention GPA has been raised to institutional standards through
coursework completed at another institution. Students wishing to
appeal their suspension due to “extraordinary circumstances” should
submit a written petition along with support documentation to the
Registrar.

Academic Forgiveness

Oklahoma City Community College offers students an opportunity to
recover from previous academic problems which have resulted in a
poor academic record. The three provisions for academic forgiveness
are: 1) repeated courses, *2) academic reprieve, and *3) academic
renewal. Although these options may result in an improved retention
and graduation grade point average (GPA), the cumulative GPA will
continue to include all coursework attempted, including “forgiven”
coursework. Additional information and petition forms are available in
the Office of Graduation, Employment, and Transfer Services.

*Committee Approval Required

Repeated Courses

Students have the option of repeating previously completed
coursework within the following guidelines:

1. A student may repeat up to four (4) courses, totaling no more
than 18 credit hours, in which grades of “D” or “F” were originally
earned, and petition to have only the second grade used in the
calculation of the retention/graduation grade point average.

2. Once a petition is submitted, the first four courses of repeated
coursework will count in the sequence in which those courses
were repeated.

3. In the event such a petition is presented for a course that is
repeated more than once, all grades earned with the exception of
the first will be used to calculate the retention/graduation grade
point average.

4. Repeated grades that are forgiven will continue to appear on the
official college transcript, but will be noted with an * as forgiven.

5. Although the repeat provision may be an option for coursework
completed prior to the conferral of a degree, a pre-existing
graduation GPA will not be adjusted.

Academic Renewal

Students who have had academic trouble in the past and who have
been out of higher education for a number of years may recover
without penalty and have a fresh start by requesting an academic
renewal. Students may apply for a renewal within the following
guidelines:

1. At least five years must have elapsed between the last semester
being renewed and the time the renewal is being requested.

2. The semester(s) in question must be of an unsatisfactory nature.

3. Prior to requesting Academic Renewal, the student must have
earned a minimum of twelve credit hours (excluding activity
or performance courses) with a grade point average of 2.0 or
higher. During this period, no grade lower than a “C” may have
been earned in any regularly-graded course work.

4. The renewal will be for all courses completed before the date
specified in any approved renewal. Students who are granted a
renewal will not receive credit for any courses passed or for any
proficiencies earned during the renewed semesters.
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5. A student may receive only one Academic Renewal or one
Academic Reprieve during his/her academic career.

6. Semesters or terms reprieved will continue to appear on the
official college transcript, but will be noted with an * as forgiven.
The transcript legend will further note that reprieved coursework
is not used in the calculation of the retention/graduation grade
point average but is in the calculation of the cumulative grade
point average.

7. Although the Academic Renewal provision may be an option
for coursework completed prior to the conferral of a degree, a
preexisting graduation GPA will not be adjusted.

Academic Reprieve

Students who can demonstrate extraordinary circumstances which
contributed to or caused poor performance in a previously completed
semester or term may request an academic reprieve through the
Office of Graduation, Employment, and Transfer Services within the
following guidelines:

1. At least three years must have elapsed between the period of
time in which the grades being reprieved were earned and the
time the reprieve is being requested.

2. The semester in question must be an unsatisfactory semester
with a grade point average of less than 2.0.

3. Prior to requesting the reprieve, the student must have earned a
minimum of twelve credit hours (excluding activity or performance
courses) with a grade point average of 2.0 or higher. During this
period, no grade lower than a “C” may have been earned in any
regularly-graded coursework.

4. The reprieve request may be either for one semester or term
of enroliment or for two consecutive semesters or terms of
enrollment. If the student’s request is for t